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Onuc HABYAJIBHOI JUCIUILIIHI

Meta BUBUEHHSA
HABYAJIbHOIL JUCIUILIIHA

HaOyTrs MmaiiOyTHIMM (axiBUsIMM TEOPETHYHHX 3HAHb, BMiHb Ta INPAKTUYHUX HABUYOK 3
CKJIaJaHHs Ta 00poOKHM OyXranTepchkoi TOKYMEHTallil, a TakoX 11 BUKOPUCTaHHS B yNpaBJiHHI
0i3HECOM

TpuBajiicTh

5 kpenutiB €KTC/150 roaun (nexuii 20 ron., npaktuyHi 3ausatTs 40 roa., camocTiiiHa poboTa
90 ro.)

®opmMu Ta MeTOIU
HaBYaHHS

Ulekuii Ta NpakTH4YHI 3aHATTS B ayAMTOpil Ta BWIi3HI 3aHATTS, caMocCTiiHa poOora mo3a
[PO3KJIaJOM, HaBYAJIbHI JUCKYCIl, METOJM YCHOTO KOHTPOJIO 1 CAMOKOHTPOJIIO, 1HJMBigyaJIbHE
ONUTYBaHHS

CucreMa mMOTOYHOrO Ta
MiCyMKOBOT0 KOHTPOJIIO

[ToTO4YHMII KOHTPOJIb: BIABIAYBaHHS 3aHATh, 3aXWUCT JIOMAalIHBOTO 3aBIaHHsI;, OOTOBOPEHHs
Marepiany 3aHsTh; BUKOHAHHS HaBYaJbHUX 3aBJlaHb; JIOMOBI/I Ta npe3eHTalii, iXx 00roBopeHHs;;
TEeCTYBaHHS; IOTOYHA MOAYJIbHA poboTa

[TincymxoBwmii kKoHTpOE: [IMK

Ba30Bi 3HaHHA

IHasBHICTH 3arajJbHUX €KOHOMIYHHX 3HAaHb, OCHOBH OYXTaJITepCchKOTO 00MiKY, (piHaHCOBHI 00K
(6a3oBUii piBeHB)

MoBa BUKJIagJaHHA

Ykpaincbka

IMepesaik KOMIIETEHTHOCTEMH, AKI 3a0e3meuye JaHa HaBYAJIbHA JUCIIMILIIHA, IPOrpaMHi

pe3yjIbTaTi HaBYaHHA

IIporpamui pe3yJbTaTH HABYAHHSA

KomnerenTHOCTi, AIKHMH NOBHHEH
OBOJIOAITH 3100yBay

ITPO2. PosymitTe wMicue i

3HageHHsA  00mikoBoi,| 3KO01. 3qaTHICTH BUMTHCS 1 OBOJIOAIBATH CYIaCHUMHU 3HAHHSIMU,

AHATITHYHOI, KOHTPOJBHOI, MOJATKOBOI Ta CTAaTHCTUYHOI|
cucteM B iHpopMaumiiHOMY 3a0e3ledyeHHI KOPHCTyBauiB
00I1iKOBO-aHAIITHYHOT iH(pOpMalii y BUpilIeHHI IpodJieM B
chepi  comiambHOi,  E€KOHOMIYHOi 1  EKOJIOTIYHO]
BiIIIOBiJAIEHOCTI i JIIPUEMCTB.

[TIP03. BusHauaTu CyTHICTH OO0’€KTIB OOJIKY, aHai3y,
KOHTPOJIIO, ayAUTY, ONOJAaTKyBaHHs Ta PO3YMITH iX poOJIb 1
MiCIle B TOCTIOAAPCHKiil JisSIBHOCTI.

I[TP06. Po3ymitn 0COOIMBOCTI MPAKTHUKH 3HIHCHEHHS
00JiKy, aHamizy, KOHTPOJIO, ayIuTy Ta ONOJATKyBaHHS
UTiSUTBHOCTI  MIATIPHEMCTB  pi3HUX  (OpM  BIACHOCTI,

3K08. 3HaHHSA Ta pO3yMIHHS MpeIMEeTHOI 00JacTi Ta PO3yMIiHHA
mpodeciifHol MiSTBHOCTI;

3K11. HaBHYKH BHKOPHCTaHHA CydYacHHMX iH(opMariitHmx cucrem i
KOMYHIKaI[ifHIX TeXHOJIOTiH;

CKO03. 3pmartmicte 10 BimoOpakeHHA iH(OpMAIi MPO TOCIOAAPCHKI
omepariii  cy0’€KTiB  TOCHoJapioBaHHS B  (iHAHCOBOMY Ta
YIPaBIIHCBKOMY O0JIIKY, IX CHCTeMaTH3allil, y3araJbHeHHs y 3BITHOCTI
Ta iHTepHpeTauii A1 3a0BoJIeHHs iHpopMmaniifHux morped ocid, 1o
MIPUIMAIOTh PillIeHHS.

