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Omnuc HaBYAAbHOL AHCIHIIAIHH

MeTa BHBUEHHSA
HaB4YaABHOI AHCIIHIIAIHH

dopMyBaHHSI CUCTEMH 3HAaHb 3 TEOPIi Ta MPAKTUKU JOKYMEHTAILHOTO OGOPMIICHHS Oorepaiit
y @®OII, ocobnuBocTeil OOYHCICHHS MMOAATKIB Ta CKJIAJaHHSA IOJAaTKOBOI 3BITHOCTI Ha
3arajbHii Ta CIPOLICHIH CUCTEMI OIIOIATKYBaHHSI.

TpHuBaaicTb

5 kpenutiB €KTC/150 roaun (nekuii 20 rox., npaktuyHi 3ausatts 40 roj., camocriiina podota
90 rox.).

POpMH Ta METOAH
HaB4YaHHA

Jlekuii Ta mMpakTH4YHI 3aHATTS B ayauTopii i BWi3HI 3 BUKOPHCTaHHSIM METO/IB MO3KOBOTO
ITYpMy, MeTony keiiciB, Mmetoauku SMART, merony «Yotupu KyTu», camocTtiiiHa pobora
1o3a PpO3KJIAJOM 3 BHUKOPHCTaHHSIM MOSICHIOBAJIBHO-UIIOCTPATUBHUX Ta JIOCHIJHUIBKUX
METO/IB.

CucTreMa IIOTOYHOIO Ta
NiZACyMKOBOTO KOHTPOAIO

[ToTO4YHUIT KOHTPOJIb: Bi/BIyBaHHS 3aHATh, 3aXKMCT JOMAIIHbOTO 3aBJaHHS; OOrOBOPEHH:
Martepialy 3aHATh, BHKOHAHHS HaBYaJbHUX 3aBJaHb; JONOBiAI 3 pedeparaMu Ta ix
0OrOBOPEHH!; TECTYBAaHHS; IIOTOYHA MOJyJIbHA pO0OoTa.

[TincyMKOBHI KOHTPOJIb: 3aIiK.

Ba3oBi 3HaHHSA

HasBHICTP 3HaHP IIONO MOKYMEHTAJIBHOTO OGOPMIICHHS OIepamiid, BU3HAUYCHHS 00 €KTIB
OTIO/IaTKYBAaHHS 1 METOJIMKH OOYHCIICHHS 3arajJbHOJICPKABHHUX 1 MICIIEBHX IMOJATKIB Ta 300piB,
3aCTOCYBaHHSI HOPMATHBHHUX JIOKYMEHTIB B JisutbHOCTI DOII.

MoBa BHRKAaZAHHSA

YKpaiHchKa.

IlepeAik KoMmmeTeHTHOCTEH, AKi 3a0e3neuye AaHAa HaBYaAbHA AHCIHIIAIiHA, IporpamMHi

pe3yAbTATH HaBYaHHSA

IIporpamMHi pe3yAbTaTH HaBYaHHS

KOMNETEHTHOCTI, SIKHMH IOBHHEH
0OBOAOAITH 3400yBay

KOHTPOJIIO,  ayJuTy,

JISITBHOCTI.

Busnauatu cyTHiCTh 00’€KTiB 00Ky, aHANI3y,
OMOJAaTKyBaHHI  Ta
pPO3yMITH iX POJIb 1 MicCIle B TOCTOAApPCHKiit

3maTHiCTE 10 BimoOpaxeHHs iH(OpMAIli mpo rocmoaapchki omepamnii cy0’ €KTiB
rocrnojapioBaHHs B (iHAHCOBOMY Ta  YOpaBIiHCBKOMY  00miKy, ix
CUCTEeMAaTH3allii, y3araJlbHeHHS Yy 3BITHOCTI Ta iHTepIpeTamii I 3aJ0BOJICHHS
iHpopManiiHIX TOTped 0cib, Mo MPUAMAIOTh PIlICHHS.
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dopMmyBaT W aHaANI3yBaTH
YIPaBIIHCBKY, IOJATKOBY 1
3BITHICTH i AIPUEMCTB Ta

IHTEpIIpeTyBaTH OTpUMaHy iH(opMamio 1
NPUHHATTS YIPaBIiHCHKHUX PIllIEHb.

