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Onuc HaBYaJIbHOI AVCHUILIIHHA

MeTa BUBYEHHA
HaB4YaJIbHOI AUCHHUILIiHHA

dopMyBaHHS CUCTEMH 3HaHb 3 TEOPii Ta NPAKTUKU JIOKYMEHTAIBHOTO OOPMIICHHS orepariii
y @®OII, ocobauBocTeil OOYMCIIEHHS MOAATKIB Ta CKJIAaJaHHS MOAATKOBOI 3BITHOCTI Ha
3arajibHiil Ta CIPOILEHIA CUCTEMI OMOAATKYBAHHSL

Tpusaicrs 90 rox.).

5 kpequriB €EKTC/150 ronun (nexuii 20 rox., mpaktuuHi 3ausatTs 40 rox., camocTiiiHa poboTa

dopmu Ta METOAHU
HaBYaHHA
METO/IIB.

Jlekuii Ta MpakTUYHI 3aHATTS B ayAMTOpPii i BHIi3HI 3 BUKOPUCTAHHSM METOJIB MO3KOBOI'O
mTypMy, Merony keticiB, Mmeromuku SMART, merony «Yotupu kytm», camocriiiHa pobGota
10332 PO3KIAJOM 3 BHKOPUCTAHHSIM IIOSICHIOBAIBHO-ITIOCTPATHBHUX Ta JJOCIIJHULBKHX

CucreMa NOTOYHOIO Ta
l'li,C[CYMKOBOl"O KOHTPOJIIO

[loToyHHi1 KOHTPONB: BiABiAYBaHHS 3aHATH; 3aXHCT IOMAIIHLOTO 3aBIAHHS; OOrOBOPEHHS
MaTepiajly 3aHsATh, BHMKOHAHHS HaBYAlbHUX 3aBJaHb, JOMOBiAI 3 pedepaTramMmu Ta IX
00T OBOPEHHS; TECTYBAaHHS; TOTOYHA MOMYJIbHA POOOTA.

[TizcyMKOBHI KOHTPOJIb: 3aJIIK.

MoBa BUKJIaJaHHSA YKpaiHCbKa.

Ilepesiik KOMIIeTEHTHOCTEH, AKi 3a6e3ne4yye JaHa HaBYaJibHA JUCHUILIIHA, IPpOrpamMHi

pPe3yJbTAdATHU HABYAHHA

IIporpamMHi pe3y/bTaTH HaBYaHHA

KoMnieTeHTHOCTI, AKMMH NOBUHEH
OBOJIOAITHU 3106yBay

Busnagatu cyTHICTE 00’€KTIB OOIMIKY, aHATi3y,
KOHTpOIIIO, ~ aymuTy, OIIOJAaTKYBaHHSI  Ta
pO3YMITH iX poOJb 1 MiCIe B TOCIIONAPCHKii
JISUTBHOCTI.

QopMmyBatn ¥  aHamizyBath  ()iHAHCOBY,
VIOpaBIiHCBKY, TIOJATKOBY 1 CTaTHCTUYHY
3BITHICTP  MIANPHEMCTB  Ta  MPaBUIBHO

IHTepIpeTyBaTH OTPUMaHy iH(pOpMAIi0 UId
MIPUHAHATTS YIIPABIIHCHKUX PIllICHb.

Bomonmitn  MeTOmWYHWM  IHCTpYMEHTapieM
0o0MiKy, aHami3y, KOHTPONI, AayIuTy Ta
OMOJATKYBaHHS  T'OCTIOAAPCHKOI  MsUIBHOCTI
ITi IIPHEMCTB.

3nmatHIiCTh 10 BioOpaXkeHHs iH(OpMALi PO rocmomapehbki onepaiiii cyd’eKTiB
rocrmojaproBaHHs B (DIHAHCOBOMY Ta  YIPaBIIHCBKOMY — OONiKy, ix
CHCTEeMaTH3allii, y3aralbHEeHHS Yy 3BITHOCTI Ta IHTEpIIpeTallii s 3aZ0BOJECHHS
iH(popMaIiifHuX moTped 0cib, Mo MPUHMAIOTh PIIIEHHS.

