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KonraktHuit TenedoH
EnekTpoHHa aapeca
Po3kiial HaBYaJIbHUX 3aHSATh
Koncynpramii

CropiHka TUCTaHIIHOTO KypCy

Onuc HaBYAJIBHOI AUCIUILIIHN
HaGyrrs MailOyTHIMH (axiBISAMH TEOPETUUHHX 3HAHb, BMiHb Ta IMPAKTUYHHX HABHYOK 3
CKJIaJIaHHs Ta 00pOOKH OyXrajTepchbKoi JOKYMEHTallil, a TakoXk 11 BUKOPHCTaHHS B YIPaBJIiHHI
0izHECOM

MeTa BUBUEHHA
HaBYAJIbHOI AUCIUILIIHA

5 kpenuriB €KTC/150 romun (niexuii 20 rox., npaktiyti 3anstts 40 rox., camocTiiiHa poboTa
90 rog.)
Ulekuii Ta mpakTWU4HI 3aHSATTS B ayAuTopil Ta BUI3HI 3aHATTSA, CaMOCTiiiHa podora 033
[PO3KIIAIOM, HaBYallbHI JMCKYCil, METOAM YCHOTO KOHTPOJIO 1 CAMOKOHTPOIIO, 1HIMBITyallbHE
ONHTYBaHHS
[MoToyHnii KOHTPONB: BiABIMYBAaHHS 3aHATh, 3aXUCT JOMAIIHBOIO 3aBIAHHS; OOrOBOPEHHS
MaTepiajly 3aHsTh; BUKOHAHHS HABYAJLHHUX 3aBJaHb; JIOMOBIJI Ta Mpe3eHTallil, iXx oO0roBopeHHs;
TeCTyBaHHS; IOTOYHA MOJYIbHA podoTa
[TincymkoBuii koHTpoIb: [IMK
HasiBHiCTh 3araJIbHUX €KOHOMIYHUX 3HAHb

YkpaiHcbka

TpuBajicTh

®dopmMu Ta MeTOAU
HaBYaHHA

CucreMa MOTOYHOTO Ta
MiCyMKOBOTO KOHTPOJIIO

Ba3oBi 3HaHHA
MoBa Bukiaganaa

Ilepesrik KOMIIETEHTHOCTEM, AKi 3a0e3Meuye JaHa HABYAJIbHA JUCIHUILIIHA, ITPOTrPaMHi
pe3yJIbTaTH HABYaHHA
KoMmneTeHTHOCTi, SIKHMH MOBHHEH
OBOJIOAITH 3100yBa4

IIporpamui pe3yJbTaTH HABYAHHSA

I[MP02. Po3ymitu Micre 1 3Ha4deHHS  OOJIKOBOI,
QHAIIITUYHOI, KOHTPOJBHOI, TOJATKOBOI Ta CTATHCTHYHOI
cucreM B iH(opMariiiHoMy 3a0e3ledeHHi KOpHCTYBadiB|
00miKOBO-aHAMITHYHOL iH(OopMAIIii y BUpilIeHHI TPobiIeM B
chepi  comianbHOi,  €KOHOMIYHOI 1  EKOJIOTiYHOi
BiIMTOBiTATEHOCTI ITi IIPUEMCTB.

[MIP03. BusHawatu cyTHICTH 00 ’€KTiB 00Ky, aHami3Yy,
KOHTPOJIO, ayIUTy, OMOJATKyBaHHS Ta PO3YMITH iX POIb i
MicCIle B TOCTIOAPCHKIH JisSITBHOCTI.

IMP06. Po3ymiT 0COONMBOCTI TPAKTUKH 3AIHCHEHHS
00JTiKy, aHasli3y, KOHTpPOJIO, ayIuTy Ta OMOJATKyBaHHS
IMISUTBHOCTI  MIANPHEMCTB  PI3HUX  (OPM  BIACHOCTI,
OpraHi3amiiHO-IpaBOBHX ()OPM TOCIOJAapIOBaHHS Ta

BHIIB €KOHOMIYHOI JisSJIBHOCTI.

