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CropiHKa TUCTAHIIIHHOTO KypCy

Onyc HABYAJILHOI AU CHUILIIHA

MeTa BUBYEHHS
HaBYAJbHOI JUCHUILIIHHA

dopMmyBaHHA IIiJlicHOrO OaueHHA MalOYTHIMH (axiBISIMH Tpolecy (OopMyBaHHS,
ICHyBaHHS W PO3BUTKY CHCTEMH IyOIIYHOI BIIaJH B CYCIIIBCTBI B LIJIOMY, Ta CyIOBOL
BIagu 30Kpema, (OpMyBaHHS y CTYACHTIB TCOPETHYHHMX 3HAHb Ta MPAKTUUYHUX
HaBHUKIB CTOCOBHO CYAOYCTPOIO Ta CyJOBOTO aJMIHICTPYBaHHS, BHYTPIIIHBOI
oprasizarlii, pyHKIIOHYBaHHS Ta KOOPIMHAIII Cy/y, BU3HAYEHHS BHIIB 1 3MICTY aKTiB
CyJy, 3’sSICyBaHHsI HOPMAaTUBHO-TIPABOBOTO Marepiaiy, 0 PeryJioe MPaBOBiIHOCHHH,
K1 CKIIQIAl0Thes Y cepi CyIOuMHCTBA Ta JUIOBOJCTBA Y CyJax. el Mpoliec MOeIHYE
B c00l BIIAHO-BIOPSAKOBYIOUMH, IIJIECOPSIMOBAHUA BIUIMB Ha CYCHUIBCTBO
(30BHINIHBOOpPTaHI3aIMHUNA aCIEKT) 3 YAOCKOHAICHHSIM BHYTPIIIHBOI CTPYKTYpH Ta
MopsAAKy (QYHKIIOHYBaHHS CcaMoOro MexaHi3my myOmiuHoi (CyZoBoi) BIagu
(BHYTpIIIHLOOPTaHI3alIHIHA ACTIEKT).

TpuBaJjictb

3 kpeaut €EKTC/90 rogun (nekuii 18 rox., ceminapcrki 3austTs 14 roj., camocTiiiHa
pobota 58 roxu.)

®opMH Ta MEeTOAHU
HaBYaHHS

Jlexmifini Ta cemMiHapChKi 3aHATTS B ayAWTOPii 3 BHUKOPUCTAHHAM iH(OpMAIiHIX
TEXHOJIOTIH, camocTiiHa po0oTa 13 JpKepelaMHd, OCHOBHOIO Ta JOJAaTKOBOIO
HaBYAIBHO-METOIMYHOIO JIITEPAaTypoIO 1033 Ay JUTOPHUMH 3aHITTIMH

Meroau HaBUaHHS: HaBYaIbHAa JHCKYCis, HO003acOOM, KpeaTHBHI TEXHOJIOTII,
IHHOBAIIiiHI METOJTUKH, TUAAKTHYHI MaTepiam.

CuctemMa MOTOYHOIO Ta
MiICyMKOBOT0 KOHTPO.IIO

[ToTounmii KOHTPOJB: BiJBIIYBaHHS JICKIliH; OOTOBOPEHHS TEOPETUYHUX NHUTaHb Ha
CEeMIHAPCHKUX 3aHATTAX; TECTYBAaHHS; BHKOHAHHS 3aBJiaHb, Nepel0aueHuX TUIaHOM
CaMOCTiiHOi POOOTH; HamMCaHHA 1 3aXMCT HAYKOBHX pedeparTiB 3 BH3HAYEHOT
npo0OJIeMH; TIOTOYHA MOyJIbHA pOoOOTa

[TiIcyMKOBHI KOHTPOITB: 3aJIiK

Ba3oBi 3HAHHA

HasBHiCTh IIMPOKUX 3HAHP 3 iHPOPMALITHOTO ITpaBa, aAMiHICTPaTUBHOI MPOLIETyPH

MoBa BUK/JIaJaHHA

YkpaiHcbka
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Ilepesik koMNIeTeHTHOCTEN, sIKi 3a0e3Medye JaHA HABYAIBHA JMCIMILIIHA, IPOTrPaMHi Pe3yJIbTATH HABYAHHS

