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Onuc HaBYAJIbHOI AVCITUILTIHI

Mera BuBUeHHA

HaBYAJIbHOI JUCHUIUIHH 520000

HaOyrrs MaiOyTHIMH (QaxiBISIMH TEOPETUUHHMX 3HAHb, BMiHb Ta IPAaKTUYHUX HABUYOK 3
CKJIaZlaHH Ta 00poOKM OyXranTepchKoi JOKYMEHTallii, a TaKOXK il BUKOPUCTAHHS B YIPaBIiHH]

TpusaiicThb 90 ron.)

5 kpequriB EKTC/150 ropun (nexuii 20 ron., npaktudsi 3anstTst 40 roj., camoctiiiHa podora

dopmMu Ta METOAU

HaBYaHHA
OIUTYBaHHS

Jlekiii Ta MpakTU4YHI 3aHATTA B ayAUTOpii Ta BHI3HI 3aHATTS, caMoCTiiiHa poboTa mo3a
[PO3KIIA/IOM, HABYAJIbHI UCKYCii, METOIM YCHOTO KOHTPOJIO i CAMOKOHTDOIIO, 1HIMBITyaJbHE

CucremMa HoTOYHOTO Ta
MiACyMKOBOTO KOHTPOJIIO

[ToTo4HMI KOHTPONB: BiABiIYBaHHsS 3aHITH, 3aXHUCT AOMALIHBOIO 3aBIaHHS, OOTOBOPEHHS
MaTepiajly 3aHsATh, BAKOHAHHs HABYAIBHHX 3aBJaHb; JOMOBI/I Ta Mpe3eHTallii, IX 0OroBOpEHHs]
TECTYBAaHHS; IOTOYHA MOAYJIbHA POOOTa
[TincymkoBuii kKoHTpoIb: [IMK

MoBa BuKjIagaHHA YkpaiHcbka

Ilepesrik KOMIIETEHTHOCTEMH, AKi 3a0e3Meuye JaHa HaBUaJIbHA JUCIUILIIHA, MIPOrpaMHi
pe3yJIbTAaTH HABYAHHA

IIporpamui pe3y1bTaTH HABYAHHSA

KoMneTeHTHOCTi, IKHMH MOBHHEH
OBOJIOAITH 3100yBay

I[IP02. Po3ymité wMicue 1 3Ha4eHHSI  OOJIIKOBO,
QHAJIITUYHOI, KOHTPOIBHOI, MOJATKOBOI Ta CTATHCTUYHO]
cucteM B iHpoOpMamiitHOMYy 3a0€3NedYeHHI KOPHCTYBadiB
00TIKOBO-aHAMITUYHOL iH(pOpMAaIii y BUpilIeHHI IPOOIeM B
chepi  comianbHOI,  EKOHOMIYHOI 1  EKOJOTiUHOI
BiIMTOBiTAIEHOCTI ITi IIPHUEMCTB.

[MTP03. BusHawatu cyTHICTH 00’€KTiB O0ONiKy, aHami3y,
KOHTPOJIO, aydUTy, OMOJATKYBaHHS Ta PO3YMITH iX POIb i
MicIle B TOCTIOAPCHKIH JisSUTEHOCTI.

[TP06. Po3ymiT 0COONMBOCTI TPAKTUKH 3AIHCHEHHS

00JTiKy, aHali3y, KOHTPOJIO, ayIuTy Ta OMOJATKyBaHHS

MiSUTBHOCTI  MATIPUEMCTB  Pi3HMX  (OpM  BIIACHOCTI,

OpraHi3amiiHO-IpaBOBHX (OpM TOCHOAAPIOBAHHS Ta

BB €EKOHOMIYHOI JisTIbHOCTI.

3KO01. 3gaTHiCTh BYUTHUCS 1 OBOJIONIIBATH CyYaCHUMH 3HAHHSMIL,

3K08. 3HaHHS Ta pO3yMiHHS TpEeIMETHOI 00JacTi Ta PO3YMIHHA
podeCiifHOl MisITHHOCTI;

3K11. HaBHYKM BUKOPHUCTaHHS Cy9YacHUX iH(opMariitHUX cucteMm i
KOMYHIKaIlifHIX TEXHOJOTIH;

CKO03. 3gatHicte 10 BimoOpaskeHHS iH(pOpMAIii MPO TOCHOAAPCHKI
omepamii  cy0’ekTiB  rocmojaproBaHHi B (piHaHCOBOMY  Ta
VIIPaBIIiHCEKOMY OOITIKY, iX CHCTeMaTH3allii, y3araltbHEHHS Y 3BITHOCTI
Ta iHTepmperamii s 3a0BOJEHHS iHpOpMamiiHUX TOTped ocib, mo
MIPUHAMAIOTh PillICHHS.

