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071 OOmnik i onogaTKyBaHHs

l'anmy3b 3HaHB
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OH-JIalH: eNleKTpoHHO nomToro, mH-nT 3 09.00-16.00

CropiHka JUCTaHIIIHHOTO KypCy

https://el.puet.edu.ua/

Onuc HaBYAJIBHOL AUCHUILIIHU

MeTta BUBYEHHS HABYAJILHOI
JUCHUILTIHA

Meroro BHKJIAJaHHS HABYAIBHOI AUCLHUILTIHA €: 3aCBOEHHS CTYACHTAMH TCOPETHYHHX OCHOB
JICPIKABHOTO ayJMTy; OBOJIONIHHS 3HAHHSIMU 3 KOHKpPEeTHHX ()OpM opraHizailii Jep>kaBHOTO
ayIWTYy; BUBYCHHS CyJaCHUX METO/IB Ta MPOLEAYD ACPKABHOIO ay/IuTy.

TpuBaijictb

5 kpeautie €EKTC/150 rogun (siexuii 20 rox., npaktuuni 3auarTs 40 roa., camoctiiiHa podora
90 rox.)

(I)OpMI(I Ta METOAU HABYAHHSA

Jlekuii Ta TpaKTU4YHI 3aHATTS B ayIuTOpii Ta BUI3HI 3 BUKOPUCTAHHSM METOJIB MO3KOBOI'O
LITypMY, CaMOCTiiiHa po0oTa mo3a po3kiaaoM. Exckypcii, AisioBa rpa, miaroroBka pedeparis,
y4acTh y KOH(EpeHIisx, TUCKycii, METOJJ1 YCHOIO KOHTPOJIIO 1 CAMOKOHTPOIIIO,
IH/IMBITyaIbHE ONMUTYBaHHSI

CucremMa NoTo4YHOro Ta
l'li)lcyMKOBOl“O KOHTPOJII0

[loTouHnii KOHTPONB: BiABiAyBaHHS 3aHAThH; 3aXMCT AOMAIIHBOIO 3aBIAHHS; OOrOBOPEHHST
MaTepiajly 3aHsATh, BHKOHAHHS HAaBUAIILHMX 3aBJaHb; JONOBiAI 3 pedepatamu Ta iX
0OTOBOPEHHS; TECTYBaHHS; IOTOYHA MOAYIIbHA poboTa

[lincymMKOBHI KOHTPOIb: 3aIIiK

Ba3oBi 3HanHsA

HasiBHicTh mIMpOKKX 3HAHB 3 OOJIKY, ayANTY Ta OIMOJATKYBaHHS;, MEHEIKMEHTY, MAapPKETHHTY,
KOMII'FOTEPHUX TEXHOJIOTiM, eKOHOMIKM 1 (piHAHCIB, AEPKaBHOTO Ta PEriOHAIHHOTO
VIIpaBITiHHS

MoBa BuUKJIagaHHSI

YkpaiHcbka

ITepesrik KOMIIETEHTHOCTEMH, AKi 3a0e3neuye JaHAa HaBYAJIbHAa AUCIMILIIHA, IPOrpaMHi

pe3yJIbTaTy HAaBUAaHHA

IIporpamHi pe3ybTaTH HABYAHHA

KoMneTeHTHOCTI, IKHMH IOBHHEH
OBOJIOZNITH 3100yBay4

[MPO1. Bwmit po3BHBaTH
3arabHOKYIbTYPHHUN i

ta migBuimyBatd  cBiii | 3KO1. BMiHHS BUSBIIATH, CTABUTHU Ta BUPILIYBAaTH IPOOIIEMH.
npodeciiianit  piBenp, | 3K03. HaBuuku BukopucTanHs iHGopMalifHUX 1 KOMYHIKaIiHHUX

CaMOCTIMHO OCBOIOBATH HOBI METOAHM pOOOTH Ta 3HAHHS | TEXHONOTIM.