3KO01. 3naTHiCTh BUMTHCS | OBOJIOMIBATH CYYaCHUMHU 3HAHHIMI,

3K08. 3HaHHS Ta pPO3yMiHHSA TpEeIMETHOI 007acTi Ta PO3YMIHHA
podeCiifHOl AisITHHOCTI;

3K11. HaBUYKH BHWKOPWCTAHHSA Cy4YacHMX iH(OpMAIiiHUX CHCTEM i
KOMYHIKaIifHIX TEXHOJIOTIH;

CKO03. 3patHicTe 10 BimoOpakeHHs iH(pOpMaIii Mpo TOCHOAapChKi
omepallii  cy0’€kTiB  TocmoiaproBaHHI B  (iHAHCOBOMY  Ta
YIpaBIIiHCEKOMY OOJIIKY, iX CHCTeMaTH3allii, y3araJlbHeHHS Y 3BITHOCTI
Ta iHTepmperamii s 3a0BOJEHHS iHpOpMamiiHUX TOTped ocib, mo
MIPUAMAIOTh PIIICHHS.

CKO06. 3giiicHroBaTH OONIKOBI TpoLEAypH 13 3aCTOCYBaHHSIM
crierianizoBaHux  iHGOpMamidiHMX  CHCTEM 1  KOMII IOTEPHHUX
TEXHOJIOT1H.
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[TP0OS. PosymiTn opraHi3anmiiiHO-€KOHOMIYHHH MeXaHi3M
YIIPaBIIiHHS ITiIIPHEMCTBOM Ta OILIHIOBAaTH €()EKTHBHICTD
BUKOPHCTAHHSIM

MPUAHATTS ~ pilleHb 3
AQHAJITHYHOI iHpopMarii.

00JIIKOBO-

TeMaTUYHUNI IVIAH HABYAJBHOI U CIMILIIHHA

Ha3Ba TeMmu

Buau poGir

3aBaaHHA caMOCTIiITHOI poGOTH Y
po3pisi Ttem

Monyab 1. OCHOBH OyXraJITepchKOro AiJ10BOACTBA

Tema 1. Cyrricth 1
3HAYEHHs OyXTanTepChbKOro
JJIOBOJICTBA

BinBinyBaHHS 3aHSTH; 3aXHCT JIOMAIIHBOTO
3aBJlaHHs; OOrOBOPEHHS MaTepiajly 3aHsTh;
BUKOHAHHS HAaBYAJIbHUX 3aBJ/IaHb; 3aBJaHHs

CaMOCTI#HOi poOOTH; TeCTyBaHHS.

Jati  XapakTepHCTHKYy  HOPMAaTHBHO-IIPABOBHX
aKTiB, SIKUMH PETYIIOETHCS TOPSIOK JOKYMEHTAIIT
B OyXraJiTepcbKOMY OOJIKY.

Tema 2. CyTHicTb 1 TOPAIOK
CKJaJiaHHs TIEPBUHHUX Ta
3BEJICHUX OyXraJlTepchKHX

BinBinyBaHHs 3aHATH, 3aXUCT JIOMAITHHOIO
3aBJIaHHs; OOTOBOPEHHS MaTepiayly 3aHSTh;
BUKOHAHHS HAaBYaJbHHMX 3aBJaHb; 3aBJaHHSI

[MigroryBatn pedepar Ha oany 3 Tem: «Poub
MEPBUHHHUX JIOKYMEHTIB B YIpPAaBIiHHI Oi3HECOM»
abo «Hacnigku BiJICYTHOCTI TIEPBHHHUX

JIOKYMEHTIB. CaMOCTIIfHOT poOOTH; TECTyBaHHSI. nokymenTiB y ®OIT»
Tema 3. B3aemo3B'si30k Mixk | BinBinyBaHHsS 3aHATH; 3aXHCT JIOMAIIHBOTO | 3MIMCHUTH MOPIBHSIHHS GOpPM OyXranTepchbKoro
OyXrantepcbKUMHU 3aBJIaHHS; OOTOBOPEHHsI MaTepiany 3aHsiTh; | OOJIKY.

JOKYMEHTaMH, OOJIKOBHUMU
pericTpamMu i 3BiTHICTIO.

BHUKOHAaHHS HaB4YaJIbHUX 3aBJaHb, 3aBIaHHS
CaMOCTiHHOI poOOTH; TECTYBaHHS.

