HOJITABCHKUI YHIBEPCUTET EKOHOMIKH I TOPTIBJII

HapuanbpHO-HAYKOBHIA IHCTUTYT JEHHOI OCBITH

Kadenpa exkoHomiuHOT KiOepHETHKH, Oi3HEC-CKOHOMIKY Ta IHPOPMALIIHHUX CHCTEM

CUHJIABYC
HaBYaJLHOI JUCLUIUTIHA

«Excel ons oiznecy»
Ha 2025-2026 naBuanpHHN piK

Kypc Ta cemecTp BUBUCHHS

2 kypc 1 cemecTp

OcBiTHS mporpama/crenianizalis 3B
CremiajabHICTh
I"any3b 3HaHb
CryniHb BUIIOI OCBITH OakaaBp
[1Ib HIII, sikuii Bege naHy AUCHUILIIHY, Kononenko Kanna Anopiiena

HAYKOBH CTYIIIHb 1 BUCHE 3BaHH,

mocajga

K.€.H., JIOLIEHT
noueHT kKadeapyu eKOHOMIYHOI KiOepHEeTHKY, Oi3HeCc-eKOHOMIKH Ta 1H(GOpMAIIMHUX CUCTEM

KonTakTHuii Tenedon

EnextponHa anpeca

konon_ukr@ukr.net

Poskiia HaBYaIbHUX 3aHATH

http://schedule.puet.edu.ua/

Koncynprarii

OH-JIAlH: eJIeKTPOHHO¥O oniToto, mH-1iT 3 10.00-17.00

CTOpiHKA AUCTAHIIIHHOTO KypCy https://el.puet.edu.ua/

Onuc HasuaIbHOT OUCUUNTIIHU

Mema éueuennsn
HABUAIbHOT OUCUUNTIHU

OCHOBHOIO METOIO BWBUCHHs mucruiniiau «Excel mis 6i3Hecy» € HaOyTTsS 3HAHB 1
MPAKTHYHUX HaBUYOK aBTOMATH3AIlil poOOTH 3 MaHWMH Ta iX MOAANBINOI Bizyamizallii 3
BHKOPHMCTaHHSM CKIagHuX Gopmyn, GYHKIIH, giarpaM, Ta MoxkiauBocteit MS Excel ms
e(heKTUBHOTO BBEJCHHS Oi3HECY.

Tpusanicmo

5 kpenutu €KTC/150 romun (nekiii 20 rox., npakTudHi 3aHaTTsA 40 rof., caMocTiiiHa
po6ota 90 roxm.)

Dopmu ma memoou
HasYyaHH:A

[IpakTudHi 3aHATTS B ayAUTOpIii, cAMOCTiifHA poOOTa 032 PO3KIAIOM.
Meronu — CIIOBeCHi, HA0YH1, TPAKTHUIHI

Cucmema nomounozo ma
nIOCYMK0G020 KOHMPOI0

[Moroynmii KOHTPONL: BIJBIAYBaHHS 3aHATH;, 3aXUCT JIOMANIHBOTO 3aBJAHHS;
OOTOBOpEHHSI MaTtepially 3aHATh, BHKOHAHHS HaBYAIBHHUX 3aBAaHb; JOMOBIAI Ta iX

00TOBOpEHHS; TECTYBaHHS; IIOTOYHA MOIyJIbHA poOoTa
[lincymkoBuit kouTposb: 3amik (IIMK)

Moea euxnaoanus

YKpaiHchKa

Ilepenikkomnemenmuocmeii,aKizade3neuyco0ananasyuaIbHAOUCYUNIIHA,RPOZPAMHI  Pe3yTbmamu

HABUYAHHA

Ipozpamui pe3ynomamu Hasuanus Komnemenmmuocmi, AKUMU ROGUHEH

0807100imu 3000y8au

3acrocoByBaTH  HaOyTi
pO3B’sS3aHHS  MPAKTHYHUX

3BITIB.