Ne KommnerenTHOCTI, AKMMH IIporpamni pesyibTaTn

3/m NOBHHEH OBOJIO/IITH CTYA€HT HABYAHHSA

3arajbHi KOMIETEeHTHOCTI

1. | 3narnicTe 10 aGCTPaKTHOrO MMCIEHHS, aHai3y Ta | BUKOPHCTOBYBaTH CydacHi CTaTHCTHYHI METOJIH,
cunTtesy (3KO01). Mojeni, UM(pPOBI TEXHOJOTIi, CrHemiaTi3oBaHe

mporpaMHe  3a0e3leyUeHHs  JUIS  PO3B’sI3aHHS
CKIQJHUX 3ama4 MyOJi9HOTO YHpaBIiHHSA Ta
anminictpysanus (PH 04).

Cneniajabhi (dpaxoBi, mpeaMeTHi) KOMIIETEHTHOCTI

2. | 3maTHICTH HANAaro/PKyBaTH COILIATBHY B3a€MOJIIO, | YMITH 3IiHCHIOBATH e(EeKTHBHY KOMYHIKAIIiIo,
CHiBpOOITHULITBO, TOMNEpeIKaTH Ta PO3B’A3YBaTH | apryMEHTYBaTH CBOIO IO3MIIiI0, BUKOPUCTOBYBATH
koH}uikta (CKO1). cydacHi  indopmamiiiHi Ta  KOMYyHIKaliiiHi

TEeXHONOTil y cdepi MmyOTIYHOTO YHpaBIiHHSI Ta
aAMIHICTpYBaHHS  Ha  3acajax  COIIaJIbHOI
BIJINIOBIIAJIBHOCTI, TPAaBOBUX Ta ETUYHHUX HOPM
(PHOS).

3. | 3maTmicT, mpencTaBiATH  opramu  my6miunoro | IlpeacTaBnasTn opranM MmyOIiYHOrO YIIPaBJIiHHS i
VOpaBIiHHS Yy BiIHOCHHAX 3 IHHIMMH JIEpKaBHUMU | iHON ~ opradizamii — myOmiwnoi  cdepu  Ta
OpraHamy Ta OpraHaMH MiCIIEBOTO CAMOBPSIIyBaHHS, | IPE3EHTYBaTH U (axiBUiB 1 IIUPOKOTO 3arairy
TPOMAJCEKUMH 00’ €THAHHSAMH, MIIPHEMCTBAMH, | pe3ynabTarH ix misupbHocTi (PH10).

YCTaHOBaMH 1 OpTaHi3amisiMH He3aJIeXHO Bif dhopm
BJIACHOCTI, TpOMaJsiHAMH Ta  HAJIAro/KyBaTH
edexruBHi KomyHikarii 3 aumu (CKO0S).

4. | 3paTHicTh  caMOCTIHHO  TOTyBaTM  INpPOEKTH | Po3B’sA3yBaTm  CKkaoamdi  3aga4i  MyOIiYHOIO
HOPMATUBHO-TIPABOBUX AaKTiB, aHAIITHYHI JOBIJKH, | YIPaBIiHHA Ta aAMIHICTPYBaHHS, BpPaXOBYIOUH
MPOMO3MUIIii, JOMOBI/II, HaJABaTH CKCIEPTHY OIIIHKY | BAMOTH 3aKOHOJABCTBA, BUSBJISITH IPABOBI KOJIi3il
HOPMATHBHO-TIPABOBUM aKTaM Ha pIi3HUX PIBHIX | Ta MpoOIeMu, po3poOIsATH MPOEKTH HOPMATHBHO-
myOiYHOTO  YIpaBIiHHA Ta  aAMIHICTpYBaHHS | MPaBOBUX aKTiB i ix ycyHeHHs (PHO2).

