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HaBYaJBLHOI JUCHUILIIHA

«Excel ona 6iznecy»
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Kypc ta cemecTp BUBUCHHS

2 kypc 1 cemecTp

OcCBITHS ITporpama/Crenianizaiis J3B
CremiajabHICTh

I'any3b 3HaHb

CryniHb BHIIOT OCBITH Oakaiasp

[1Ib HIIII, sikuii Bene naHy AUCIUILIIHY,
HAYKOBH CTYIIIHb 1 BUCHE 3BaHH,
rocaja

Kononenxo Kanna Audpiisna
K.€.H., JIOIICHT

noleHT kadelpu eKOHOMIYHOT KiIDEpHETUKH, Oi3HEC-EKOHOMIKH Ta iIHGOPMAIINHUX CUCTEM

KonTaktHuii Tenepox

EnextponHa agpeca

konon_ukr@ukr.net

Poskiag HaBYAILHUX 3aHATE

http://schedule.puet.edu.ua/

Koncynprarii

OH-JIalTH, €JIEeKTPOHHOO MOIITO0, 332 PO3KIAJOM, IHPOpMAIIlS Ha CalTI
kadeapu y Brmaai Cryaenty http://www.ek.puet.edu.ua/studinfo.php

CropiHKa AUCTaHIIHOTO KypCy

https://el.puet.edu.ua/

Onuc HasuaIbHOT OUCUUNTIIHU

Mema euguenns
HABUAIbHOI OUCUUNTIIHU

OCHOBHOIO METOI0 BUBYEHHS mucnuiuiinu «EXcel mms Gismecy» € HaOyTTs 3HAHB i
MPaKTHYHUX HAaBUYOK aBTOMATH3AIlil poOOTH 3 JaHUMH Ta iX MOJANBIIOI Bi3yamizallii 3
BHKOPHMCTaHHSIM CKIaIHuX (hopmya, PyHKIIIH, giarpaM, Ta MoxkiuBocTer MS Excel mis
e(peKTUBHOTO BBEJCHHSI Oi3HECY.

Tpusanicmo pobora 90 rox.)

5 kpemutu €KTC/150 romun (nekiii 20 rom., mpaktuyHi 3aHaTTsa 40 roj., caMocTiiiHa

Dopmu ma memoou
HasYyaHH:A

[IpakTudHi 3aHATTS B ayIUTOPii, CaMOCTiifHa poOOTa 1032 PO3KIAIOM.
Meronu — CIIOBeCHi, HA0YHI, TPAKTHUIHI

IloTouHu#t  KOHTPOJB:
Cucmema nomounozo ma
RIOCYMK06020 KOHMPONI0

Bi/BiTyBaHHS
OOTOBOpEHHSI MaTepially 3aHATh, BUKOHAHHA HAaBYAIBHHWX 3aBJaHb;, JOMOBiNI Ta ix

00TOBOpEHHS; TECTYBaHHS; IIOTOYHA MOIyJIbHA poOoTa
[TincymkoBuit kouTponb: 3a1ik (IIMK)

3aHATH, 3axXHuCT JOMAaIOHBOI'O 3aBIaHHA,

Moea euknadanns YKpaiHchKa

Ilepenikkomnemenmmuocmeii, AKiza0e3neuyc0aHanA64aabHAOUCUYUNTIHA, RPOZPAMHI Pe3ylbmamu

IHTEepIPETyBAaTH OTPUMAaHI PE3yJIbTATH.

BMiTH BHKOPUCTOBYBATH JaHi, HaJaBaTH apryMEHTAILilo,
KPUTUYHO OI[IHFOBATH JIOTIKYy Ta (OPMYBaTH BHCHOBKH 3
HayKOBHX Ta aHATITHYHHUX TEKCTIB 3 €KOHOMIKHU.
BuxopucroByBatn  iHQoOpMamidHi < Ta  KOMYHIKaIlifHi
TEXHONIOTii Uil  BUPIMIEHHS  COI[iaJIbHO-€KOHOMIYHUX
3aBlaHb, ITJIrOTOBKM Ta TIPEACTABICHHS aHATITHYHUX
3BITIB.