3acTOCOBYBATH 3HAHHS IpaBa Ta MOJATKOBOTO 3aKOHONABCTBA B NPaKTHYHIH
TSUTBHOCTI Cy0’ €KTIB TOCIIONAPIOBAHHS.

3nilficHIoBaTH  OOJIIKOBI  MPOIEAYpHM 13 3aCTOCYBaHHSM  CIICIiasli30BaHIX
iH(pOpPMAaIIfHIX CHCTEM 1 KOMI FOTEPHUX TEXHOJIOTIH.
31aTHICTH 3aCTOCOBYBATH  IHHOBaIiHI T IXOTM T qac

BHKOHAHHS MPOQeciiHIMX 000B’ I3KIB.
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TeMaTUYHHUN IJIaH HABYaJIbHOI JUCIUILIIHU

Ha3Ba TeMmu

Buau po6Gir

3aBJaHHA CAaMOCTIiMHOI poGoTH Y
po3pisi Tem

Monyns 1. OcHOBH opraHizarii

JUsUTBHOCTI Ta Tocmonapehbki BimHocuHr OOIT 3 koHTpareHTaMu — FOPUIUIHUMHE i Qi3HIHIMHE

ocobamu

Tema 1. OcHoBu opranizamii| BigBigyBaHHs 3aHATh; 3aXHCT JIOMAIIHBOro | BukoHaTm po3paxyHKOBe 3aBHaHHS  JUIs

JiSUTBHOCTI Ta TIOPSZIOK | 3aBJaHHS; OOTOBOPEHHsI Martepiany 3aHAThb; | caMOCTiHHOL pobotu. OnpartroBaTi

peecrpanii ®OIT BHUKOHAHHSI HAaBYAIBHUX 3aBJaHb; BUKOHAHHS | HOPMATHBHO-TIPaBOBI JIOKYMEHTH,
3aBJIaHb ISt CaMOCTIiiHOT po0OTH; | peKOMEHIOBaHI BUKJIAaueM, 32 TEMOKO
TECTYBaHHS

Tema 2. Torika Ta PPO y| BiaBimyBaHHsA 3aHATH;, 3aXWCT JOMAIIHBOrO | BHKOHaTH poO3paXxyHKOBE 3aBIAHHS  JUIS

nisutbHOcTi  DOII,  mopsimok| 3aBmaHHS; OOTOBOPEHHS MaTepially 3aHsTh; | caMOCTIHHOI pobotu. OnpariroBaTi

3 CHEHHS 0€e3roTIBKOBUX | BUKOHAHHSI HaBYAJIBHUX 3aBJaHb; BUKOHAHHS | HOPMATHBHO-TIPaBOBI JIOKYMEHTH,

PO3paxyHKIB 3aBJlaHb JUTST CaMOCTIHHOT po0OTH; | PEKOMEHI0BaHI BUKJIAaIa4ueM, 3a TEMOIO
TECTYBaHHS

Tema 3. Tocrionapceki| BigsigyBaHHs 3aHATH, 3aXMCT JOMAIIHLOTO | BUKOHATH — pO3paxyHKOBE —3aBIAHHS IS

BiJIHOCHHH @OI1 3| 3aBIaHHS; OOTOBOpPEHHS MaTepiajy 3aHsiTh; | CaMOCTiIHHOI pobotu. OnpaigroBaTi

KOHTpareHTaMu — HOPUINYHUMH| pykOHAHHS HaBYAJIGHHUX 3aBllaHb; BUKOHAHHS | HOPMAaTHBHO-TIPABOBI JIOKyMEHTH,

# isuunumu ocobamu 3aBIaHb IS CaMOCTIHHOL poboOTH; | pEeKOMEHI0BaHI BUKJIaqaueM, 3a TEMOIO
TECTYBaHHSI

Tema 4. TpynoBi BiJHOCHHH Y BinBigyBaHHS 3aHSTH; 3aXHCT JIOMAlIHBOrO | BHKOHAaTH  po3paxyHKOBe 3aBAaHHS  JUIS