(CKO07);
S. | 3narHicTs npuiiMaTH OOGIPYHTOBAH] YIPABIIHCHKI Po3pobmst 00TpyHTOBaHI YIPaBIiHCHKI PIlICHHS 3

pillieHHs 3 ypaxyBaHHIM ITUTaHb €BPOIEHCHKOT Ta
eBpoaTianTHuHOI iHTerpauii (CK10).

ypaxyBaHHAM IIUTaHb €BPOIEHCHKOL Ta
€BPOATIIAHTUYHOI iHTErparlii, BpaxoBYBaTH IIiJi,
HasBHI  3aKOHOJABYi, YacoBi Ta  pECypCHi
OOMEKEHHs, OI[IHIOBATH IOJITHYHI, COLIabHI,
€KOHOMIYHI Ta eKOJIOTIUHI HACHiIKA BapiaHTIB
pimmens (PHI11).




TemaTHUYHUH IJIAH HABYAJILHOI JUCIHUILIIHA

Ha3Ba Temu Buau poo6ir 3aBaaHHs caMocTiiiHOT po60oTH Yy po3pi3i Tem

Tema 1. llousitTs cymoBoro | Binsinysauuss  nekuii;  tecryBauus; | 3asdanna 1. Ilumannsa onsa camocmiinnozo
aaMiHICTpyBaHHSA BUKOHAHHS  3aBJaHb, TNepeAdadcHux | 6UBHEHHA

IJIAHOM CaMOCTiHHOI po6OTH 11.IToHATTS, MeTa, 3aBJaHHS Ta 3HAYCHHS

cynoBoro aaminictpyBanus. 1.2.Ctpykrypa
cynmoBoro amMmiHictpyBanHA. 1.3.Cy0’exTH
aZMIHICTPYBaHHS: MTOHSITTS, BUAMA Ta O3HAKH
aAMIHICTpaTMBHUX  Mmocaj Yy  Cymi.
1.4 Ksamidikarifini BuMoru 1o oci0, sKi
3aliMaloTh  aJMIHICTPAaTHBHI TOCAAW Yy
cyJax.

2. YKIIacTH TJIocapiii OCHOBHHUX TEPMiHiB Ta
HOHSTH 10 TEMHU.

3. Cxiacte OOPHUH KOHCIIEKT IMUTaHb IS
00rOBOPCHHS Ha 3aHSATTI.

4. BupimmTe npakTHIHE 3aBIaHHs (KewcHn).

Tema 2. Poab Ta 3aBaanns | OOroBopeHnst Tteoperudnoro muranus | 3aedanna 1. llumannsa onsa camocmiinnozo

cyny B CYYaCHOMY | Ha CEMiHAPCHKOMY 3aHSTTi; TECTyBaHHS; | 6U6UEHHA
CyCHiIbCTBI BHKOHAHHS 3aBjaHp, repexbauenux | 1-1Cya AK opram  JepkaBHOI  BIaju.
TJIAHOM CaMOCTIHOT poboTH 1.2.3aBnanms cyny B CydacHOMY
CYCITITBCTBI. 1.3.3acamu oprasizarii

cymoBoi Bmamgu. 1.4.0OpraHizamiiiHi OCHOBH
cymoyctporo.  1.5.I0imi Ta  mopsmok
yTBOpeHHs cyny. 1.6. Hanpsimku B3aemoii
CyIy 3 IHIIMMH OpraHaMH JepXKaBHOI BIaau
Ta cycoinbetBoM. 1.7.IIpaBoBuii cTaryc
CYIUIIB Ta OCOOJIMBOCTI MPABOBOTO CTaTyCy
CyIIiB, SKi 3aiiMalOTh aIMiHICTpaTHBHI
MOCau y CyIi.

2. YKIJIaCTH TJIocapiii OCHOBHUX TEPMiHiB Ta
MOHSATH 10 TEMH.

3. Ckiactu ONOpHUM KOHCHEKT MUTaHb JJIS
00rOBOPEHHS Ha 3aHSTTI.

4. BupimTu npakTHYHe 3aBJIaHHs (KEWCH).

Tema 3.  Crpykrypa, | BinBinyBauus  jekuii;  rtecryBauusy; | 3aeédanns 1. Ilumanna 0nsa camocmiinozo
OCHOBHI 3aBJaHHA Ta | BAKOHAHHS 3aBAaHb, IepeadaueHux | 6U6UEHHA
dyHkuii cyny IJIAHOM CaMOCTIHOT poOoTH 1.1.TumoBa cTpykTypa amapary Cyay:

3aBJIaHHS, OCHOBHI HamNpsSMKH isIIBHOCTI.
Krnacudikamiss CcTpyKTYypHHUX MiIpO3/IiIiB
cyny. 1.2.XapakTepucThka B3aEMOZIIl MiX

CTPYKTYpHUMH eJeMeHTaMH
(minpposminamu) cymy. 1.3.Bumm mocan y
cymi Ta ix KOMIIETEHIIIS. 1.4.