CKO06. 3nificHioBaTn 00NIKOBI TpoHeAypu 13 3aCTOCYBaHHSIM
cremianizoBaHux  iHGopMamiiHMX  CcHCTEM 1  KOMII IOTEPHHX
TEXHOJOTIH.
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[TP0OS. PozymiT opranizaniiiHO-eKOHOMIYHHI MeXaHi3M
YIIpaBIIiHHS MiJIPHEMCTBOM Ta OLIHIOBATH €()EKTHBHICTH
BUKOPHUCTAHHSIM

MPUAHATTS ~ pilleHb 3
aHaJITHYHOI iHpopMarii.

00JIIKOBOA

TeMaTUYHUNI IVIAH HABYAJBHOI JUCIHUILIIHHI

Ha3Ba TeMu

Buau pooit

3aBaaHHA CaMOCTIHHOI pO0OTH Y
po3pisi rem

Monayas 1. OcHOBH OyXraJTepcbKoro AiJIoBOACTBA

Tema 1. CyrHictp 1
3HAYEHHs OyXTajTepChbKOro
JIJI0BOJCTBA

BinBinyBaHHS 3aHATH; 3aXHCT JIOMAITHBOTO
3aBJIaHHS; OOTOBOPEHHSI MaTepially 3aHsTh;
BUKOHAHHS HABYAJILHUX 3aBJIaHb; 3aBIaHHS
caMocTiiHOi poOOTH; TeCTyBaHHS.

Jati  XapaKTEepUCTHKY  HOPMATHBHO-TIPABOBUX
aKTiB, SKUMH PETYIIOETHCS MOPSIIOK JOKYMEHTAIIiT
B OyXraJTepcbKoMy OOJIKY.

Tema 2. CyTHICTb 1 TOPSIIOK
CKJaJiaHHs TEPBUHHHUX Ta
3BEJICHUX OYXTaJTepChbKUX
JIOKYMEHTIB.

BinBinyBaHHs 3aHSTB; 3aXHCT JIOMAITHBOTO
3aBJlaHHs; OOTOBOPEHHSI Matepiaily 3aHsTh;
BUKOHAHHSI HaBYaJIbHUX 3aBJIaHb; 3aBJIaHHS
caMOCTiifHOT poOOTH; TeCTyBaHHS.

[MinroryBatn pedepar Ha oxHy 3 Tem: «Poub
MEpBUHHUX JOKYMEHTIB B YIPaBJiHHI Oi3HECOM»
a6o «Haciinku BiICYTHOCTI EpBUHHUX
nokymentiB y @OIT»

Tema 3. B3aemo3B's130k Mix
OyXraJiTepchbKUMHU
JIOKyMEHTaMH, OOJIKOBUMHU
pericTpamMu i 3BITHICTIO.

BiiBigyBaHHS 3aHSTh; 3aXHCT JIOMAIIHBOTO
3aBJiaHHs; OOTOBOPEHHSI Matepiaily 3aHsTh;
BUKOHAHHS HABYAJILHHUX 3aBJaHb; 3aBIaHHS
CaMOCTiHHOI PoOOTH; TECTYBaHH.

3niificHUTH MOpiBHSHHS (OPM OYXTanTepchbKoro
00uiKYy.