(hinaHCOBY,
CTaTUCTHYHY
MPaBUIEHO
3aiCHIOBATH  OOIIKOBI

Bomonith  MeTroau4yHMM  IHCTpyMeHTapieM | 30aTHICTP  3aCTOCOBYBAaTH
o0iyiky, aHaji3y, KOHTpPOJIO, aymury Ta | mpogeciiHuX 000B’A3KIB.
OTIO/IaTKyBaHHSA TOCHOJAPCHKO  MisTIBHOCTI

i AIPUEMCTB.

3acTocOoBYBaTH 3HAHHSA IpaBa Ta MOAATKOBOTO 3aKOHOAABCTBA B NPAaKTHYHIH
TSTBHOCTI Cy0’ €KTIB TOCTIOapIOBaHHS.

mpomnenypu i3
iHpOpMaiHHIX CHCTEM 1 KOMI IOTEPHUX TEXHOJIOT1H.
IHHOBAIIiITHI

3aCTOCYBaHHAM CIEMiali30BaHUX

MIXOOW TINiJ 4Yac BHUKOHAHHSI

TeMaTHYHHH NMAAH HABYAABHOL JHCIIHIIAIHH

HaszBa TeMmu

Bunu pobGit

3aBaaHHS caMOCTiHHOI poGOTH y
po3pizi Tem

Monyns 1. OcHoBH opraHi3amii

IisuTbHOCTI Ta rocnogapchki BimHocnHu POII 3 KOHTpareHTaMu — IOPUANIHUMH H Qi3HIHIMHA

ocobamu

Tema 1. OcHoBu opranizamii| BigBimyBaHHS 3aHATH; 3aXHCT JOMAaIIHBOTO | BUKOHaTW po3paxyHKOBE 3aBHAaHHSA IS

IUSUTBHOCTI Ta TOPSIIOK | 3aBIAaHHSA; OOTOBOPEHHS MaTepialy 3aHATh; | CAaMOCTIHHOL pobotu. OmnpargroBaTa

peectpanii POII BUKOHAHHS HaBUAIBHHUX 3aBJaHb, BUKOHAHHS | HOPMAaTHBHO-TIPABOBI JOKyMEHTH,
3aBIaHb TSt caMocCTiiHOT poboTH; | peKOMEHIOBaHI BUKJIaIa4ueM, 332 TEMOIO
TECTyBaHHS

Tema 2. Torieka Tta PPO y| BimBimyBaHHsS 3aHATH; 3aXHCT JOMAIIHBOTO | BUKOHaTW po3paxyHKOBE 3aBIaHHA IS

nisuibHocTi  POII,  mopsinok| 3aBoaHHS; OOTrOBOPEHHS Marepialxy 3aHsATh; | CaMOCTiIHHOT pobotu. OmnpariroBaTi

3IifICHeHHS 0e3roTiBKOBUX | BUKOHAHHSI HaBUAJIBHHUX 3aBJaHb, BUKOHAHHS | HOPMATHBHO-NPABOBI JIOKYMEHTH,

PO3paxyHKiB 3aBJlaHb U1 caMocTiitHOT po0OTH; | peKOMEeHI0BaHI BUKIIaa4eM, 3a TEMOIO
TECTYBaHHS

Tema 3. ['ocriomapcerki| BinBisyBanHs 3aHsTh, 3aXMCT JOMAUIHBOrO | BUKOHATH  pO3paxyHKOBE 3aBIaHHA IS

BiTHOCHHH @OII 3| 3aBOaHHs; OOrOBOPEHHS MaTepialny 3aHaTh; | CAMOCTIMHOL poGoru. Onparrosatu

KOHTPArcHTaMu — IOPUAWYHUMM | BUKOHAHHS HaBUAIBHHUX 3aBJaHb, BUKOHAHHS | HOPMATHBHO-NPABOBI JIOKYMEHTH,

¥ dismarnmMu ocobamu 3aBlIaHb s CaMOCTIWHOT poboTu; | peKOMEHIOBaHI BUKJIagaueM, 3a TEMOIO
TECTyBaHHSA