TEOpeTHYHI  3HAHHSA I | 3AaTHICTH 10 aOCTPAKTHOIO MUCIIEHHS, aHAJli3y Ta CHHTE3Y.

3aBlaHb Ta  3MicTOBHO | HaBuuku BukoprcTaHHs iHQOpMamiHHUX 1 KOMYHIKAIIHHAX

IHTEpPIPETYBaTH OTPUMAaHI Pe3yIbTaTH. TEXHOJIOTIH.

BMiTi BHKOpMCTOBYBaTH [aHi, HaJaBaTH apryMeEHTaLilo, | 3IaTHICTh [0 MOIIYKY, OOpoOIeHHs Ta aHali3y iHdopmaii 3
KPUTHUYHO OI[IHIOBATH JIOTIKY Ta (POpMyBaTH BUCHOBKH 3 | Pi3HUX JDKEpEl.

HAyKOBHX Ta aHAJITUYHUX TEKCTIB 3 EKOHOMIKH.
BuxopucroByBatn  iHopMamiiiHi Ta  KOMYHIKaIliifHi
TEXHONIOTii JUIS  BHIMNIEHHS  COIIaJbHO-€KOHOMIYHHX
3aBJaHb, WIITOTOBKA Ta TMPEACTABICHHS aHAJTITHYHHX
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Temamuunuii naian HAGUALHOT OUCHUNTIHU

Hazea memu

Buou pooim

3asoanun camocmiiinoi pooomu y po3pizi
mem

Monuyns 1. Po6ota 3 auctamMu Ta poOOYMMU KHUTAMHU

Tema 1. CTBOpeHHS CKJIaJHHX
JOKYMEHTIB.

O3HaiioMIIEHHS 3
MarepiajioM,  BUKOHAHHS
3aBJaHb, BHKOHAHHSI
3aBJIaHb

TEOPETUYHUM
MPaKTHYHUX
IHAMBIyaTbHUX

BukoHaTH TECTH CaMOKOHTPOIIO 3HAHb.
BukonaTtu iHAMBIya IbHI 3aBIaHHS.

Tema 2. Poszumpeni
MOXIIUBOCTI (pOpMaTyBaHHS

O3zHalioMJIEHHS 3 TEOPETUYHUM
MaTepiayioM, BUKOHAHHS MPAKTUIHUX
3aB/IaHb, BAKOHAHHS 1HIUBIyaIbHUX
3aB/IaHb, TEOPETHUYHE ONTUTYBAHHS

BuKOHaTH TECTH CAaMOKOHTPOJIIO 3HaHb.
BukoHaTH iHIUBIAyaIbHI 3aBJaHHS.

Tema 3. ®opmymun MS Excel.
®diHaHCOBI, TEKCTOBI, JIOTi1YHI
¢ynkuii. [Toryk

O3zHaliOMJIEHHS 3 TEOPETUYHUM
MaTepiayioM, BUKOHAHHSI IIPAKTUYHUX
3aB/iaHb, BAKOHAHHS 1HIUBIIyaIbHUX
3aB/IaHb, TEOPETHUYHE ONTUTYBAHHS

BukoHaTH TECTH CaMOKOHTPOJIIO 3HaHb.
BukoHaTH 1HIUBIAyalbHI 3aBJaHHS.

Tema 4. Pobora 3 1aaumu.

O3zHaliOMJIEHHS 3 TEOPETUYHUM
MaTepiayioM, BUKOHAHHSI IIPAKTUYHUX
3aB/IaHb, BAKOHAHHS 1HIUBIIyaIbHUX
3aB/IaHb, TEOPETUYHE ONUTYBAHHS

BukoHaTH TECTH CaMOKOHTPOJIIO 3HaHb.
BukoHaTH 1HIUBIAyaIbHI 3aBJaHHS.

Tema 5. 3axuct mannx. 3axuct
KHHT, JucTiB. [Tapoi.