Tema 4. OcHoBU opranizarii

BiiBigyBaHHS 3aHSTh; 3aXUCT JOMAIIHBOTO

[MinroryBatn pedepar Ha Temy «IIpobiemu Ta

JIOKYMEHTOO00ITY Ha | 3aBJaHHs; OOrOBOPEHHS MaTepially 3aHsTh; | MEPCIEKTUBH BIIPOBA>KEHHS €JIEKTPOHHOT O
T APUEMCTBI. BUKOHAHHS HaBYaJbHUX 3aBJIaHb; 3aBJIAHHS | JIOKyMEHTOOOIrY»
BumnpasneHHs TOMUIIOK y CaMoCTIifHOT poOOTH; TeCTyBaHHS.
OyXTraJITepChKIX
JOKYMEHTaX

Mopnyiib 2. IIpakTH4Hi acCHeKTH OyXTraaTepcbKOro AiJIoBoACTBA
Tema 5. JlokyMeHTyBaHHS BinBinyBaHHs 3aHATH; 3aXHCT JIOMallHboro | Po3pobutu  rpadik  JAOKYMEHTOOOIry — OfHOTO
rOCIIOJIAPChKUX OIepaliiii 3 | 3aBIaHHs; OOFOBOPEHHsI Marepiayly 3aHsTh; | IEPBHUHHOIO  JIOKYMEHTY (Ha  BUOIp), sIKHid
OCHOBHMMH 3aco0aMU Ta | BUKOHAHHS HaBYalbHUX 3aBJiaHb;, 3aBAaHHs | MIATBEPUKYE pPyX  OCHOBHHUX  3aco0iB  abo
BUPOOHUYUMHU 3amacaMu | caMmocTiiiHOi poOOTH; TeCTyBaHHS. BUPOOHUYHX 3aIaciB.
T ATPUEMCTBA. Hapmatm pexomenpamii 100  yOOCKOHAJCHHS

(dhopMH TIEpBHHHOTO TOKYMEHTY (Ha BHUOIp), sIKumii
MIATBEPXKYE PYX OCHOBHHX 3aC00iB abo
BUPOOHUYHX 3araciB.

Tema 6. JlokymeHtyBaHHs | BigBimyBaHHs 3aHsTh; 3aXHCT JOMAIlHbOro | Po3pobutm  Tpadik  JAOKYMEHTOOOIry  OfHOTO
orepaliif 3 pyxy rpolIOBHX | 3aBJaHHsS; OOTOBOPEHHsI Marepiaylly 3aHsTh; | IEPBHHHOIO JIOKYMEHTy (Ha  BUOIp), sKHid
KOIITIB, 32 PO3paxyHKaMH 3 | BUKOHAHHS HABYAJIbHUX 3aBJiaHb; 3aBJAHHS | MIITBEPIDKYE  PyX  TpOIIOBHX  KOWMTIB  abo
M A3BITHUME 0cO0aMuU CaMOCTIHHO{ pOOOTH; TeCTYBaHHS. PO3paxyHKH 3 1ebiTopamu.
Hamatm pekomeHmamii 1momo  yIOCKOHAJCHHS
(hopMu TIEpBUHHOTO JOKYMEHTY (Ha BHOIp), KN
MATBEPIKYE  pyX  TPOMIOBHX  KomTiB  abo
PO3paxyHKH 3 1e0ITOpaMH.
Tema 7. IlepBunHi BinBimyBaHHS 3aHSATH; 3aXUCT MOMAammHbOro | Po3pobutn  rpadik  JOKyMEHTOOOITY — OJHOTO
JOKYMEHTH 3 OOJIIKY IIpalli 1 | 3aBHaHHs; OOTOBOPEHHS MaTepiany 3aHsTh; | KaJpoBOro JOKyMeHTY (Ha BHOIp).
3apo0iTHOI mnaTu. KajgpoBe | BukoHaHHsS HaBYANBHWX 3aBIaHb; 3aBHaHHs | Hamarh pekoMeHmamii  mOAO0  YIOCKOHAJICHHS

JIJIOBOJICTBO.

CaMOCTIHHO{ pOOOTH; TeCTYBaHHS.

(opMH TIEPBUHHOTO KaJPOBOTO JTOKYMEHTY abo
TIEPBUHHOTO JOKYMEHTY IIOJ0 PO3PaxyHKIB 3
ornIaTy Tpari (Ha BUOIp).

Tema 8. ®inancoBa
3BITHICTH SIK JDKEpEero
iHpopMatii I TPUIHHATTS
YIIPaBIIHCHKHUX PillICHb.

BinBigyBaHHS 3aHSATDH; 3aXHCT JIOMAITHHOTO
3aBJaHHS, OOTOBOPEHHS MaTepiaiay 3aHSTH;
BHUKOHAHHS HAaBYAJILHUX 3aBJaHb; 3aBJIaHHSI
CaMOCTIHHOI poOOTH; TECTYBaHHSL.