Tema 4. Tpynosi BigHOCHMHU Y| BimBimyBaHHSA 3aHATH; 3aXHCT JOMANIHBOTO | BHKOHATH pO3paxyHKOBE 3aBHaHHS  JUIS

@OII, ix JIOKYMCHTAJIbHE | 3aBaHHA;, OOTOBOPEHHS MaTepialy 3aHATh; | CaMOCTIHHOL pobotu. OnpauroBaTu

OQ?OPMHffHHH Ta BilOOPaKCHHS Y| BUKOHAHHSA HABYATHHUX 3aBJ[aHb, BUKOHAHHS | HOPMATHBHO-TIPABOBi JIOKYMEHTH,

3BITHOCTI 3aBJaHb IS CaMOCTIWHOT poboTH; | peKOMEeHIOBaHI BUKJIaJaueM, 3a TEMOIO
TECTYBaHHsI; TIOTOYHA MOAYJbHA poboTa

Moaynb 2. OcobuiuBocTi 00utiky Ta 3BiTHOCTI @OII Ha 3araibHiH i CHIPOLIEHIH CHCTEMI ONOJIATKYBaHHS

Tema 5. OcobamBocti 00iKy, | BinBinmyBaHHS 3aHSTh; 3aXHCT JOMallHbOro | BukoHaTH pO3paXxyHKOBE 3aBHaHHS IS

3BITHOCTI Ta ONOJATKYyBaHHS | 3aBJaHHS, OOTrOBOPEHHs Marepialy 3aHsTh; | CAaMOCTiIHHOT pobotu. OmnparroBaTa

®OIT Ha criporeHiit cuctemi BUKOHAHHSI HaBYAJIBHUX 3aBJaHb, BUKOHAHHS | HOPMATHBHO-NPABOBI JOKYMEHTH,
3aBJaHb s CaMOCTIHHOT po0OTH; | peKOMEHI0BaHI BUKJIaaueM, 33 TEMOIO
TECTYBaHHS

Tema 6. OcobamBocti 001iKy, | BinBinmyBaHHS 3aHSTh; 3aXHCT JOMallHbOro | BukoHaTH pO3paXxyHKOBE 3aBHaHHS IS

3BITHOCTI Ta ONOJATKyBaHHS | 3aBJaHHsS, OOTrOBOPEHHs Marepialy 3aHsTh; | CAaMOCTIHHOT pobotu. OmnpargroBaTi

@®OII Ha 3aranbHill cucremi BUKOHAHHS HaBUIBHHUX 3aBJaHb, BUKOHAHHS | HOPMAaTHBHO-TIPABOBI JOKyMEHTH,
3aBJIaHb JUIs caMocTiitHOT po0oTH; | peKOMEHI0BaHI BUKIIaaueM, 3a TEMOIO
TECTyBaHHS

Tema 7. JluctyBaHHs 3 | BimBigyBaHHS 3aHATH; 3aXWUCT JOMAIIHBOrO | BUKOHATH  pO3paxyHKOBE 3aBIaHHS UL

OpraHaMu ALC 4epe3 | 3aBIaHHs;,; OOTOBOPEHHS Marepialy 3aHATb; | CAMOCTIHHOT pobotu. OnparoBaTtu

€JIEKTPOHHNHA KaGiHeT. FreeZvit. | pukonanHs HaBuaNbHMX 3aBJaHb; BUKOHAHHS | HOPMATHBHO-TIPABOBI JIOKYMEHTH,

Bianosinansnicts 3a | 3aBgaHb ISt CaMOCTIHHOT po6oTH; | peKOMEHJOBaHI BHKJIaaueM, 32 TEMOIO

TNOPYIIEHHsA ~ TOJATKOBOIO T4 | recryBanHs

TPYAOBOTO 3aKOHOAABCTBA

Tema 8. Ilopsmox mikBimamii | BimBigyBaHHS 3aHATH; 3aXHUCT JOMAIIHBOrO | BUKOHATH  pO3paxyHKOBE 3aBIaHHS UL