HAGUAHNHA
Ilpozpamni pezynomamu Haguanus Komnemenmmuocmi, AKUMU NOGUHEH
0807100imu 3000y8au
3acrocoByBaTH ~ HaOyTi  TEOpETHYHI  3HAaHHA I | 3AATHICTH IO aOCTPAKTHOTO MUCIIEHHS, aHAII3y Ta CHHTE3Y.
pO3B’s3aHHS ~ MPaKTHYHUX 3aBJaHb Ta  3MiCTOBHO | HaBuuku BukoprcTaHHs iHPOpPMAMiHHUX 1 KOMYHIKAIIHHAX

TEXHOJIOTIH.
31aTHICTH 10 TOIIYKY, OOpOOJIeHHS Ta aHali3y iHpopmaii 3
PI3HUX JUKEper.
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Temamuunuii nian HAGUALHOT OUCYUNTIHU

Hazea memu

Buou pooim

3asoanun camocmiiinoi pooomu y po3pisi
mem

Monyns 1. Po6ota 3 mucramMu Ta poOOYMMU KHUTAMHU

Tema 1. CTBOpeHHS CKJIaJHHX
JOKYMEHTIB.

O3HallOMIICHHS 3
MarepiajioM,  BUKOHAHHS
3aBlaHb, BUKOHAHHSA  IHIUBIAYyaJbHUX
3aBJIaHb

TEOPETUYHUM

MMPAKTUYHUX

BukoHaTH TECTH CaMOKOHTPOIIO 3HAHb.
BuxonaTtu iHAMBIya IbHI 3aBIaHHS.

Tema 2. Poszumpeni
MOXIIUBOCTI (pOpMaTyBaHHS

O3zHalioMJIEHHS 3 TEOPETUYHUM
MaTepiayioM, BUKOHAHHS MPAKTUIHUX
3aBJaHb, BAKOHAHHS 1HIMBITyaIbHUX
3aBJIaHb, TCOPETUYHE ONMUTYBAHHS

BuKOHaTH TECTH CAaMOKOHTPOJIIO 3HaHb.
BukoHaTH iHIUBIAyaIbHI 3aBJaHHS.

Tema 3. ®opmymu MS Excel.
®diHaHCOBI, TEKCTOBI, JIOTIYHI
¢ynkuii. [Toryk

O3zHaliOMJIEHHS 3 TEOPETUYHUM
MaTepiayioM, BUKOHAHHSI IIPAKTUIHUX
3aB/IaHb, BAKOHAHHS 1HMBITyaJbHUX
3aB/IaHb, TCOPETUYHE OMMUTYBAHHS

BukoOHaTH TECTHM CaMOKOHTPOJIIO 3HaHb.
BukoHaTH 1HIUBIAyalbHI 3aBJaHHS.

Tema 4. Pobora 3 qaHumu.

O3zHaliOMJIEHHS 3 TEOPETUYHUM
MaTepiayioM, BUKOHAHHSI IIPAKTUIHUX
3aB/IaHb, BAKOHAHHS 1HIMBITyaJIbHUX
3aB/aHb, TCOPETUYHE OMMUTYBAHHS

BukOHaTH TECTH CaMOKOHTPOJIIO 3HaHb.
BukoHaTH 1HIUBIAyallbHI 3aBJaHHS.

Tema 5. 3axuct manux. 3axuct
KHHT, JUcTiB. [Tapoi.