JaT XapakTepucTHKY pi3HUX GopM (piHAHCOBOL
3BITHOCTI.
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IIporpamHe 3a0e3neYeHHA HABYAIbHOI AU CITUILTIHA

e  [laker mporpamuux mpomxykrie Microsoft Office.

ITosiTHKA BUBYEHHA HABYAJIBHOI JUCIUILIIHA TA OIIHIOBAHHSA

MoniTuka ouiHoBaHHs 3100yBayiB BHIIOI ocBiTH. POOOTH, sIKi 31a10ThCS i3 TOPYIICHHSM TEPMIHIB O€3 MOBaKHUX MPHYKH,
OLIIHIOIOTHCS Ha HWKYY OIHKY (75% BiJl MOXJIMBOI MaKCHMMaJbHOI KUIbKOCTI OaniB 3a BuA JisutbHOCTI). [lepecknanaHHs MoOmIyIiB
BiJIOYBAETHCsI 32 HASIBHOCTI NMOBAXXHUX NPUYUH (HAPUKIIAM, JTIKAPHSIHUH).

o TlonoxxkeHHss mpo opraxizanir ocBiTHROro mnpouecy https:/puet.edu.ua/wp-content/uploads/2023/06/polozhennya-pro-
organizacziyu-osvitnogo-proczesu-1.pdf

o Ilono:keHHT Npo MOPAIOK Ta KpuUTepii OWLIHIOBAHHA 3HAHb, BMiHb Ta HABHYOK 3/100yBayiB BHINOI OCBiTH
https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_kryt ocinyuvannya.pdf

o Tlopsimox  JikBigamii 3m00yBayamMm  BHIIOI  OcBiTM  akagemiuHoi  3aGoproBanocti  https://puet.edu.ua/wp-
content/uploads/2023/07/por-likvid-akad-zaborgovanosti.pdf

o TloaiTnka mono BigBinyBanus. HaBuaHHs BifOYyBa€THCS B peXKUMI OH-JIAHH 32 JIOTOMOTOI0 TUCTAHIITHUX TEXHOJIOT1i.

MoniTuka moxo akagemiuHoi q00pouecHocTi. 3700yBay MOBUHEH IOTPUMYBATHUCS NPUHIMIIB aKaJAEMIYHOI 0OPOYECHOCTI,
30KpeMa HeIOIyIIeHHS aKaJeMiuyHoro Ioiariaty, d¢anbcudikamii, ¢abpukamii, CnMCyBaHHS Mg Yac IIOTOYHOrO, pPyODKHOTO Ta
MiACYMKOBOro KOHTpomroo. CHHMCyBaHHS MiJ 4Yac KOHTPOJNBHUX pOOIT Ta IMOTOYHHX TECTiB 3a00poHEHI (B T.4. i3 BHUKOPUCTAHHIM
MOOLTHHUX JeBaiciB). MOOiIbHI MPHUCTPOi INO3BOJISIETHCS BHUKOPHUCTOBYBATH JIMINE MiJ Yac OH-JIAaWH TECTYBAaHHS Ta IMiATOTOBKH
MIPAaKTUIHUX 3aBAaHb B mporeci 3auatTs. B I[IYET nirots:

¢ Konexc uecTi ctymenTa (https://puet.edu.ua/wp-content/uploads/2023/07/kodeks_chesti_studenta.pdf).

o Tlonoxkenns npo aKajieMiuHy A00pOYECHICTH (https://puet.edu.ua/wp-
content/uploads/2023/07/polozh_akadem_dobrochesnist.pdf).
o Tloso:keHHst npo 3ano00iranust BHIAIKIB aKaJeMiYHOro nJariaty (https://puet.edu.ua/wp-

content/uploads/2023/07/polozhennya-pro-zapobigannyavypadkam-akademichnogo-plagiatu. pdf)

o [IloniTnka BU3HAHHS pe3y/bTATIiB HABYAHHS BU3HAYEHA TAKUMU JOKYMEHTAMM:

o [Iloso:keHHs MPO MOPSIOK Mepe3apaxyBaHHs pe3y/bTaTiB HABYAHHS, 3100yTHX B iHO3eMHHUX Ta BITUM3HSHHX 3aKJIaJaX
oceitu (https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_perezarah_rez_zvo.pdf).

o TlonoxeHHs npo aKajeMidHy MOOLILHICTE 3100yBayviB BHIIOL ocBiTH (https://puet.edu.ua/wp-
content/uploads/2023/07/polozha_pro_akademichnu_mobilnist.pdf).

o Iloso:keHHs MPO MOPSIAOK BHU3HAHHS Pe3yJbTATIB HABYAHHSA 3100yTHX HUIAXOM HedopmaabHoi Ta/ado iHpopMaabHOL
ocBitu  nocunanns;,  (https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-
zdobutyh-shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf).