®OII, iX  JOKyMEHTANbHE| 3aBHaHHs; OOTOBOPEHHS MaTepialdy 3aHsATh; | CAMOCTIHHOI poGoTH. OnpairoBaTu

0¢?OPMﬂ§HHﬂ Ta BiZIOOPaKEHHA Y| BUKOHAHHS HABYAIBLHUX 3aBJaHb; BUKOHAHHS | HOPMAaTHBHO-TIPABOBI JIOKYMEHTH,

3BITHOCT1 3aBJlaHb TUTST CaMOCTIHHOT po0OTH; | PEKOMEHI0BaHI BUKJIaIa4ueM, 3a TEMOIO
TECTYBaHHsI; IOTOYHA MOJYJIbHA poboTa

Monyab 2. OcobnuBocTi 00iiky Ta 3BiTHOCTI @OIT Ha 3aranbpHiil i1 CpoIIEHii CHCTEMI OIoJaTKyBaHHS

Tema 5. OcoOnmBocti 001iKy, | BigBimyBaHHs 3aHsATh; 3aXHCT JIOMAIHBOrO | BukoHaTH pO3paxyHKOBE 3aBOaHHS  JUIs

3BITHOCTI Ta OIOJATKYBaHHs | 3aBJaHHS; OOTOBOPEHHS MaTepiajy 3aHsiTh; | CaMOCTIHHOI pobotu. OmnparroBaTi

@OII Ha crporueHiii cucremi BUKOHaHHS HABYAJIBbHHUX 3aBJaHb, BUKOHAHHS | HOPMATUBHO-TIPABOBI JOKYMEHTH,
3aBJaHb A CaMOCTIHHOL po0OTH; | peKOMEH/I0BaHI BUKJIaqaueM, 3a TEMOIO
TECTyBaHHS

Tema 6. OcoOnmBocti 00iKy, | BigBimyBaHHs 3aHsATh; 3aXUCT JOMAIIHBOrO | BUkoHAaTH  pO3paxyHKOBE 3aBOaHHS  JUIs

3BITHOCTI Ta ONOJATKYBAaHHs | 3aBJaHHS; OOTOBOPEHHS MaTepialy 3aHsTh; | CaMOCTIHHOI pobotu. OmnparuroBaTi

@OII Ha 3aranbHil cucTeMi BUKOHAHHS HABYAJIBbHHUX 3aBJaHb, BUKOHAHHS | HOPMATUBHO-TIPaBOBI JOKYMEHTH,
3aBJaHb It CaMOCTiHHOT po0OTH; | PEeKOMEHIIOBaHI BUKJIaJa4deM, 3a TEMOIO
TECTyBaHHS

Tema 7. JlucryBamHa 3 | BigBimyBaHHs 3aHsTh; 3aXUCT JIOMAIIHBOrO | BUKOHATH  pO3paxyHKOBE 3aBOaHHS  JUIs

OpraHamu AIC Uepe3 | 3apnaHHsA; OOTOBOPEHHS Martepialy 3aHATh; | CAMOCTIHHOL pobotu. OmnpamtoBaTu

CITEKTPOHHUH _Ka6iHeT- FreeZvit. | pukonanHs HaBYATBHUX 3aBJaHb; BUKOHAHHSA | HOPMATHBHO-TIPABOBI JIOKYMEHTH,

BinnosigansHicTs 34 | 3aBnaHp s CaMOCTIMHOL po0OTH; | peKOMEH/I0BaHI BUKJIaqaueM, 32 TEMOIO

TMOPYIICHHA ~ [OJATKOBOTO T4 | recryBanHs

TPYIOBOTO 3aKOHOJIABCTBA

Tema 8. Ilopsmok mikBimamii | BimsimyBaHHs 3aHATH, 3aXHCT IOMAIUHLOTO | BUKOHATH pPO3paxyHKOBE 3aBAAHHA IS