@OIl 3aBIaHHs; OOTOBOPEHHS Marepialy 3aHsATh; | CAMOCTIHHOT pobotu. OmnpartoBaT
BUKOHAHHS HaBUAIBHHUX 3aBJaHb, BUKOHAHHS | HOPMAaTHBHO-IIPABOBI JOKYMEHTH,

3aBJlaHb JUIst caMocTiitHOT pobotu;
TECTyBaHHsI; IOTOYHA MOJIyJIbHA po0OTa

peKOMeH,Z[OBaHi BUKJIaga4d€eM, 3a TCMOIO
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IIporpamHe 3abe3ne4eHHSI HABYAABHOI AHCIHIIAIHH

[Taker mporpamunx npoxaykriB Microsoft Office.

CrenianizoBaHe mporpamMHe 3a0e3NedeHHs 3 HaBYAIBHO! MUCHUIUIIHM, SIKE BKIOYAE MEPENTiK MPOrpaMHHX IMPOIYKTIB:
MYJIBTUMEAINHI mpe3eHTalii, mporpamuuii 3acio «OpenTest 2.0», qucTtaHUiiHUE Kype y CHCTEMi AMCTAHI[IHHOTO HaBYaHHSI
ITVET Moodle.

[porpamui mpoxyktu M.E.Doc ta FreeZvit.

INoAiTHKa BHBYE€HHA HaBYaAbHOI ZHCIHIAIHH Ta OLliHIOBaHHSA

e [lomiTHka OIHIOBaHHs 3700YBayiB BUIIOi OCBITH: 3aBJaHHs, SIKI 3JaIOThCS i3 MOPYIIEHHSM TEPMiHIB 0€3 MOBaXKHUX
MPWYHH, OIHIOITECA Ha HIDKYY OIIHKY (75 % BiI MOXIHBOI MakCHMaJbHOI KUIBKOCTI OaliB 3a BHI IiSUTEHOCTI).
Ilepecknamanas MOIYIiB BiZOyBa€eThCS 13 O3BOIY MPOBITHOIO BHKIIAa4ya 32 HASBHOCTI MOBAXXHUX MPUYHH (HAIIPUKIA],
mikapHasiauit). TlomiTKa BH3HAYEHA TAKUMH JIOKyMeHTamu: [lOJOXKEHHS Mpo OpraHi3aimilo OCBITHHOTO TMPOLECY
(https://puet.edu.ua/wp-content/uploads/2023/06/polozhennya-pro-organizacziyu-osvitnogo-proczesu.pdf),  ITomokeHHs
po TOPSZOK Ta KpUTEpil OI[iHIOBAaHHS 3HAHb, BMiHb Ta HaBUYOK 3700yBauiB Buioi ocsitu (https://puet.edu.ua/wp-
content/uploads/2023/07/polozh_por_kryt_ocinyuvannya.pdf), Tlopsimox mikBigamii  3700yBayaMu  BHINOI  OCBIiTH
akazemiunoi  3aboprosanocti  (https://puet.edu.ua/wp-content/uploads/2023/07/poryadok-likvidacziyi-zdobuvachamy-
vyshhoyi-osvity-akademichnoyi-zaborgovanosti.pdf), Tlonoxenns npo mnosropue Hasuanus (https://puet.edu.ua/wp-
content/uploads/2023/07/poloz_pro-povt-navch.pdf).

e [lomiTHKa OO Bi/ABIAYBAHHS: BiJBIJyBaHHS 3aHATH 3/100yBauaMy BHUIIOI OCBITH 3/IHCHIOETHCS, IEPEBAKHO, 32 O(-TaiiH
abo 3MmimaHo (OpPMOIO HaBYaHHS, NPH HASBHOCTI O0’€KTUBHUX TPHYMH (XBOpoOa, MDKHAPOAHE CTa)KyBaHHS,
NpaleBNallTyBaHHs) - 38 OH-JaiH Gopmoro Ha miardopmi Moodle.