CKO06. 3nilicHioBaTH  00JIiKOBI
crienianizoBaHux  iH(pOpMaIiifHuX

npouenypu i3
cucteM i

3aCTOCYBaHHSAM
KOMII IOTEPHUX
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BUIIB €KOHOMIYHOI JiSJILHOCTI.

opraHizaniiHO-IIpaBOBUX  (OpM

[TP08. PosymiTu opraHi3aniiiHO-eKOHOMIYHMHA MeXaHi3M
YIIPaBJIiHHS IIANPUEMCTBOM Ta OLIHIOBATH €(EKTHBHICTH

rocroJaproBaHHsA  Ta TEXHOJIOT'IH.

3HAYEHHS OyXTajTepChbKOro
IJIOBOJICTBA

3aBIIaHHSA;, OOTOBOPEHHS MaTepially 3aHSTh;
BUKOHAHHS HaBYAJIbHUX 3aBIaHb; 3aBJaHHI
caMOCTiHHOT poOOTH; TECTYBaHHSI.

OPUAHATTA  pilleHb 3  BUKOPHCTAaHHSAM  OOJIKOBO-
aHATITHYHOI iH(pOpMAaIIii.
TeMaTUYHNH IVIAH HABYAJIbHOI TUCITUILTiHI
3aBaaHHA CAMOCTIHHOI poooTH Y
HasBa Temu Bupu pooGir . .
iy po3pi3i Tem
Moayas 1. OcHOBH GyXraiaTepcbKoro AiJIoBoACTBa
Tema 1. Cyrtricte 1 | BigBimyBaHHS 3aHATH; 3aXUCT JOMAaIIHBOrO | JlaTH  XapakTepUCTUKY  HOPMATHBHO-TIPaBOBHX

aKTiB, IKUMHU PETYIIOETHCS MOPSAAOK TOKYMEHTAIlii
B OyXranTepchrKoMy 00Ky .

Tema 2. CyTHICTB 1 OPSIIOK
CKJIaJIaHHA IIEPBUHHUX Ta
3BEJCHUX OyXranTepchbKHX

BinBinyBaHHs 3aHSTH; 3aXHUCT JOMAaLIHBOTO
3aBIaHHs; OOTOBOPEHHs MaTepially 3aHsTh;
BUKOHAHHS HAaBYAIBHUX 3aBAaHb; 3aBIaHHA

[igroryBarn pedepar Ha omHy 3 Tem: «Poip
MEPBUHHUX JOKYMEHTIB B YIpaBJiHHI Oi3HECOM)
abo «Hacnmiaku BiCYyTHOCTI TIEPBUHHHUX

JIOKYMEHTaMH, OOJIIKOBIMH
pericTpami i 3BITHICTIO.

BUKOHAHHS HAaBYAIbHUX 3aBAaHb; 3aBIaHHA
CaMOCTIIfHOT pOOOTH; TECTYBaHHS.

JIOKYMCHTIB. CaMOCTIHOT pOOOTH; TECTYBaHHS. nokymeHtiB 'y @OID»
Tema 3. B3aemo3B's130k Mixk | BinBigyBaHHs 3aHSTB; 3aXUCT JOMAIIHBOTO | 3AIHCHUTH MOPIBHSAHHS (POPM OyXTanTepchbKoro
OyXranTepChbKUMH 3aBlaHHs;, OOTOBOPEHHS Marepiaiy 3aHsATh; | OOMIKY.

Tema 4. OcHoBH opraHizarmii

BiHBiHyBaHHﬂ 3aHATh, 3aXHUCT JOMAIIHLBOI'O

HigroryBatu pedepar Ha Temy «IIpobmemu Ta

JOKYMEHTOO00ITy Ha | 3aBIOaHHs; OOTOBOPEHHS MaTepialy 3aHATh; | HepPCHEKTHBU BIPOBA/DKCHHSI  €JICKTPOHHOTO
i IIPHEMCTBI. BUKOHAHHS HaBYaJIbHUX 3aBJaHb; 3aBIAaHHS | JOKYMEHTOOOIry»
BunpasieHHs TOMUIOK Y CaMOCTiIHHOT pOOOTH; TeCTyBaHHS.
OyXranTepchbKHX
JIOKyMEHTax