@OII 3aBJaHHS, OOTOBOPEHHS Marepially 3aHsiTh; | CAaMOCTIMHOL pobotu. OmnparigroBaTi
BUKOHAHHS HaBYAJbHUX 3aBJIaHb; BUKOHAHHS | HOPMAaTHBHO-TIPAaBOBI JOKYMEHTH,

3aBIaHb TUTS CcaMOCTIHHOT pobory;
TECTYBaHHsI; IOTOYHA MOJIYJIbHA po00Ta

PEKOMEH/IOBaHI BUKJIAJadeM, 33 TEMOIO
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I[IporpamMHe 3a6e3ne4YeHHs] HABYAJIbHOI AUCHMILIIHUA

[Taker nporpamuux mpoaykris Microsoft Office.

CreuianizoBaHe IporpaMHe 3a0e3ledeHHs] 3 HABYAIBHOI AMCLMIUIIHM, SIKe BKIIIOYAE MEpeiK MPOrpaMHUX MPOAYKTIB:
MYJIbTUME]IiHHI Tpe3enTaiii, nporpamuuii 3acido «OpenTest 2.0», mucTaHUiiiHUI KypC y CHCTEMI MUCTAHIIHHOIO HaBYaHHS
ITYET Moodle.

IMporpamui mpoxykra M.E.Doc Ta FreeZvit.

IMoniTKAa BUBYEHHSA HAaBYaJIbHOI AMCIHMILJIIHM Ta OIiHIOBAaHHA

e [lomituka OIiHIOBaHHs 3/100yBayiB BUILOI OCBITH: 3aBJaHHS, SIKI 3[AIOTHCS 13 MOPYIICHHSIM TEPMiHIB 0€3 MOBaXKHHX
MIPUYWH, OL[HIOIOTHCS Ha HIK4YY OMIHKY (75 % BiJ MOXIMBOI MakCHMAalbHOI KiIbKOCTI OaiiB 3a BHJ JisIBHOCTI).
[NepecknamaHHss MOJYIIB BiIOYBA€ThCS 13 I03BOIY MPOBIJHOIO BUKIIA[a4ya 32 HASIBHOCTI MOBAYKHUX MPUYHH (HATIPUKIIA],
mikapusauil). [lodiTMka BH3HAYeHA TaKMMHU JOKyMeHTamu: [lONOXKEHHsS TMpo OpraHi3allii0 OCBITHBOIO MPOLECY
(https://puet.edu.ua/wp-content/uploads/2023/06/polozhennya-pro-organizacziyu-osvitnogo-proczesu.pdf),  ITonoxkeHHst
Mpo TOPSAMOK Ta KPUTEpil OMIiHIOBAaHHS 3HAHB, BMiHb Ta HAaBHYOK 3100yBauiB Buioi oceith (https://puet.edu.ua/wp-
content/uploads/2023/07/polozh_por_kryt_ocinyuvannya.pdf), Tlopsmok mikBimamii 3m00yBayamMu — BHINOI  OCBITH
akamemiunoi  3aboprosanocti  (https://puet.edu.ua/wp-content/uploads/2023/07/poryadok-likvidacziyi-zdobuvachamy-
vyshhoyi-osvity-akademichnoyi-zaborgovanosti.pdf), Tlomoxennss mpo mosTopue Hauanus (https://puet.edu.ua/wp-
content/uploads/2023/07/poloz_pro-povt-navch.pdf).

o [lomiTuKa OO BiBIAYBaHHA: BiABiAyBaHHS 3aHATH 3400yBauaMy BUIIOI OCBITH 3MIIHCHIOETHCS, TIEPEBAYKHO, 3a O -TaiH
a00 3MilaHo (OPMOI0 HABYAHHS, MPU HASBHOCTI O0’€KTMBHHX MPUYMH (XBOpOOa, MIKHAPOIHE CTaKyBaHHS,
MpaleBIalTyBaHHs) - 32 OH-1aliH Gopmoro Ha mwiardopmi Moodle.