Tema 4. OcHoBu opraHizarii

BifBigyBaHHS 3aHATh; 3aXKCT JOMAIIHLOI'O

[MinroryBatn pedepar Ha Temy «[Ipobnemu Ta

JIOKyMEHTOO00ITY Ha | 3aBJaHHs; OOrOBOpEHHs MaTepially 3aHsiTh; | MEPCIEKTUBH BIIPOBAKEHHS €JIEKTPOHHOI 0
T AMPUEMCTBI. BUKOHAHHS HaBYaJIbHUX 3aBJIaHb; 3aBJIaHHS | JIOKYMEHTOOOITy»
BumnpasneHHs TOMUIOK y CaMOCTIHOi poOOTH; TECTyBaHHS.
OyXrantepcbKux
JOKyMEHTax

Monyisb 2. IlpakTu4Hi acneKTH OyXrajTepcbKoro 1iJ10BoICTBA
Tema 5. JlokymeHTyBaHHs BinBinyBaHHs 3aHATH; 3aXHCT JIOMaIIHbOro | Po3poOutu  rpadik  JOKYMEHTOOOIry — OJIHOIO
roCIoJAPChbKHUX OMepaliii 3 | 3aBIaHHs; OOFOBOPEHHsI Marepiayly 3aHsTh; | IEPBHUHHOIO  JIOKYMEHTY (Ha  BHUOIp), SKH
OCHOBHUMHM 3aco0aMu Ta | BUKOHAHHS HAaBUYaJbHUX 3aBJiaHb;, 3aBAaHHs | MIATBEPUKYE PyX  OCHOBHHUX  3aco0iB  abo
BUPOOHUYHMHU 3amacamMu | camMocTiiiHOT poOOTH; TeCTyBaHH:. BUPOOHMYHMX 3aI1aciB.
M ATPUEMCTBA. Hapmatn pexomenpamii momo  yIOCKOHAJICHHS

(hopMH TIEpPBUHHOIO JOKyMEHTY (Ha BUOIp), SKHiA
MIITBEP/IKYE PyX OCHOBHHX 3aco0iB abo
BUPOOHUYHX 3aI1aciB.

Tema 6. JloKyMeHTyBaHHA
orepaniif 3 pyxy IpoIIOBHX
KOIITIB, 32 PO3pPaxyHKaMH 3
MiI3BITHUMH 0COOaAMHU

BinBinyBaHHs 3aHATH; 3aXHCT JIOMAIIHBOTO
3aBJIaHHS; OOTOBOPEHHsI MaTepiany 3aHsTh;
BUKOHAHHS HAaBYAJILHUX 3aBIaHb; 3aBIAaHHI
CaMOCTiIHHO{ pOOOTH; TeCTYBaHHS.

Po3pobutu  rpadik  HOKYyMEHTOOOITY
MEepBUHHOTO  JIOKYMEHTY (Ha  BHOIp),
MIATBEPKYE  PYX  TPOIIOBHX  KOIITIB
PO3paxyHKH 3 1ebiTopami.

Hamatm pexkomeHmamii momo  yOOCKOHAJCHHS
(opMHu TIEpBUHHOTO TOKYMEHTY (Ha BHOIp), SKUH

OHOT'O
SIKUH
abo

MIATBEPIUKYE  pyX  TPOMIOBHX  KOWMTIB  abo
PO3PAaXyHKH 3 AeOiTOpaMHu.
Tema 7. IlepunHi BinBimyBaHHS 3aHSATH;, 3aXUCT IOoMammHbOro | Pozpobuté  rpadik  JOKYMEHTOOOIry  OTHOTO
JOKyMEHTH 3 OOJIKy Hparli 1 | 3aBIaHHs; OOTOBOPEHHsI Marepiany 3aHsTh; | KaJpOBOro JOKYMEHTY (Ha BHUOIp).
3apobiTHOi miatu. KajpoBe | BUKOHAHHS HAaBUYalbHUX 3aBJaHb; 3aBAaHHs | Hagatu pexomeHdamii  MIOA0  yAOCKOHAJICHHS

JIIJIOBOZICTBO.

CaMOCTIHHO{ pOOOTH; TeCTYBaHHS.

(opMH TIEPBHHHOTO KaJpOBOTO JOKYMEHTY a0o
NEPBUHHOTO JIOKYMEHTY IIOJO0 PO3PaxyHKiB 3
oro1aty mpari (Ha BHOIp).

Tema 8. ®inancoBa
3BITHICT 5K JDKEpero
iHpopMamii IS TPUHHATTS
YIPaBIIHCHKUX PIillICHb.

BinBimyBaHHS 3aHATH; 3aXHCT JAOMAITHHOTO
3aBJaHHS, OOTOBOpPEHHS MaTepiaiy 3aHsTh;
BHUKOHAHHSI HaBYAIbHHX 3aBJIaHb; 3aBIaHHS

CaMOCTIHHOI pOOOTH; TeCTYBaHHS.