Monayas 2. [IpakTu4Hi acieKTH 0yXraJTepcbKoro IijioBOACTBa
Tema 5. JlokyMeHTyBaHHS BinBinyBaHHs 3aHATH; 3aXUCT AOMalIHbOro | Po3pobutn  rpadik  JOKyMEHTOOOIY  OJHOTO
rOCIO/IapChKUX Onepaniil 3 | 3aBJaHHs; OOrOBOPEHHS MaTepialy 3aHsTh; | IEPBHUHHOTO  JOKYMEHTY (Ha  BuOIp), sAKui
OCHOBHMMH 3aco0amMM Ta | BUKOHAHHS HaBUAIbHHUX 3aBJaHb; 3aBJaHHS | MIATBEP/PKYE  pPyX  OCHOBHHX  3aco0iB  abo
BUPOOHUYHUMHU 3amacamMM | caMOCTiiHOT poOOTH; TeCTyBaHHSI. BUPOOHMYHUX 3aI1aCiB.
i INPHEMCTBA. Hapnatm pexomeHpauii IOJA0  yAOCKOHAJICHHS

(hopMHU TIEpBUHHOTO IOKYMEHTY (Ha BHOIp), SKUi
MATBEPIKYE PYX OCHOBHHX 3ac00iB abo
BHPOOHHUYHX 3aI1aciB.

Tema 6. JloKyMEeHTYyBaHHS
orepariii 3 pyxy I'pOIIOBHX
KOINTIB, 33 pO3paxyHKaMH 3
MiA3BiTHUMH 0coOamMu

BinBigyBaHHs 3aHATH; 3aXHUCT JOMAIIHBOIO
3aBJIaHHs; OOrOBOPEHHS Marepiaiy 3aHsTh;
BUKOHAHHS HABYAJIbHUX 3aBJIaHb; 3aBIaHHS
caMOoCTiHHOT poOOTH; TECTYBaHHSI.

Po3pobutin  rpadik = JOKyMEHTOOOIry
MEPBUHHOTO  JTOKyMeHTy (Ha  BHOIp),
MATBEPIKYE  PyX  TPOMIOBHUX  KOIITIB
PO3paxyHKH 3 e0iTopamu.

Hapnatn pexomeHpauii IOJA0  yAOCKOHAJICHHS
(hopMHU TIEpBUHHOTO IOKYMEHTY (Ha BHOIp), KU

OIHOT'O
SIKAH
abo

JIJIOBOJICTBO.

caMOCTiHHOT poOOTH; TECTyBaHHSI.

MATBEPIXKYE  PyX  TpPOIIOBHX  KOMTIB  abo
pO3paxyHKH 3 IeOiTOpaMH.
Tema 7. IlepBunHi BinBigyBaHHS 3aHATH; 3aXHCT AOMAIIHLOrO | Po3pobutu  rpadik  JOKYMEHTOOOIry  OJHOTO
JIOKyMEHTH 3 O0JIKy mpalli 1 | 3aBaaHHs; OOrOBOPEHHsS MaTepialy 3aHsTh; | KaJpOBOTrO JOKyMEHTY (Ha BHOIp).
3apobitHoi miatu. KaapoBe | BUKOHaHHs HaBYAJbHUX 3aBllaHb; 3aBiaHHs | Hagatu pekomeHJamii 100  YAOCKOHAJICHHS

(OopMH TEPBHHHOTO KaJpoOBOTO JOKYMEHTY abo
MIEPBUHHOTO JIOKYMEHTY IIIOJI0 PO3paxyHKiB 3
orutaTH npaui (Ha BuOip).

Tema 8. dinancoa
3BITHICTP  SIK  JDKEPEIo
iHpopManii s NPUHHATTS
YIPaBITiHCBKUX PIilICHb.

BinBigyBaHHS 3aHATH; 3aXHCT JOMAIIHBOTO
3aB/IaHHS;, OOTOBOPEHHS MaTepiayly 3aHSTh;
BUKOHAHHS HaBYaJbHUX 3aBJaHb; 3aBIaHHS

Jaru xapakrepucTuky pisHHX (opm diHaHCcOBOT
3BITHOCTI.

caMOCTiHHOT poOOTH; TECTyBaHHSI.
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IIporpamHe 3a0e3neUYeHHA HABYAIbHOIL JUCITHILIIHH

e  [laker mporpamuux npoayktie Microsoft Office.