IIO/I0 KOMIUIEKCHOTO OadeHHs CydJacHHX HpoOiieM
€KOHOMIKH Ta YIpaBIIiHHS.
[1P02. 3Hatm Teopito, METONMKY 1 TPAaKTUKY

3K04. 3naTHICT MPOBEAEHHS TOCITI/DKEHb Ha BiIIOBITHOMY PiBHI.
3K08. 3pmaTHICTP CHITKyBaTUCAd 3  TNPENCTABHUKAMH  iHIINX
npodeciiiHux Tpyn pi3HOro piBHSA (3 €KCIEepTaMH 3 IHIINX Trary3eid
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IIporpamui pe3ynbTaT HABYAHHS

KoMneTeHTHOCTI, IKUMU MOBUHEH
OBOJIOZITH 3100yBaY

¢dbopmyBaHHS 00MiKOBOi iH(opMarii 3a  cTamisMu
00JIIKOBOTO TpoIecy 1 KOHTPOJIO ISl CydacHHX 1
MOTeHIIMHNX ~ TMOTped  ympaBliHHA  Cy0’€KTaMH
TOCIIO/IAPIOBAaHHS 3  ypaxyBaHHAM  IIpodeciiHOro
CYIKSHHSI.

IMP11. Po3pobnsatn Ta oOuiHIOBaTH e(EeKTUBHICTH
CHCTEMHU KOHTPOIIO CY0’€KTIB TOCTIONAPIOBAHHSI.

[TP13. 3natu MikKHApOJHI CTaHIAPTH KOHTPOIIO SKOCTI,
ayAuTy, OMNISAAY, IHIIOTO HaJaHHSA BIEBHEHOCTI Ta
CYIyTHI TOCIYTH 3 AOTPUMaHHSAM BUMOT THpodeciiHOol
€THKH.

[1P14. O6rpynTOBYBaTH BUOIp 1 MOPSAOK 3aCTOCYBAHHS
YIIPaBIIHCHKUX 1HQOpMALiHHUX TEXHOJIOTIH s 00Ky,
aHaji3y, ayauTy Ta ONONATKyBaHHS B  CUCTEMIi
NPUAHATTA ~ YOPaBIiHCBKUX pilIeHb 3 METOK  iX
ornTUMizarii.

IIP15. 3acTocoByBaTH HAayKOBI METOAW JOCIIIKEHb Y
chepi 00miKy, ayauTy, aHallizy, KOHTPOIIO Ta
OITOJATKYBaHHS Ta IMIUIEMEHTYBATH iX y mpodeciiiny
JUSUTBHICTH Ta TOCIOAAPCHKY MPAKTHKY.

3HaHB/BHU/IIB €KOHOMIYHOI JisUTBHOCTI).

3K11. 3nmaTHiCTh OLiHIOBaTH Ta 3a0e3medyBaTd SIKICTh BUKOHYBAaHHMX
PpoOiT.

3K12. 3patHicTh 70 HAYKOBO-AOCITIJHOI Ta aHAMITHYHOI pPOOOTH,
IHHOBaLlIHHOI MisIIBHOCTI 3 METOI0 OTPUMAaHHS HOBHX 3HaHb Ta iX
BUKOPUCTAHHS JJIsl €KCIEPTHOI OIIHKH TOCIOJAPCHKUX CHTYyalil i
NPUIHATTS YIPaBIIHCBKUX PpilleHb, Y TOMY YHCII Y MIKHapOIHUX
KOPIIOpaIlisx

CKO3. 3paTHicTh 3aCTOCOBYBATH TEOPETUYHI, METOJMYHI 1 MPaKTUYHI
MiAXOMW IIONO OpraHizamii OOJIiKy, KOHTPOJIO, IUIAaHYBaHHS Ta
ONTHMIi3allil MOJATKOBUX PO3PaXYHKIB.

CKO06. BuxopucroByBaTn MiXHApOIHI CTaHAAPTH KOHTPOJIO SIKOCTI,
ayaNTy, OTJISIy, 1HINOrO HaJaHHS BIEBHEHOCTI Ta CYMYTHIX HOCIYT 3
JOTPUMaHHAM BUMOT TpO(ECiiHOi eTUKHM B MpOLECci NPaKTUIHOI
JISUTBHOCTI.