O3zHaliOMJICHHS 3 TEOPETUIHIM
MarepiasioM, BAKOHAHHS TPAKTUIHHX
3aBJaHb, BAKOHAHHS 1HAWBI1TyaIbHIX
3aBJIaHb, TEOPETUYHE ONMUTYBAHHS

BuKOHATH TECTH CAMOKOHTPOJIIO 3HAHb.
BukoHaTu iHAWBIIyaIbHI 3aBIaHHS.

Tema 6. Opranizaiis CHiUIbHOT
pobGoTH. [pumitkn.
Bumnpasnenss.

O3zHaliOMJICHHS 3 TEOPETUIHIM
MarepiajgoM, BUKOHAHHS MTPAKTHYHUX
3aBIaHb, BAKOHAHHS 1HINBITyaTbHUX
3aBJaHb, MOJIyJIbHA KOHTPOJIbHA pO0OOTA.

BukoHaTH TeCTH CaMOKOHTPOJIIO 3HAHb.
Bukonatn IHAMBITyaabHI 3aBIaHHS.
BukoHaTH MOAYJIbHY KOHTPOJIBHY POOOTY.

Monyis 2. 3BeeHI TabHiIi

Tema 7. PobOora 31 cnuckaMu
JIAHUX

O3zHaitoMJICHHS 3 TEOPETHIHUM
MarepiajaoM, BUKOHAHHS MPAKTHIHUX
3aBIaHb, BAKOHAHHS 1HAWBITyaIbHIX
3aBJlaHb, TEOPETUYHE ONTUTYBAHHS

BukonaTu iHIUBITyalbHI 3aBIaHHS.

Tema 8. PobOora 3i 3BeneHUMU
TaOJIAISIMA

O3zHaitoMIICHHS 3 TEOPETHIHUM
MaTrepiajgoM, BUKOHAHHS ITPAKTHYHUX
3aBAaHb, BAKOHAHHS 1HANBITyaTbHUX
3aBJlaHb, MOTYJIbHA KOHTPOIIbHA podoTa.

BuxonaTtu iHAWBiTya bHI 3aBIaHHS.
BukoHaTH MOJyTbHY KOHTPOJIBHY POOOTY.

Mogyne 3. Bizyaumizaitisi tTaHUX

Tema 9. Cragmaptai Ta

HECTaHJAPTHI THITH Jliarpam

O3zHaitoMIICHHS 3 TEOPETHIHUM
MaTepianoM, BUKOHAHHS TMPaKTHYHUX
3aBJaHb, BAKOHAHHS 1HANWBITyaTbHUX
3aBJlaHb, MOJTYJIbHA KOHTPOJIbHA po0oTa.

BHKOHATH TECTH CAMOKOHTPOJIIO 3HAHb.
BuxonaTtu iHAWBiTya hHI 3aBIaHHS.
BukoHaTH MOAYIBHY KOHTPOIBHY pOOOTY.
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lpozpamHe 3abe3nevyeHHs1 Hag4YyanbHOI QuCyUNIiHU

MS Excel 2013, 2016.
JlvcraHmiiHmiA Kypc 3 HaBuanbHoi qucnuiutinu «Excel mist 6i3Hecy» Ha maatdopmi «Moodlex»

Ionimuka eusueHHA HAGUAILHOT OUCUUNIIHU MA OUIHIOGAHHA

Monitnka ouinwBaHHs 3700yBa4uiB BUIIOI OcBiTH. P0OOTH, sSKi 3MalOTBCS 13 MOPYIICHHSM TEPMIiHIB 0€3 MOBAKHUX
MIPUYWH, OIIHIOIOTHCS HAa HIKYY OIIHKY (75% Bim MOXIMBOI MaKCHMaNbHOI KUTbKOCTI OamiB 3a BHJ iSUTBHOCTI).
[Tepeckmamaras MOAyITiB BiAOyBa€eThCS 13 JO3BOIY MPOBIMTHOTO BUKJIAJAaua 3a HASIBHOCTI MOBAKHUX NMPUIHH (HATIPUKIIA,
JKapHSIHUH ).