ITosriTka BUBYEHHA HABYAJIBHOI AMCIMILIIHY Ta OLiHIOBAHHS

[osiTuka ouiHOBaHHSA 3700yBadiB BHIIOI ocBiTH. P00OTH, sIKi 3[alOThCS 13 MOPYIIEHHSAM TEPMiHIB 0e3
MOBaXHHUX MPUYUH, OLIHIOIOTHCA HA HIKUY OLIHKY (75 % Bl MOXKIIUBOI MaKCUMAIBHOI KITBKOCTI OaiiB 3a BUA TiSUTBHOCTI).
[lepecknaganas MOIYJiB BinOyBa€eThCs 13 JO3BONY MPOBITHOTO BHKJIA/adya 33 HASBHOCTI MOBAXXHUX MPUYMH (HATIPUKIIA,
TKapHIHAN).

IMososkeHnst mpo opranizamitco  ociTHboro mpouecy: file:///C:/Users/User/Downloads/polozhennya-pro-
organizacziyu-osvitnogo-proczesu.pdf.

IMoJi0’keHHA TIPO MOPSAOK Ta KpuUTePii ONiHIOBAHHS 3HAHb, BMiHb Ta HABU4YOK 3/100yBayiB BMIIOI OCBIiTH:
file:///C:/Users/User/Downloads/polozh_por_kryt_ocinyuvannya.pdf.

IMopsgox JikBigamii 3100yBayYaMu BHIIO1 ocBiTH akaaeMidyHoOl 3a00pProBaHoCTi:
file:///C:/Users/User/Downloads/poryadok-likvidacziyi-zdobuvachamy-vyshhoyi-osvity-akademichnoyi-zaborgovanosti.pdf.
IMonoxennst npo nosropue Hapuauus: file:///C:/Users/User/Downloads/poloz_pro-povt-navch%20(1).pdf.

MosiTuka nono BinBinyBanHus. BinBinyBaHHS 3aHATH € 00OB’SI3KOBHMM KOMIIOHEHTOM. 3a 00’€KTHUBHHMX MPHUYMH
(HampukIam, XBopoOa, mpareBIamTyBaHHs, MDKHAPOIHE CTRKYBaHHS ) HABYaHHS MOXKE BiIOYBaTHCH B PEXKUMI OH-JIAMH.

HoaiTuka moao0 akageMiuHoi Ho0podecHocTi. 3100yBad TOBHHEH MOTPUMYBATHCS NPUHIUIIB aKaJeMidHOI
NOOpOYECHOCTI, 30KpeMa HEJOMYIICHHS aKaJeMiyHoro Iuiariaty, ¢anscudikanii, QadOpukamnii, crnucyBaHHS MijJ dYac
MOTOYHOTO, PYODKHOTO Ta MiJCYMKOBOTO KOHTpoJito. CHUCYBaHHS IMiJ 4ac KOHTPOJBHHUX POOIT Ta IMOTOYHUX TECTIB
3a00poHEeHi (B T.4. i3 BAKOPUCTAHHAM MOOUTFHUX JeBaiiciB). MoOiIbHI MPUCTPOI TO3BONIIETHCS BUKOPHUCTOBYBATH JIUTIIE TTi]T
Yac OH-JIAH TeCTyBaHHS Ta MiITOTOBKY MPaKTUYHHUX 3aBJaHb ITij] Yac MPOBEICHHS 3aHSITTSI.

Konaexc uecti ctynenTa: file:///C:/Users/User/Downloads/kodeks_chesti_studenta.pdf.

Honoxenns npo aKaJeMiuHy A00pOYeCHiCTD:
file://IC:/Users/User/Downloads/polozh_akadem_dobrochesnist.pdf.
ITosi0xkeHHA npo 3ano0iranHs BHIIAKAM aKajaeMiuHOro mjiariarty:

file:///C:/Users/User/Downloads/polozhennya-pro-zapobigannyavypadkam-akademichnogo-plagiatu.pdf.

HoniTnka BU3HAHHS Pe3yJbTATIB HABYAHHS BU3HAYEHA TAKUMU JOKYMEHTAMM:

IMoJ0:xeHHsI PO MOPSIIOK Mepe3apaxyBaHHsl Pe3yJbTaTiB HABYAHHSA, 3100yTHX B iHO3eMHHUX Ta BiTYM3HAHUX
3akiaanax Bumoi ocBiTu: file:///C:/Users/User/Downloads/polozh_por_perezarah_rez_zvo.pdf.

Honoxenns npo aKaJeMiuHy MOOIIBHICTH 3100yBaviB BHIIO1 oCBiTH:
file:///C:/Users/User/Downloads/polozha_pro_akademichnu_mobilnist.pdf.