O3zHaliOMJICHHS 3 TEOPETUYHIM
MaTepiaJ'[OM, BUKOHAHHSA IPAKTUYHUX
3aB/aHb, BAKOHAHHS 1HIMBITyaJIbHUX
3aBJaHb, TEOPETUYHE OITUTYBAHHS

BuKOHATH TECTH CAMOKOHTPOJIIO 3HAHb.
BukoHaTu iHAWBIIyaIbHI 3aBIaHHS.

Tema 6. Opranizaiis CHiUIbHOT
pobGoTH. [pumitkn.
Bumnpasnienss.

O3zHaliOMJICHHS 3 TEOPETUIHIM
MarepiajaoM, BAKOHAHHS MPAKTHIHUX
3aBIaHb, BAKOHAHHS 1HIUBITyaIbHIX
3aBJaHb, MOIyJbHA KOHTPOJIbHA POOOTA.

BukoHaTH TeCTH CaMOKOHTPOJIKO 3HAHb.
Bukonatn IHAMBITyaabHI 3aBIaHHs.
BukoHaTH MOAYJIbHY KOHTPOJIBHY POOOTY.

Mouyib 2. 3BezieHI TaOuII

Tema 7. PobOora 31 cuckaMu
JIAHUX

O3zHaitoMJICHHS 3 TEOPETHIHUM
MarepiajgoM, BAKOHAHHS MPAKTHYHUX
3aBIaHb, BAKOHAHHS 1HAWBITyaIbHIX
3aBJaHb, TEOPETHYHE OIUTYBAaHHS

BukonaTu iHIUBITyalbHI 3aBIaHHS.

Tema 8. PobOora 3i 3BeIeHUMU
TaOJIAISIMA

O3zHaitoMIICHHS 3 TEOPETHIHUM
MaTepiajgoM, BAUKOHAHHS IPAKTUIHUX
3aBAaHb, BAKOHAHHS 1HANBITyaTbHUX
3aBJIaHb, MOJTYJIbHA KOHTPOJIbHA podoTa.

BuxonaTty iHAWBITya bHI 3aBJaHHS.
BukoHati MOylIbHY KOHTPOJIBHY pOOOTY.

Mognyne 3. Bizyaunizanist TaHuX

Tema 9. CrangaptHi
HECTaHJAPTHI THITH Jliarpam

Ta

O3zHaitoMIICHHS 3 TEOPETHIHUM
MaTepianoM, BUKOHAHHS PAKTHYHUX
3aBJaHb, BAKOHAHHS 1HIMBITyaIbHAX
3aBJlaHb, MOJTyJIbHA KOHTPOJIbHA PO0OOTA.

BHKOHATH TECTH CAMOKOHTPOJIIO 3HAHb.
BuxoHaTu iHAWBiTya hHI 3aBIaHHS.
BukoHaTtH MOyIbHY KOHTPOJIBHY POOOTY.
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IlIpozpamHe 3a6e3ne4eHHs1 HA84A/1bHOT ducyunaiHu
MS Excel 2013, 2016.
JlucraHmiliHmii Kype 3 HaBuanbHOI mucuuiuting «Excel mis 6isnecy» Ha mmatdopmi «Moodle»

Ionimuka éueuenHs HABUATbHOI OUCUUNIIHI MA OUIHIOBAHHS

IosiTuka ouiHOBaHHA 3700yBadiB BUIIOI ocBiTH. PoOoTH, sKi 3MaI0THCS 13 TOpPYIIEHHSIM TEPMiHIB 0€3 MOBa)KHUX
MIPUYWH, OI[IHIOIOTHCS HAa HIKYY OIIHKY (75% BiIl MOXIMBOI MaKCHMalbHOI KUTBKOCTI OaiiB 3a BHI AiSIIBHOCTI).
[Tepecknamaras MOAyITiB BiAOyBaeThCs 13 JO3BOJIY MPOBIMHOIO BHUKJIAMada 332 HASBHOCTI MOBAXKHUX MPHUUYWH (HAIIPHKIIA,
JKAPHSIHAHN ).