CKO08. 3naTHicTs BUKOHYBAaTH aJMiHICTPaTUBHO-YIPABIIHCHKI (QyHKIIT
y cepi AisUTBHOCTI Cy0’€KTIB TOCIMONAPIOBAHHS, OPTaHIB JICPKABHOTO
CEKTOpY.

TeMaTUYHUN IVIAH HABYAJIBHOIL JUCIHMILIIHU

Ha3sea temu Buau pobit

3aBaaHHsA camMocTiiiHOT podoTH y po3pi3i
Tem

Monyab 1 Teopernko-opraHizamniiiHi 3acajjy IepKaBHOTO ayIUTY

Tema 1. Cyrricts, | BimBimyBanHsa 3aHATh; 3axucT apomamubsoro | Ilinrorysatu pedepar Ha Temy «lcTopis
knacudikauis, cy0'ekTH Ta | 3aBJaHHS; OOrFOBOPEHHs MaTepialy 3aHsiTh, | PO3BUTKY Ta BHUHHMKHEHHS JIEPKaBHOI'O
oprasi3aliiHo-1paBoBi BUKOHAHHS HABYAIBHUX 3aBJaHb;, 3aBIaHHA | ayIuTy B YKpaiHi».

3acaiy AEPKaBHOIO ayIAMTy. CaMOCTIiHOT poOOTH; TECTyBaHHS

Tema 2. Opranuizamis Ta | BigBigyBaHHs 3aHATh;, 3aXHUCT JOMAlIHbOro | BHUKOHaTH pO3paxyHKOBE 3aBJaHHS JJIS
IUIaHyBaHHSA JEepXKABHOTO | 3aBJAaHHS; OOrOBOPEHHS MaTepially 3aHATb; | cCaMOCTIHHOI poOOTH. OmnparoBaTu
aymury JlepKaBHOIO | BUKOHaHHS HAaBYaJbHUX 3aBJaHb; 3aBIAaHHA | HOPMAaTHBHO-IIPaBOBi JOKYMEHTH,
ayIUTOPCHKOIO CIyx0010 | caMOCTiHHOI poOOTH; TECTYBaHHA PEKOMEHI0BaHI BUKJIaIaueM, 32 TEMOIO
Ykpainu

Tema 3. Opranizamis Ta | BigBigyBaHHS 3aHATh, 3aXHCT IOMAIIHBOrO | BHKOHAaTH po3paxyHKOBE 3aBIaHHA IS
IUIaHyBaHHSA JepXKABHOTO | 3aBJAaHHS; OOTOBOPEHHS MaTepially 3aHATb; | CaMOCTIHHOI pOOOTH. OmnparoBaTu
aymuTy PaXyHKOBOIO ManaTol0 | BUKOHAHHS HaBYaJbHUX 3aBIaHb; 3aBIJAHHA | HOPMATHBHO-IIPABOBi JOKYMEHTH,
Vkpainu CaMOCTilHOi pOOOTH; TeCTYBaHHS; PEKOMEHIOBaHI BUKJIQIaueM, 32 TEMOIO

MIOTOYHA MOIyJIbHa PoOOTa

Mopaynb 2. MeToauuHi OCHOBH JIEPIKABHOTO ayIAUTY

Tema 4. JlepxaBHuil ayaut | BimBimyBaHHS 3aHSATH;

3aXUCT JOMAaIIHbOI'O Bukonatu PO3paxyHKOBE 3aBIHaHHA JId

BHUKOHAHHS OIODKETHUX | 3aBJAHHS, OOTOBOpEHHS MaTepially 3aHsTh; | caMOCTIiHHOI poborm. OmnpairroBaT
nporpam Ta MICLIeBHX | BUKOHAHHS HABUAIBHUX 3aBJaHb, 3aBJaHHSI | HOPMAaTHUBHO-TIPABOBi JOKYMEHTH,
OFOKETIB CaMOCTIHHO{ pOOOTH; TECTYBaHHS PEKOMEH/IOBaHI BHKJIaa4deM, 3a TEMOIO