e [loyiTMKa MIOAO aKaaeMivyHOi JOOPOYECHOCTI: CINUCYBAaHHS IIiJi Yac BUKOHAHHS ITOTOYHUX MOMIYJIBHUX pOOIT Ta
TecTyBaHHS 3a00pPOHEHO (B T. 4. 13 BAKOPUCTAHHAM MOOUIBHHX JieBalciB). MOOIIbHI IPUCTPOI Ha 3aHSATTI J103BOJISETHCS
BUKOPHCTOBYBATH JIMIIE ITiJ] YaC OH-JIAIH TECTYBaHHs Ta BUPIMICHHS NMPAKTHYHHUX 3aBAaHb ITiJ] 4ac MPOBEJCHHS 3aHSITTS.
3n00yBaui BHINOI OCBITH MalTh cBigomo mgotrpumyBatucs Komekcy uecti cryzaenrta (https://puet.edu.ua/wp-

content/uploads/2023/07/kodeks_chesti_studenta.pdf), [Monoxxenus po aKaJleMiuHy J0OpoYecHICTh
(https://puet.edu.ua/wp-content/uploads/2023/07/polozh_akadem_dobrochesnist.pdf), Tlonoxkenns mnpo 3amoGiraHHs
BUIIaZKaM AKaJIEMiYHOTO iariaTy (https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-

zapobigannyavypadkam-akademichnogo-plagiatu.pdf), Jlexmapaiiii mpo moTpuMmaHHs akaaeMidHOi JTO0OPOYECHOCTI, IO
MiATHACY€EThCST KOKHUM YYaCHHKOM OcBiTHhOro mporecy IIVET, mo o3Hawgae: caMocTiiiHe BHUKOHAHHS HaBYAIBHUX
3aBJjaHb Ta 3aBlaHb MiJCYMKOBOIO KOHTPOJIIO, IOTPUMAaHHS HOPM 3aKOHOJABCTBA MPO aBTOPCHKOTO ITpaBa, HaJaHHS
JIOCTOBIpHOT iH(opMalil Tpo pe3yIbTaTH BIACHUX JOCIIIKEHb, TOCWIIAHHS Ha JpKepena iHpopMallii y pa3i BAKOPUCTaHHS
17IeH, TBEpIKCHbB.

e [lomiTMka BH3HAHHS _pPE3yJbTATiB _HAaBYAaHHS BHM3HAUYEHAa TaKUMHU JOKyMeHTamu: IloNOXeHHS Tpo MOPSIOK
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nepesapaxyBaHHs — pe3yJbTaTiB  HAaBYaHHA, 3000yTMX B  IHO3EMHHMX Ta  BITYM3HAHHX  3aK/Iagax  OCBITH
(https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_perezarah_rez_zvo.pdf), TIlomoxeHHs mnpo akaaeMidHy
MOOIUIBHICTB 3100yBauiB BUIIOT OCBITH (https://puet.edu.ua/wp-
content/uploads/2023/07/polozha_pro_akademichnu_mobilnist.pdf), IMonoxeHHs mpo MOPSAOK BH3HAHHS PE3YNbTATIB
HaBYaHHA  3100yTHX  UUIAXOM  HebopmanbHOi  Ta/abo  iHdopmambHoi  oceitm  (https://puet.edu.ua/wp-
content/uploads/2023/07/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-zdobutyh-shlyahom-
neformalnoyi-ta-abo-informalnoyi-osvity.pdf) Ta mnpencraBmena ingorpadikoro wHa cairi I[IYET B  posmim
Ocsita/Opranizariis ocitHboro nporecy/Hedopmansua ocsira (https://puet.edu.ua/neformalna-osvita/).

HouiTika BUpIMEeHHS KOHQUIIKTHUX CHTYaIlii periiaMeHTOBaHAa TAaKUMH JOKyMEHTaMH: I[loI0’KeHHs Tpo TpaBmiia
Bupimenns koudiktHux cutyariit y IIYET (https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-pravyla-
vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf), ITosoxeHHs Ipo aneNsAIii0 pe3yIbTaTIB MiICYMKOBOTO KOHTPOJO y opMmi
ex3ameny (https://puet.edu.ua/wp-content/uploads/2023/07/poloz_pro-apel_pidscontr.pdf).