JaTti xapakTepucTUKy pizHUX (QopM (PiHAHCOBOI
3BITHOCTI.
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IIporpamHe 3a0e3neyYeHHA HABYAIbHOIL AUCIUILTIHA

e  Tlaker mporpamuux npoaykrie Microsoft Office.

ITosiTHKA BUBYEHHA HABYAJBHOI AMCHMILIIHA Ta OIIHIOBAHHSA

e TlosiTnka ouiHrBaHHs 3100yBa4iB BUIIOI ocBiTH. POOOTH, sIKi 3/aI0ThCS 13 TOPYLICHHSIM TEPMIHIB 0€3 MOBaKHUX MPHUYHH,
OLIIHIOIOTHCS Ha HIWKYY OIIHKY (75% BiJl MOXJIMBOI MaKCHMMalbHOI KUIbKOCTI OaniB 3a Bua IisutbHOCTI). [lepecknanaHHs MomyIiB
BiJIOYBAETHCSI 32 HASIBHOCTI MOBAYKHUX MPUYKH (HATPUKIIAJ, JTIKAPHIHUM).

o TlonokeHHsT mNpo opraHizamico ocBiTHHLOro mpomecy https://puet.edu.ua/wp-content/uploads/2026/01/polozh-orgu-osv-
proc.pdf

e Ilono:keHHI NpO NOPSIAOK Ta KpuUTepii OWIHIOBAHHA 3HAHb, BMiHb Ta HAaBHYOK 3100yBadiB BHIIOI OCBIiTH
https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_kryt ocinyuvannya.pdf

o Tlopsimox  JikBigamii 3700yBayamMm  BHINOI  OCBiTM  akagemiunoi  3a0oproBanocTi  https://puet.edu.ua/wp-
content/uploads/2026/01/por-likvid-akad-zaborgovanosti.pdf

o TloaiTuka mono BigBinyBanusi. Hauanus BiiOyBaeThCsl B pEXKUMI OH-JIAHH 3a TONOMOT'OFO JUCTAHIIIHHUX TEXHOJOT1H.

MoniTuka moxo akagemiuHoi q00pouecHocTi. 37100yBay MOBUHEH NOTPUMYBATHCS MPHHIUIIB aKaJeMiuyHOI JOOpPOUECHOCTI,
30KpeMa HEJOMYILIeHHsT aKaaeMiqHoro Iuiariaty, anbcudikamii, ¢aOpukarli, CHUCyBaHHS IiJi 4Yac MOTOYHOro, pPYOIXKHOrO Ta
MiACYMKOBOro KOHTpomroo. CHHCYyBaHHS MiJ Yac KOHTPONBHUX POOIT Ta MOTOYHUX TECTiB 3a00pOHEHI (B T.4. i3 BHKOPHUCTAHHIM
MOOLTHHUX JeBaiiciB). MOOiLIBHI HPUCTPOI HO3BONSETHCS BHUKOPHUCTOBYBATH JIUINE I Yac OH-JaWH TECTYBaHHS Ta IIiATOTOBKH
MIPAaKTUIHUX 3aBAaHb B mporeci 3auaTTs. B IIYET nirots:

o Konexc uecri cryaenta (https://puet.edu.ua/wp-content/uploads/2023/07/kodeks chesti_studenta.pdf)

e TloJyi0osKeHHA npo aKajeMidHy 100poYecHiCTH (https://puet.edu.ua/wp-
content/uploads/2023/07/polozh_akadem dobrochesnist.pdf).

IMosniTHKa BU3HAHHSI Pe3yJibTATiB HABYAHHSI BU3HAYEHA TAKMMHU JIOKYMEHTAMU:

o TloJio:keHHSI PO MOPSIIOK Nepe3apaxyBaHHs Pe3yJIbTATIB HABYAHHS, 3100yTHX B iHO3eMHUX Ta BiTYM3HAHHUX 3aKJIa/1axX
ocsitu (https://puet.edu.ua/wp-content/uploads/2026/01/polozh por_perezarah rez zvo.pdf).

e TloJyiosKeHHA npo aKajgeMiuHy MOOLIBHICTH 3100yBaviB BHILOI ocBiTH (https://puet.edu.ua/wp-
content/uploads/2025/11/polozh_pro_akademichnu_mobilnist.pdf).

e [Ilono:keHHs MPO MOPSIAOK BU3HAHHSA Pe3yJbTaTiB HABYAHHSA 3100yTHX LLIAXOM HedopMmaibHOI Ta/ado iH(popMaIbHOL
ocBiTH nocunanns; hitps://puet.edu.ua/wp-content/uploads/2025/10/polozh-vyznan-rezv-informal-neformal.pdf.