Tema 5. Aymur noxomiB i BinBimyBaHHS 3aHATH; 3aXHCT JOMAIIHBOrO | BuKoHaTH po3paxyHKOBE 3aBHAaHHS IS
BHIATKIB JepKaBHOTO 3aBJAHHS, OOrOBOpEHHS MaTepialy 3aHsTh; | CaMOCTiiHOI poborm. OmnpairroBat
OI0KeTY, JIepXKAaBHOT'O BUKOHAHHS HAaBYalbHUX 3aBIaHb; 3aBJAaHHA | HOPMATHBHO-IIPABOBI JOKYMEHTH,
aJMiHICTpyBaHH, CaMOCTIHHO{ pOOOTH; TECTYBaHHS PEKOMEH/IOBaHI BHKJIaaueM, 3a TEMOIO

MDKOIODKETHHIX TPaHCHEPTIiB

Tema 6. Aynur aepkaBHoro Ta | BifBinyBaHHS 3aHSTb;

3aXHUCT JOMAIIHbOro | BukoHaTH PO3paxXyHKOBE 3aBOaHHA JIA

KOMYHAJIEHOT'O MaifHa 3aBJAHHS, OOTOBOpEHHS Marepialy 3aHATh, | CAMOCTIIHOI poboru. OmnpairroBaT
BHUKOHAHHS HABYAJILHUX 3aBJaHb; 3aBIaHHS HOPMAaTHBHO-TIPABOBI JOKYMEHTH,
CaMOCTIHHOI pOOOTH; TECTYBaHHS PEKOMEH/IOBaHI BHKIIaa4ueM, 3a TEMOIO

Indopmaniiini rxepesa
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Web-pecypeu
Odimitinuii caiitr Bepxosnoi Pagu Yipaiuu http://zakon.rada.gov.ua.
Odimitinuii caitt I'070BHOr0 KOHTPOIBHO-pEBi3itiHOro yrpasimiaas http://www.dkrs.gov.ua.
Odimitinuii caitt JepkaBHOro KasHauelicTBa Ykpainu http://www.treasury.gov.ua/main/uk/index.
Odimitinuii caitr Jep:kaBHOi MOIaTKOBOI aaMiHicTparii Ykpainu http://www.sta.gov.ua/control/uk/index.
Odirtitiauii caiit lepskaBHoi mogatkoBoi aaminicTparii y ITonraBebkiii odmacri http://www.dpa.pi.net.ua/.
Odirtitianii caiit PaxynkoBoi manatu Ykpainu http://www.ac-rada.gov.ua/achamber.
ITpaBoBa cucrema HAY (6a3a HOpMaTHBHO-TIPAaBOBUX MOKYMeHTIB) http://www.nau.kiev.ua.

NoghrwhrE

IIporpamue 3a0e3ne4eHHsI HABYAJIBHOI JUCHUILIIHI

e [laker mporpamuux npoaykris Microsoft Office.

ITos1iTUKA BUBYEHHS HABYAJILHOI AUCHHUILIIHM TA OLIHIOBAHHSA

MoaiTuka ouiHwBaHHA 3100yBadiB BUINOI ocBiTH. P00OOTH, sIKi 3MafOTBCSA 13 TOPYIIEHHSM TEPMiHIB 0Oe3
MMOBKHUX TPWYHH, OI[IHIOIOTHCS HAa HWUX4IY OWIHKY (75 % Big MOXJIMBOI MaKCHMallbHOI KiTBKOCTI OalliB 3a BHI
nistmeHOCTi). IlepeckinanmanHs MomymiB BigOyBaeThCs i3 J03BONY MPOBIAHOrO BUKJIAjada 3a HASBHOCTI TMOBaYKHUX
MIPUYYH (HATIPUKIIA], TIKAPHIHAN).

IMonoxennst npo oprasizaniro OCBITHBOTO npouecy: https://puet.edu.ua/wp-
content/uploads/2023/06/polozhennya-pro-organizacziyu-osvitnogo-proczesu-1.pdf.