ITos0KEeHHS PO OpraHi3allifo OCBITHLOI'O MPOLIECY

ITosoKeHHS PO IMOPSIOK Ta KPUTEPIl OLIHIOBAHHS 3HaHb, BMIHb Ta HABMYOK 3/100yBayiB BHIIIOI OCBITH

Iopsamok dikBigamii 3400yBaYaMy BUIIOI OCBITH aKaJeMI4HOI 3a00proBaHoCTI

Monitnka momo BiaBixyBaHHsl. BimBimyBaHHS 3aHATH € OOOB’SI3KOBUM KOMIIOHEHTOM. 3a 00 €KTHBHUX IPUYNH
(mampuKITa;, XBopoOa, mpaleBIalTyBaHHsI, MDKHAPOIHE CTAKYBAHHS ) HABUaHHS MOXKE BiTOYBATHCh B PEXKUMI OH -JIaifH.
Monitnka momo akaaeMiuHoi Jo0podecHocTi. 3m100yBad TITOBHHEH IOTPUMYBATHCSA TIPHUHIMUITB aKaAeMIdHOI
TO0OpPOYECHOCT], 30KpeMa HETOMYIIeHHS aKaAeMIdHOro Iuiariaty, Qanbcudikarii, (aOpukarlii, CIucyBaHHS TN dYac
MMOTOYHOTO, PYODKHOTO Ta TMiJCYMKOBOro KOHTpomto. CHUCYBaHHS ITiJ 4ac KOHTPOJBHHX pOOIT Ta MOTOYHUX TECTIB
3a00poHeHi (B T.4. i3 BUKOPUCTAHHSAM MOOUTBHUX AEBalciB). MOOUTBHI IPUCTPOT JO3BOISETHCS BUKOPUCTOBYBATH JIMIIIE TTi]T
Yac OH-JIAaliH TeCTyBaHHS Ta MiArOTOBKY MPAKTHYHUX 3aBIaHb B mpotieci 3auaTTs. B [IYET nirots:

Kopekc vecTi cTyaeHTa

ITosoK€eHHS PO aKaAEMIYHY J0OPOYECHICTh

[TonoxeHHs 1po 3an00iraHHs BUIIAAKIB aKaAeMIYHOro IariaTy

[oniTnka BUSHAHHS Pe3yJ/IbTATIB HABYAHHS BU3HAYEHA TAKMMM JOKYMEHTAMMU:

ITosokeHH PO IOPSAAOK Iepe3apaxyBaHHSA pPE3VJbTATIB HABYAHHS, 3J00YVTHX B 1HO3EMHHX Ta BITYM3HAHMX 3aKIaJax
OCBITH

[TonoxeHHs Ipo aKaIeMiuHy MOOUIBHICTE 3100VBayiB BUIIOI OCBITH

[TonoxxeHHs NpPO IMOPANOK BHU3HAHHSA PE3VJLTATIB HABYAHHS 3000YTHX HUIAXOM HedopmanabHOI Ta/abo iHGOpMaIbHOL
OCBiTH;_iHgoepaghixa (po3ain OcsiTa/Opranizaris ocBiTHROr0 nporecy/HedopmanbHa ocBita)

HoniTnka BupimeHHs: KOH(PIIKTHUX CUTYaIiii:

[TosoxkeHHs Ipo IIpaBuiia BUPIMIEHHST KOH(MIIKTHUX CUTYaIN

[Tosi0K€eHHS PO AIENALII0 PE3YIHTATIB IIIJICYMKOBOI'O KOHTPOII vV hOpMi €EK3aMEHY

YIIOBHOBaXKE€HA 0c00a 3 MUTAHb 3a1100IraHHs Ta BUSIBJIEHHS] KOPYIIUT

HoniTnka NiATPUMKH y4aCHUKIB OCBITHHOI'O MPOLIECY:
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CtyaeHTCbKUM ombyacmeH (YnoBHoBaxeHU 3 npaB ctyaeHTiB) MYET