o JlomiTMKa OO0 aKaaeMiyHOi JOOPOYECHOCTi: CHHCYBaHHSA I 4YaCc BHUKOHAHHS IIOTOYHHUX MOIYIBHHUX pOOIT Ta
TECTYBaHHS 3a00pOHEHO (B T. 4. 13 BUKOPHCTAaHHAM MOOUTBHHX JeBaiiciB). MOOUTBHI PUCTPOi HA 3aHATTI JO3BOISETHCA
BUKOPHCTOBYBATH JIMIIIE i/l YaC OH-JIAWH TECTYBAHHS Ta BUPIIICHHS MPAKTUYHKUX 3aBJaHb IiJl Yac MPOBEICHHS 3aHATTS.
3mobyBaui BHIIOI OCBiTH MaroTh CBimomMo gorpumyBathcs Komekcy wuecri crymenrta  (https://puet.edu.ua/wp-

content/uploads/2023/07/kodeks_chesti_studenta.pdf), [onoxennst po aKaJIeMiqHy J0OpoUeCHICTE
(https://puet.edu.ua/wp-content/uploads/2023/07/polozh_akadem_dobrochesnist.pdf), Tlomoxkenuss mpo 3amoGiraHmHs
BHUIIAIKaM aKaJIEMiTHOTO iariaty (https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-

zapobigannyavypadkam-akademichnogo-plagiatu.pdf), Jlekmapamii mpo moTpuMaHHS akaaeMiuHoi J0OpPOYECHOCTI, M0
MiIIACY€ETHCSI KOXKHUM y4dacHUKOM ocBiTHRoro mporecy IIYET, mo o3nHadae: camocTiiHe BHKOHAHHS HAaBYAIBHIX
3aBJlaHb Ta 3aBJaHb IiJICYMKOBOTO KOHTPONIO, AOTPUMaHHS HOPM 3aKOHOIABCTBA NPO ABTOPCHKOTO INpaBa, HaJaHH:
JIOCTOBipHOI iH(OpMaIii Ipo pe3yabTaTH BIACHHUX JOCITI/DKEHb, OCHIAHHS Ha JpKepena iHpopMalii y pa3i BAKOpHUCTaHHS
i71ei, TBEpIKEHb.

e JlomiTMka BW3HAHHS pPE3YAbTATiB HABYAHHA BHU3HAYEHa TAaKUMH JOKyMeHTaMH: IloJIOXXEHHS T1po MOpPSIOK
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mepe3apaxyBaHHs — pe3yNbTaTiB  HAaBYaHHS, 3400yTHX B IHO3EMHMX Ta  BITYM3HAHMX  3aKlagaX  OCBITH
(https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_perezarah_rez_zvo.pdf), [MonoxkeHHsT TPO  aKaJeMivHy
MOOUITBHICTH 3100yBaviB BHIIIOT OCBITH (https://puet.edu.ua/wp-
content/uploads/2023/07/polozha_pro_akademichnu_mobilnist.pdf), ITonoxeHHs mpo MOpsIOK BH3HAHHS PE3yJbTaTiB
HaBYaHHSI  37400yTHMX  1DIIXOM — HedopMmaneHOi  Ta/abo  iHdopmanbHOi  ocBitm  (https:/puet.edu.ua/wp-
content/uploads/2023/07/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-zdobutyh-shlyahom-
neformalnoyi-ta-abo-informalnoyi-osvity.pdf) ta npencraBnena iHdorpadikoro Ha caiiti [IYET B posain
Ocgita/Oprani3aiis ocBitTHboro mpouecy/Hedhopmansua oceita (https://puet.edu.ua/neformalna-osvita/).

[oniTrka BUpiNICHHS KOHMIIKTHUX CHTyallii periiaMeHTOBaHa TAKUMH JOKYMEHTaMu: I[lONOXEHHs Mpo MpaBuia
Bupinienas kouduriktaux curyariit y IIYET (https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-pravyla-
vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf), [TonoxeHHs po anensiiro pe3yabTaTiB MiJCyMKOBOr0 KOHTPOIO Y hopmi
ex3ameny (https://puet.edu.ua/wp-content/uploads/2023/07/poloz_pro-apel_pidscontr.pdf).