Hono:xkeHHs1 PO MOPSAIOK TAa KPUTePii OLiHIOBAHHS 3HAHb, BMiHb Ta HABHYOK 3100yBaviB BUILOI OCBIiTH:

https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_kryt_ocinyuvannya.pdf

Hopsinox JiKBigamii 3100yBaYamMu BHIL 01 OCBiTH aKaseMivYHOl 3a00proBaHoOCTI:
https://puet.edu.ua/wp-content/uploads/2023/07/por-likvid-akad-zaborgovanosti.pdf
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Mosituka moxo BinBimyBanHsi. BinBigyBaHHS 3aHATH € 000B’SI3KOBUM KOMITOHCHTOM. 3a 00’€KTUBHHUX MPUYUH
(manmpukian, xBopoOa, MpaleBIallTyBaHHs, MDKHAPOIHE CTa)XyBaHHS) HABUaHHS MOXE BiOYBaTHCh B PEXKHMIi OH-
JIaiiH.

Moaituka moao axkagemiuHoi goOpovecHocTi. 3700yBau MOBHHEH IOTPUMYBATHCS MPUHIMIIIB aKaJeMidyHOl
JN0OpOYECHOCTI, 30KpeMa HENOMYILEeHHs aKaJeMiuHoro miariaTy, Qaibcudikamii, gadpukauii, cnucyBanHs mix 4ac
MMOTOYHOr0, PYODKHOrO Ta MiCYMKOBOTO KOHTpON. CHHCyBaHHS MijJ 4aCc KOHTPOJBHUX POOIT Ta MOTOYHHX TECTIB
3a00poHeHI (B T.4. i3 BUKOPHCTAaHHSIM MOOUILHUX JeBaiciB). MoOUIbHI MPUCTPOI JA03BOJSETHCS BUKOPHCTOBYBATH
JIUIIIC ITiJT YaC OH-JIAMH TECTyBaHHS Ta MiATOTOBKH MPAKTUYHKUX 3aBAaHb IIiJI Yac MPOBEICHHS 3aHSATTS.

Konexkc yecti ctyaenTa: file:///C:/Users/User/Downloads/kodeks_chesti_studenta.pdf.

IoJs10:xeHHs PO aKageMiYHy 100POYECHICTh:
file:///C:/Users/User/Downloads/polozh_akadem_dobrochesnist.pdf.

IMono:xkeHHs1 Mpo 3anM00iraHHsA BUNAAKAM aKaIeMiYHOro miariary:
file:///C:/Users/User/Downloads/polozhennya-pro-zapobigannyavypadkam-akademichnogo-plagiatu.pdf.

IosiTHka BU3HAHHSA Pe3yJILTATIB HABYAHHA BU3HAYEHA TAKHUMHU JOKYMEHTAMM:

IMoJ0:keHHsT PO MOPSIAOK Mepe3apaxyBaHHs pe3yJIbTATiB HABYAHHS, 3100yTHX B iHO3eMHHX Ta
BiTUM3HAHUX 3aKjanax Buioi ocsitu: file:///C:/Users/User/Downloads/polozh_por_perezarah_rez_zvo.pdf.

ITonoxeHHs npo aKajeMiuHy MOOITBHICTH 3100yBaviB BHIILO} ocBiTH:
file:///C:/Users/User/Downloads/polozha_pro_akademichnu_mobilnist.pdf.

IoJio:keHHs1 PO TMOPSAIOK BU3HAHHA Pe3yJbTATIB HABYAHHSA 3100yTHUX HLJASAXOM HedopMmaabHOI Ta/ado
indopmanbHoi oCBiTH: file:///C:/Users/User/Downloads/polozhennya-pro-poryadok-vyznannya-rezultativ-
navchannya-zdobutyh-shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf.

IosiTnka BUpilIeHHS] KOH(IIKTHUX CUTYaIlii:

Hosoxenns npo IlpaBuna Bupimenns: KoHQJIIKTHUX cuTyaniii y IlonTaBcbkoMy yHiBepcUTeTi eKOHOMIKM i
roprisJi: file:///C:/Users/User/Downloads/polozhennya-pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf.