ITo10KEeHHS IIPO OpraHi3alliio OCBITHEOI0 IPOLIECY

ITosoKeHHS PO NOPSA0K Ta KPUTEPIT OLIHIOBAHHS 3HAaHb, BMIHb T4 HABUYOK 3100yBayiB BUIIOI OCBITH

Iopsapok dikBigamii 3400yBayaMy BUIIIOI OCBITH aKaJeMIi4HOI 3a00proBaHoCTI

Monitnka momo BiaBixyBaHHs. BimBimyBaHHS 3aHATH € OOOB’S3KOBUM KOMIIOHEHTOM. 3a 00 €KTHBHUX IPUYNH
(mampuKITa;, XBopoOa, mpaleBIalTyBaHHs, MDKHAPOIHE CTAKYBAHHS ) HABUaHHS MOXKE BiTOYBAaTHCh B PEXKUMI OH -JIaifH.
Monitnka moao akagemiunoi go0podecHocTi. 3700yBad TIOBHHEH JOTPUMYBATHCS TPUHITUIIB  aKaJIeMIdHOI
JOOpOYECHOCTI, 30KpeMa HENOMyIIeHHs akajaeMidHoro rariaty, danscudikarmii, ¢aOpukamii, cnmcyBaHHS Mg dac
MMOTOYHOTO, PYODKHOTO Ta MiJCYMKOBOro KOHTpomto. CHUCYBaHHS ITiJ 4ac KOHTPOJBHHX pOOIT Ta MOTOYHUX TECTIB
3a00poHeHi (B T.4. 13 BAKOPUCTaHHIM MOOLTHHUX JIeBaiiciB). MOOUTbHI TPUCTPOT TO3BOJISETHCSI BUKOPUCTOBYBATH JIHIIIE TTi]T
Yac OH-JIAliH TeCTyBaHHS Ta MiArOTOBKY MPAKTHYHUX 3aBIaHb B mpotieci 3ausaTTs. B [IYET niroTs:

Kopekc vecTi cTyaeHTa

ITosoKeHHS PO aKageEMIYHY JOOPOYECHICTD

[TonoxeHHs mpo 3amo0iradHs BUMAAKIB aKaJIEMIYHOr0 IIariaTy

HoniTnka BU3HAHHS pe3yJIbTATIB HABYAHHS BU3HAYEHA TAKMMU JOKYMEHTAMH

IlosokeHHs PO MOPSAJIOK Iepe3apaxyBaHHsd PE3YJIbLTATIB HABYaHHSA, 3J00YTHX B 1HO3EMHHX Ta BITYM3HAHUX 3aKJIaJaX
OCBITH

[TonoxeHHs po akaaeMidHy MOOUIBHICTE 3400YBa4iB BUIIIOL OCBITH

[TonoxeHHs NPO MOPANOK BHU3HAHHA DPE3VJLTATIB HABYaHHS 3M00YTHX HUIAXOM HedopMalbHOI Ta/ado iH(GOpPMaIBHOI
OCBiTH;_iHgoepaghixa (po3ain OcsiTa/Opranizariis ocBiTHROr0 nporecy/HedopmanbHa ocBita)

HoniTnka BupimeHHss KOHQPIIKTHUX CUTyaliii:

[TosoxkeHHs PO paBuiia BUPIIIeHHs KOH(MIIKTHUX CUTYAIlH

[TosoKEeHHS PO AENISIII0 PE3VITATIB MIJICYMKOBOIO KOHTPOIIO YV (DOPMI €K3aMeHY

VIIOBHOBa)K€HA 0c00a 3 MUTAHb 3a100IraHHsl Ta BUSIBJIEHHS] KOPYIILUT

[MoniTnka NiATPUMKH YYACHUKIB OCBITHHOI0 MpoLIeCy:
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IIcuxosoriuga ciry>xk0a