HoniTrika  MATPUMKHA _ VYACHHKIB _ OCBITHBOI'O  TPOIECY  PEATI3YEThCS  4epe3  ICUXOJOTIYHY  CIyXOYy:
(http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/), crynentcbkoro omOymcMeHa (yIIOBHOBaXKEHOI'O 3 MPaB CTY/ICHTIB)
IYET (http://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/),
yImoBHOBakeHoro 3 npas kopymiii (https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/).

Indopmartiss npo 6Ge3neuHicTs ocBiTHboro cepepouma [IYET HaBemena y Brmamimi «be3mneka KUTTEMISTIBHOCTI

(http://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/).

OniHIOBaHHA

[TizcymKoBa omiHKa 32 BUBYEHHS HABYAJIbHOI TUCIUILTIHU PO3PAaX0OBYEThCS Yepe3 MOTOYHE OL[IHFOBAHHS

®opma HABYAJIBHOI podOTH

Buja HaBYaIbHOI po60TH

MakcumajibHa
KiJLKicTh 0aJ1iB

OPUIMYHUMH i Gi3MYHUME 0codaMHu

3micToBuii MoayJb 1. OcHoBM opraHizauii aissibHOCTI Ta rocnonapenki BitHocunu @OII 3 koHTparenTamu —

1. JIekuitini 3aHATTS BiiBigyBaHHs JIEKIITHUX 3aHATh 5
OOroBopeHHs MaTepialy 3aHATb 5

2. IlpakThuHi 3aHATTS BukoHaHHs 3aB/IaHb IS TPAKTHYHUX 3aHSTh 5
3axuCT JOMAIIHBOIO 3aBAAHHS 5

3. CamocriiiHa pobota BupilieHns 3aBiaHsb JU1sl CaMOCTIHHOT poOOTH Ta 1X 3aXKCT 15

4. MonynpHa KOHTPOJIbHA 15

pobora

Ycboro 3a Mmoyinem [ 50

3micToBuii Moayab 2. OcodimBocti 06Jiky Ta 3BiTHOCTI @OII Ha 3aranbHiii i cpoleHiii cucTeMi onogaTKyBaHHsI

1. JIekuilini 3aHATTS BinBinyBaHHs NeKLIHHUX 3aHATH 5
OOroBopeHHs MaTepiay 3aHsTh 5
2. IlpaxTuyHi 3aHATTA BuxoHaHHS 3aBJaHb U1 IPAKTUYHNX 3aHATH 5
3axuCcT JOMAIIHBOIO 3aBAAHHS 5
3. Camocriiina pobota Bupimenss 3aBgaHb U1 caMOCTiHHOI poOOTH Ta iX 3aXHCT 15
4. MonynpHa KOHTPOJIbHA 15
pobota
Ycboro 3a mogyinem 11 50
Pazom 100

Illkasia ouiHIOBAHHsA 34006yBaviB BUINOI OCBITH 3a pe3yJ/ibTaTaMU BUBYEHHsI HaBYaJIbHOI JAUCHMILIIHU

Cyma 6aJtiB 3a Bci BUaAM OniHka 3a . .
.. . OniHka 3a HanioHaJ/JILHOIO IIKAJIOI0
HaB4YaJIbHOI JisJIbHOCTI mkaJsiow EKTC
90-100 A BigMinHO
82-89 B Hyxe nobpe
74-81 C Jobpe
64-73 D 3a10BIIIbHO
60-63 E 3a10BUILHO JJOCTATHLO
35-59 FX He3anoBinbHO 3 MOXIIMBICTIO TOBTOPHOT'O CKJIaTaHHS
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Cyma 6aJiiB 3a Bci BUAU Ouninka 3a

. . . OniHkKa 3a HallioHAa/JIbBHOIO HIKAJIO
HaB4YaJIbHOI AislJIbHOCTI mKaJjow EKTC

HesanoBinbHO 3 000B’I3KOBHM ITOBTOPHUM BUBYEHHSIM

0-34 F .. .
HaBYAJIBHOI TUCIUITLTIHA
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