IMonoxkeHHsT MpPoO  anmejasilil0  pe3yJbTaTiB  MiICYMKOBOro KOHTPOJaw y ¢opmi ex3ameny:
file:///C:/Users/User/Downloads/poloz_pro-apel_pidscontr.pdf.

YnoBHoBa:keHa 0co0a 3 MUTAaHb 3aM00iranHsa Ta BUABJEHHsA Kopymiii: https://puet.edu.ua/zapobigannya-ta-
protidiya-korupciyi/

MoniTnka MiATPMMKH YYACHUKIB OCBITHBOIO Mpoiecy. 3 METOI0 IMOKPAIIECHHS IICUXOJIOTTYHOT MIATPUMKH
YYaCHHUKIB OCBITHBOI'O TIPOIIECY (DYHKIIIOHYE:

IMceunxostoriuna ciry:x6a: https://puet.edu.ua/psyhologichna-pidtrymka-v-puet/

Crynentchbkuii omOyacmen (YnoBHoBaxkenuii 3 mpaB cryaentiB) ITVET: https://puet.edu.ua/other-
divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/

YnoBHOBa:KeHHil 3 IPaB KOPYMIii:

https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/

http://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/

Be3neka ocBiTHBOrO cepenoBuma. [Hpopmariis npo Ge3nevHICT, OCBITHROTO cepenoBumia [IYET
HaBezeHa y Bkiami «besneka sxutteaisuibHOCTI» http://puet. edu. ua/uk/bezpeka-zhittiediyalnosti/

OuiHoBaHHA
[lincymKoBa OIiHKAa 3a BUBUEHHS HABYAJIHHOI TUCHUILTIHU PO3PAXOBYETHCS Ye€pe3 MOTOYHE OIiHIOBAHHS

MakcumaabpHa

Buau pooir . . .
AP KiJBbKiCcTh OasIiB

Momyns 1 (temu 1-4): BimBimyBauus 3aHATH (8 6aitiB); 3aXUCT TOMAIIHBOTO 3aBaanHs (8 GamiB);
00TOBOpEHHST Matepiany 3aHsiTh (4 Gann); BAKOHAHHS HABYAIBHUX 3aBaaHb (8 GaiiB); 3aBHaHHs 50
camocrtiitHol pobotw (8 6aniB); TecryBanus (4 Gaiu); MOTOYHA MOTYIIBEHA pobora (10 GaiB)

Momyins 2 (temu 5-10): BimBimyBaHHsS 3aHsTH (8 GajiB); 3aXWCT JOMAIIHBOrO 3aBaaHHs (8 Oais);

00TOBOpEHHST Matepiaiy 3aHATh (4 6ann); BAKOHAHHS HABUAIBHWX 3aBiaHb (8 GamiB); 3aBaaHHS 50
camocriitHol poborw (8 Gani); TecryBanus (4 Gaiu); mOToYHA MOAYIbHA poGoTa (10 GaiB)
Pazom 100

IIkaJjia OIiHIOBAHHA 3100yBauiB BUIIIO1 OCBiTH 3a pe3y/IbTaTaMH BUBYEHHA HABYAJIBHOI JUCIHUILTIHUA

Cyma GasiB 3a Bci BUau Ouinka 3a

it . 1HKAa 3a HAIIOHAJIbH IIKAaJI
HaBYAJIBHOI JisUIbHOCTI mkaaow EKTC Onx 3 mo oro oro

90-100 A Bigminzo



https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/
http://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/
http://puet/

Cyma GasiB 3a Bci BUau Ouinka 3a . .
HABYAJIBHOI JiAIBHOCTI mkaixow EKTC Oninka 3a HAIIOHATLHOIO INKATOIO
82-89 B Hyxe nobpe
74-81 C Jlobpe
64-73 D 3a10BITLHO
60-63 E 3a10BIILHO JOCTATHHO
35-59 FX He3a1oBisIbHO 3 MOMKIIMBICTIO TIOBTOPHOT'O CKJIAAaHHS
0-34 E He3amoBibHO 3 000B’SI3KOBUM ITOBTOPHUM BHBYEHHSIM

HaBYaJIbHOL ]II/ICI_II/IHJ'IiHI/I
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