Y1I0BHOBa)XEHHU 3 IPaB KOPYyHOIUl

Be3neka ocBiTHBOTO cepemoBumia: IHopmaitis mpo Oe3neuHicTh OcBiTHBOro cepenonuina [IYET HaBenena y Briaji

«be3neka JXUTTESsUILHOCTI»

Ouiniosanusn
Iliocymkoea oyinka 3a 6UGYEeHHA HABUALHOI OUCUUNTIHU PO3PAXOEYEMBCA Uepe3 HOMOYHe OYIHIOGAHHA

. Maxcumansvhna
Buou pooim ., .
KinbKicmo Oanie
Monyib 1: rectu (6 0ani), npaktuuni podotu (24 OaniB), iHIUBITya bHI 3aBAaHHs (22 6ann), 60
MoToYHa MOAyNbHA podoTa (10 GamiB)
Monyib 2:npaktiyHi podotu (6 6aniB), iHIUBIya bHI 3aBaaHHs (6 OaTiB), MOTOYHA MOYJIbHA 21
po6ora (10 GasiB)
Monyib 3: Tectu (2 6anm), npaktuuHi podotu (3 6aiiB), iHAUBINyaNbHI 3aBaaHHs (4 6amiB), 19
MOoTOYHA MOJyNbHa podoTa (10 GaiB)
Pazom 100
Cuctema HapaxyBaHHA AoAaTKoBUX 6aniB 3a Bugamu pobiT 3 BABYEHHA HaBYalbHOI
ANcLuUnmiHn
dopma pobotu Bua pobotu bamm
1. BukoHaHHs 1HIWBIIyaJdbHUX HABYAIBHO-IOCIITHUX 3aBIaHb MIABUIIECHOT
CKJIaTHOCTI1
1. HaByasnbHa s . o ) 10
2. Tlpoxomkenus ocBitHporo kypcy «Word ta Excel: inctpymentu i
nandxaku» Ha iaTdopmi Prometheus
1. VuacTp y HAayKOBHX T'ypTKax 10
2. HaykoBo- Y HayK P - -
ocinHa 2. Y4acTh B HAyKOBHX CTYEHTCHKUX KOH(PEPEHIISX: YHIBEPCUTETChKHUX, 20
g MDKBY31BCBKHX, BCEYKPaiHCHKUX, MDKHAPOTHUX

3a 0JaTKOBI BUJIM HaBUYAJIBHUX POOIT CTyIEHT Moxe oTpuMmatd He Ourbine 30 OamiB. JlomaTtkoBi Oanum
JOJIAIOTHCS 70 3arajbHOi MiJICYMKOBOI OI[IHKH 32 BUBYCHHS HABUYAJIbHOI JMCIMILIIHM, ajie 3arajJbHa IiJICyMKOBa

OIliHKa He Moe nepeBuiryBatu 100 Gais.

IlIkana ouinrosanusa 3000yeauie euuioi oceimu 3a pe3yn1bmamamu 6UeUeHH HAGUATbHOT OUCYUNTIHU

Cyma banie 3a éci euou Oyinka 3a . .
HaeuanvHoi dianvHocmi wikanoiw EKTC Ouinka 3a Hayionansnolo WKA0W0
90-100 A BigmigHO
82-89 B Hyxe nobpe
74-81 C Hobpe
64-73 D 3a70BUIBHO
60-63 E 3aJ10BIIBHO JOCTATHBHO
35-59 FX He3anoBinbHO 3 MOXKIIMBICTIO HOBTOPHOTO
CKJIAJAHHS
0-34 F He3zanoBineHo 3 O6OB’5{3ISOBI/IM TOBTOPHUM BUBUEHHAM
HaBYaJIbHOI AUCIUILTIHH
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