IMoniTnka BupimeHHA KOHQIIKTHUX CHTyami:

e Tlosoxennst npo IlpaBuna BupimenHs koHpaikTHUX cutyauniid y IloaTraBcbkomy yHiBepcuTeTi exoHOMikHM i Toprisii
(https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf)
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o TlonokeHHSI PO AaNeIsALiI0 Pe3yJabTAaTiB MiACYMKOBOro KOHTpoaw Yy ¢opmi exsameny (http://puet.edu.ua/wp-
content/uploads/2023/07/poloz_pro-apel_pidscontr.pdf)

¢ VYnoBHOBaKeHa 0c00a 3 MUTAaHb 3amodiranHs Ta BusiBjieHHsi kopymuii (http://puet.edu.ua/zapobigannya-ta-protidiya-
korupciyi/).

IToniTHKa MIATPUMKH Y4ACHUKIB OCBITHBOI 0 IIPOLECY:

o TIlcuxonoriuna minrpumka B ITYET: (http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/).

e VYnoBHoBaxenuii 3 mpas cryaentiB IIYET ( http://puet.edu.ua/other-divisions/studentskyj-
ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/ )

Be3neka ocBiTHBOT0 cepenoBuma: [Hdopmarris mpo O6e3neunicTs ocBiTHROrO cepenonuiina [IYET HaBenena y Bkiaani «besmneka
XKUTTeAisUIBHOCTI» hitp://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/

OuiHIOBaHHA
HiZ[CYMKOBa OI_[iHKa 3a BUBUEHHS HaBUAJILHOIL I[I/ICHI/IHHiHI/I PO3paxoOBYETHCA YEPE3 HOTOYHE OHiHIOBaHHH

MaxkcuMmasibHa

Bunu iT . . .
Au po6 KLJIBKICTH Oas1iB

Monyne 1 (temu 1-4): BimBimyBanHs 3aHATH (3 Oasi); 3aXMCT MOMAIIHBOTO 3aBAaHHA (3 Oann);
00TOBOpEHHsT Matepiaiy 3aHsaTh (3 0anu); BHKOHAHHS HABUYAIbHUX 3aBHaHb (3 Oamu); 3aBHaHHS 50
camocrtiitHoi pobotu (3 6anu); TectyBanus (5 OaniB); motouHa MoaynbHa poboTa (30 GaiB)

Monyne 2 (temu 5-8): BinBigyBaHHs 3aHsTh (3 Oayu); 3aXMCT JOMAIIHBOrO 3aBhaHHs (3 Oann);

006roBopeHHsT MaTepiany 3aHaTh (3 Oanu), BUKOHAHHS HaBYAJbHUX 3aBAaHb (3 0aju); 3aBIaHHS 50
camocrtiitaoi pobotu (3 6amn); TectyBanns (5 6aiiB); morouHa moayisHa podota (30 Hasis)
Pazom 100

IIIkaJja OiHIOBAHHA 3100yBavYiB BUIIIO1 OCBITH 3a pe3y/IbTAaTAMI BUBYEHHSA HABUAJIBHOIL JUCITUILTIHH

Cyma 0aJtiB 3a Bci BUIH Ouinka 3a Oui .
HaBYAJIBHOI JIAJIBHOCTI mkaxo CKTC TIHKA 32 HAIIOHATEHOIO ITKATOX0
90-100 A BinMinao
82-89 B Hyxe nodpe
74-81 C Jobpe
64-73 D 3a10BIILHO
60-63 E 3a10BIJIbHO TOCTATHLO
35-59 FX He3aioBisibHO 3 MOXKIJIMBICTIO TOBTOPHOTO CKJIAJIaHHS
0-34 = He3anosinpHo 3 060B’${3K0331/IM TOBTOPHHUM BHBUEHHSM
HABYAJILHOI AUCHMIIIIHHA
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