Crynenrcekuii omOoyacMen (YnosHoBakeHui 3 mpas cryaedris) [IVET

Y1I0BHOBa)XEHHU 3 IpaB KOPYIILUT

Be3neka ocBiTHBOrO cepenoBuina: Indbopmaitis npo OesnevHicTe ocBiTHROrO cepenoruina [TYET naBeneHa y Bkimauii

«be3neka JKUTTEMSILHOCTIY

Ouinrosannusn
Iiocymkoea oyinka 3a 6ugueHHs HAGUATIbHOT OUCUUNTIHU PO3PAXOBYEMBCA Yepe3 NOMOUHE OUIHIOGAHHS

, Maxcumansvhna
Buou pooim .o, ,
KinbKicmb Oanie
Monysb 1: Tectu (6 6aniB), mpakTu4Hi podoTH (24 6aniB), iHAMBIAYyaNbHI 3aBaaHHs (22 Gann), 60
MoToYHa MoAynbHa podoTa (10 Gami)
Monysb 2:npaktayni podotu (6 6ainiB), iHauBiTyaabHi 3aBaanHs (6 6asiB), MOTOYHA MOJYJIbHA 21
po6ota (10 Gairis)
Monyib 3: Tectu (2 6anmn), mpaktuuti podotu (3 6aiiB), iHAMBIAyanbHI 3aBaaHHs (4 GaiiB), 19
oTOYHa MoayJibHa poboTa (10 GaiB)
Paszom 100
CucreMa HapaxyBaHHs JOJAaTKOBHUX 6aJIiB 3a BUJAMHU POGIT 3 BUBYEHHS
HaBYaJIbHOI AMCHUILJIIHU
dopma poboTH Bua pobotu bamm
1. BuxkoHaHHs HAWBITyaJbHUX HAaBUYAJIbHO-JOCTIIHUX 3aBJaHb ITIIBUIICHOT
CKJIaTHOCTI1
1. HaBuansHa A . : : 10
2. TlpoxomxenHs ocBitHboro kypcy «Word Tta Excel: inctpymenTn i
navidxaxu» Ha miardopmi Prometheus
1. VuacTh y HAyKOBHX Ir'ypTKax 10
2. HaykoBo- Yy Hayx bl - -
HocinHa 2. Y4acTh B HAYKOBUX CTYJIEHTCHKUX KOH(PEPEHIISX: YHIBEPCUTETCHKHX, 20
MDKBY31BCHKHX, BCEYKPaTHCHKUX, MDKHAPO JHUX

3a oJaTKOBI BUIM HABUYAJIBHUX POOIT CTyIEeHT Moxe oTpuMmatd He Ourbine 30 OamiB. JlomaTtkoBi Oamum
JOTAlOThCS IO 3arajbHOI MiZICYMKOBOT OIIHKM 32 BUBYCHHSI HABYAJIBHOI TUCIUILIIHY, ajie 3arajbHa MiACyMKOBa

oIliHKa He Moxe nepeuryBatu 100 Gamis.

LlIkana oyinrosanns 3000ysauie euujoi oceimu 3a pe3y1bmMamamu 6UeUeHHA HAGUAIbHOI OUCUUNIIIHU

Cyma 6anie 3a éci 6uou Oyinka 3a . .
HaguanbHOI disnbHocmi wikanow EKTC Ouinka 3a HAUIOHANLHOIO WIKANOIO
90-100 A Bigmiaao
82-89 B Hyxe nobpe
74-81 C Hobpe
64-73 D 3a70BUIBHO
60-63 E 3aJI0BIIBHO IOCTATHBO
35-59 FX He3anoBinbHO 3 MOXKIIMBICTIO HOBTOPHOT'O
CKJIaIaHHS
0-34 E HesanosuipHo 3 O6OB’H31§OBI/IM TMOBTOPHUM BHBYCHHSAM
HaBYaJIBHOI IUCIMILTIHA
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