[oniTvika  MiATPUMKH  YYACHUKIB  OCBITHBOTO  TPOIECY  PCANI3YEThCA  depe3  MCHXOJOTiuHy  CIyxO0y:
(http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/), cryaentcpkoro omOyacMeHa (YHOBHOBaKEHOTO 3 MpPaB CTYACHTIB)
IIYET (http://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/),
yImoBHOBaXKeHOTo 3 TpaB kopymuii (https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/).

Indopmartis mpo OGe3neuHicTh OCBiTHROTO cepenoBuma [IYET nHaBenena y Biiammi «be3meka >KUTTETISITBHOCTI

(http://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/).

OuiHloOBaHHSA
HiI[CYMKOBa OI_IiHI(a 3a BUBYECHHS HAaBUYAJIILHOT ,I[I/ICLII/IHJ'IiHI/I pO3anOBy€TBC$I qepe3 IIOTOYHEC OI_liHIOBaHHﬂ

®opma HABYAJIBLHOI po00OTH

Bua HaByasbHOI po6oTH

MaxkcumaJjibHa
KiJIBKiCTEH 0aJ1iB

3micToBuii Moayab 1. OcHoBM opraHizauii AisnbHOCTI Ta rocnogapebki BitHocnuu @OII 3 KOHTpareHTaMu —
IOPMANYHUMH i izHuHIMH 0co0aMu

1. JIexuiiidi 3aHATTA BinBigyBaHHS JCKIITHUX 3aHATH 5
OOroBopeHHs MarTepialy 3aHsTh 5

2. [IpakTu4Hi 3aHATTS BukoHaHHS 3aBJaHb IS IPAKTHYHUX 3aHATh 5
3axuCT JOMAIIHLOIO 3aBAaHHS 5

3. CamocrtiiiHa poboTa BupiiieHHs 3aB1aHb I CAMOCTIHHOT poOOTH Ta 1X 3aXHCT 15

4. MopaynbHa KOHTPOJIbHA 15

poboTta

Ycboro 3a moaynem | 50

3micToBuii MoayJb 2. OcobuBocTi 00JiKy Ta 3BiTHOCTI @OII Ha 3araJbHiii i cnpoleHiii cucTeMi onoxaTKyBaHHA

1. JIekuiiidi 3aHATTA BinBigyBaHHS JCKI[IHUX 3aHATH 5
OOroBopeHHs Martepially 3aHsITh 5
2. IlpakTn4Hi 3aHATTS BukoHaHHs 3aB/IaHb ISl TPAKTUYHKUX 3aHSITh 5
3axucT AOMAIIHBOTO 3aBAAHHS 5
3. CamocriitHa poboTta BupimeHss 3aBaHp U CAMOCTIHHOT poOOTH Ta 1X 3aXHCT 15
4. MopaynbHa KOHTPOJIbHA 15
pobora
Ycboro 3a moaynem 11 50
Pazom 100

IlIxana OIiHIOBaAHHSI 3n06y3aqin BHILIO1L OCBiTH 3a €3yAbTaTaMH BHBYECHHS HaBYaABHOI AHCIIHIIAIHH

Cywma GaaiB 3a Bci Buau Oujinka 3a . .
. . Ouinka 3a HAIliOHAABHOIO IIKAAOIO
HaBYaABHOIL AiSIABHOCTI mxanow €EKTC
90-100 A Biaminno
82-89 B Hdyxe nodpe
74-81 C Jobpe
64-73 D 3a10B1ILHO
60-63 E 3a0BIILHO IOCTATHLO
35-59 FX He3ag0BiIbHO 3 MOXKIIMBICTIO TOBTOPHOT'O CKJIAAHHS
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Cyma 6aaiB 3a Bci BHAH Ouinka 3a . .
. . OniHKa 3a HalliOHAABHOIO IIIKAAOIO
HaB4YaABHOI AiSABHOCTI mkaaorw €EKTC
0-34 F He3anoBinbHO 3 000B’I3KOBUM ITOBTOPHUM BHBYCHHSIM

HaBYaJIbLHOL I(I/ICHI/IHJIiHPI