IMo/io:keHHsI PO MOPAAOK BU3HAHHS Pe3yJbTATIB HAaBYAHHSA 3100yTHUX LLISAXOM HedopMaabHOI Ta/ado
indopmanabnoi ocsitm: file:///C:/Users/User/Downloads/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-
zdobutyh-shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf.

HousiTuka BUpilIeHHS] KOH(IIKTHUX CUTYyamiii:

Iosoxenns nmpo IlpaBuna Bupimenns koH@uIikTHUX cuTyaniii y [loaTaBcbkoMy yHiBepcHTeTi eKOHOMIKH i
toprisi: file:///C:/Users/User/Downloads/polozhennya-pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf.

[MonoxkeHHs1 MNpo  aneJfAlil0  pe3yJbTaTiB  MiACYMKOBOr0  KOHTPOJW Yy d¢opmi  ek3ameny:
file://IC:/Users/User/Downloads/poloz_pro-apel_pidscontr.pdf.

YnoBHOBaxkeHa 0co0a 3 MUTaHb 3anmodiraHHs Ta BHsIBJIeHHs1 kopynuii: https://puet.edu.ua/zapobigannya-ta-
protidiya-korupciyi/

MogiTnka MiATPUMKH YYACHHMKIB OCBITHHOTO mpomecy. 3 METOI TOKPAIEHHS TICHXOJOTIYHOT MiJTPUMKH
YYaCHHUKIB OCBITHBOTO TIpoIiecy QPyHKIIIOHYE:

Icuxonoriuna cay:xda: https://puet.edu.ua/psyhologichna-pidtrymka-v-puet/
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Crynentrcbkuii  omOyacmen (YmoBHoBaxkemmii 3 mpaB cryaentiB) ITVET: https://puet.edu.ua/other-
divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/

YnoBHOBa)KeHUii 3 MPaB KOPYyMUii:

https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/

http://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/

Be3nexa ocBiTHbOro cepegoBumia. [Hpopmariis mpo Oesmeunicts ocBiTHROrO cepexouiia IIYET nHaBenena y
BKJIai «be3neka sxutrenisuibHOCT» http://puet. edu. ua/uk/bezpeka-zhittiediyalnosti/

OuiHoOBaHHA
[TincymKoBa omiHKa 32 BUBYCHHS HABYAJIFHOI AUCITUILTIHA PO3PaXOBYETHCS Yepe3 NOTOYHE OLIHIOBAHHS
MakcuMasJbHa
KUIBKicTH GasiB

Buau poGir

Monyne 1 (temn 1-4): BimBimyBamus 3aHATh (3 0Oanm); 3aXWUCT JAOMAIIHBOTO 3aBmaHHs (3 Ganm);
obroBopeHHs: Mmarepiany 3aHATh (3 0anu); BUKOHAHHS HaBUANbHMUX 3aBAaHp (3 Oanu); 3aBIAHHS 50
camocTiiiHol poboTH (3 6anu); TectyBanHs (5 6aiiB); moTo4Ha MOAyIbpHA po6oTa (30 GaniB)

Monyne 2 (temu 5-8): BimBimyBamHs 3aHsTh (3 Oamu); 3aXHMCT JOMANIHBOrO 3aBaaHHsA (3 Oau);

o6roBopeHHs1 Martepiany 3aHaTh (3 Ganu); BUKOHAHHS HABYaJbHHUX 3aBIaHb (3 Ganu); 3aBHaHHS 50
camocTiiiHo1 po6oTu (3 6amn); TectyBanus (5 6aniB); moroyna MoyabHa podora (30 6astiB)
Pazom 100

IIIkajia ouiHIOBaHHA 3/100yBavyiB BHIIOI OCBITH 3a pe3y/ibTaTaAMM BHBUEHHSA HABYAJIBHOI AUCIHHILTIHHI

Cyma OaJiB 3a BCi BUAH Ouinka 3a . .
HABYAJBHOI JiA/IHLHOCTI mkasow EKTC Oninka 3a HAIOHAILHOIO IKATIOIO0
90-100 A Bigminano
82-89 B Hyxe noope
74-81 C Hobpe
64-73 D 3a10BIILHO
60-63 E 3a70BiILHO JOCTATHRLO
35-59 FX He3a10B1IbHO 3 MOYKIIMBICTIO IIOBTOPHOTO CKJIaJaHHS
0-34 E He3anosinbHo 3 060B’513K(?'BI/IM HOBT(?pHHM BUBUYEHHSIM
HAaBYAJIbHOI AUCIMILIIHYA



https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/
http://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/