IoaiTnka BupimeHHss KOHGIIKTHUX CHTYyaIlii:

o TloJsoskeHHs npo npaBuia BUpIilLIEHHSI KOHQJIiKTHHX cuTyauii (https://puet.edu.ua/wp-
content/uploads/2023/07/polozhennya-pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet. pdf)

o IlonokeHHsT HPO amessidil0 pe3yJabTaTiB MICYMKOBOro KOHTpou0 y dopmi ex3ameny (https://puet.edu.ua/wp-
content/uploads/2026/01/poloz_pro-apel pidscontr.pdf)
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e VYmnoBHOBaxKeHa 0c06a 3 MUTaHb 3amobiranHs Ta BusiBieHHs kopynuii (http://puet.edu.ua/uk/zapobigannya-ta-protidiya-

korupcivi).

IMoniTHka MiATPUMKH Y4aCHHKIB OCBiTHLOIO Ipouecy:
o Tlcuxonoriuna cnyx6a: (http://puet.edu.ua/uk/psihologichna-pidtrimka-v-puet).

e VmoBHoBaxkeHuit 3 mpaB crymentie IIYET ( https://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-

prav-studentiv-puet)

e VIoBHOBa)KEHWI 3 UTaHb 3ano0iranHs Ta BusBiieHHs kopymii (http://puet.edu.ua/uk/zapobigannya-ta-protidiya-korupciyi).

o be3neka ocBiTHBOro cepemoBumia: IHdopMmariis mpo Oe3meuHicTh OcBiTHROro cepemoBumia IIYET HaBemeHa y BKIIAi

«Besmeka xxurrenisiubpHocT» hitps://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti

OuiHroBaHHA
HiI[CYMKOBa OI_[iHKa 3a BUBYECHHS HaBYaJILHOIL Z[I/ICHI/IHHiHI/I PO3pPaxoOBYETHCA Y€PE3 NOTOYHC OHiHIOBaHHSI

Buau poGit

MakcumajibHa
KLJIBKiCTh OasIiB

Monyne 1 (temu 1-4): BigsimyBauus 3avath (3 Oanm); 3aXHCT JOMANIHBOro 3aBaaHHs (3 Oann);
00roBOpeHHsT MaTepiany 3aHsaTh (3 6aju);, BUKOHAHHS HaBYaNbHHX 3aBiaaHb (3 Oanu); 3aBAaHHS 50
camoctiiiHol pobotu (3 6anun); TecryBanns (5 6amiB); moTouHa MoayIbHA poboTa (30 6aiB)

Monyne 2 (temu 5-8): BimBimyBauHs 3aHsTh (3 Oanu); 3aXHMCT JOMANIHBOrO 3aBaaHHs (3 Oan);
00roBopeHHs Matepiany 3aHsaTh (3 Oayn); BUKOHAHHS HaBYAIbHMX 3aBjaaHb (3 Oann); 3aBIaHHI 50
camocrtiitHoi po6otu (3 6ann); TectyBanns (5 6aiiB); norouna MoayiabHa pobota (30 6asiB)

Pazom

100

IIIkasia oiHIOBAaHHA 300yBaYiB BHIIOI OCBITH 3a pe3yJIbTATAMH BUBUEHHA HABYAJIBHOI AUCIHUILTIHU

Cyma GastiB 3a Bci BUau
HaBYAJIBHOIL JIAJIBHOCTI

Owinka 3a
mkaixoo EKTC

OiiHka 3a HAIIOHAJIBHOIO IIKAJJIOI0

90-100 A Bigminzo
82-89 B Hdyxe nobpe
74-81 C Jobpe
64-73 D 3a10BIJIBHO
60-63 E 3a10BIIBHO IOCTATHHO
35-59 FX He3aioBisibHO 3 MOMJIMBICTIO IIOBTOPHOT'O CKJIAAaHHS
0-34 F He3anoBinbHO 3 000B’SI3KOBUM MTOBTOPHUM BUBYEHHSIM

HaBYAJILHOI JUCIUIUTIHI



http://puet.edu.ua/uk/zapobigannya-ta-protidiya-korupciyi
http://puet.edu.ua/uk/zapobigannya-ta-protidiya-korupciyi
http://puet.edu.ua/uk/psihologichna-pidtrimka-v-puet
http://puet.edu.ua/uk/studentskiy-ombudsmen
https://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet
https://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet
http://puet.edu.ua/uk/zapobigannya-ta-protidiya-korupciyi
https://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti
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