KpamigikamiitHi BUMOrH g0 0cCi0, sKi
3aliMaloTh aJMiHICTpaTHBHI MOCaJHN Y CY/I.
AnMiHICTpaTUBHI TOBHOBAKEHHS I'OJIOBH Ta
3acTymHHKa TOJOoBU cydy. 1.5.B3aemomis
TOJIOBH Cy/ay Ta KEpiBHHKa amapary Cynmy.
1.6.360pu cya1iB: OCHOBHI 3aB/IaHHSI.

2. YKIJIaCTH TJIocapiii OCHOBHUX TEPMiHIB Ta
MOHSATH 710 TEMH.

3. Cxyactv ONOpHUM KOHCIEKT MUTaHb JJIS
00rOBOpEHHS Ha 3aHSTTI.




Ha3Ba Temu

Buau poo6ir

3aBaaHHs caMocTiiiHOT po60oTH Yy po3pi3i Tem

4. BupimuTy npakTHYHe 3aBIaHHs (KEHCH).

Tema 4.
000B’sI3KiB
aaIMiHICTPATHBHUM
MEePCOHATIOM

Pozmoaina
MIiK

BHUKOHAHHA
IIJIaHOM

TECTYBaHHS;
nepenoadyeHIX
poboTu

3aBaHb,

CaMOCTIWHOT

3aeoanna 1. Ilumanna ona camocmiiinozo
6UBYUEHHA

1.1.®yHkmioHanbHI 000B’SI3KA MTOMIYHUKA
TOJIOBH cyay: paBOBUI cTaryc,
KBaJiikamiiHi  BUMOTM  Ta  YMOBH
nispHOCTI. 1.2. DyHKIIOHATEHI 000B’I3KH
MOMIYHUKA CyIJIi Ta CEKpeTaps CyIOBOTO
3acijaHHs: KBauTi (hiKariiHi BHUMOTH,
HNOPAZIOK TPU3HAYEHHS Ta 3BUIBHEHHSA 3
1OCaIy, B3aEMOBITHOCHHH 3a IOCAJOIO0.
1.3.ITocamoBi 000B’sI3KH CYJIOBOTO
pO3NOpAIHNKA CyIy: IIpaBOBUIl CTaTyc,
OCHOBHI 3aB/IaHHS Ta 000B’SI3KU.
1.4 IlpaBoBuii cTaryc cremianicTa KaapoBoi
pobotu Ta apxiBapiycy cyay.

2. YKJacTH riiocapii OCHOBHUX TEPMiHIB Ta
IIOHATH A0 TEMU.

3. Cxyactv OMOPHUHN KOHCIEKT MUTAHb IS
00TOBOpEHHS Ha 3aHSATTI.

4. BupimmTu nmpakTHYHe 3aBAaHHS (Keich).

Tema 5. Etnuni Ta
AHTHKOPYNUiiiHi
CTaHIAPTH
aaMiHicTpyBaHHS.

CyaoBoro

OOroBOpeHHsI TEOPETHYHOTO ITMTAHHS
Ha CeMIHapCHKOMY 3aHSTTIi; TECTyBaHHS,

BUKOHAaHHA 3aBJdaHb,
IJIAHOM CaMOCTIHOT poboTH

nepeadoaYeHUx

3agoanna 1. lTumanns ona camocmiinozo
6UBUCHHSA

1.1.Bumoru AHTUKOPYIIIHHOTO
3aKOHOJABCTBA MIOA0 0Ci0, sKi 3aiiMaloTh
aJAMIHICTpaTHBHI ~ mocagu y  CyZdax.
1.2.EnekTpoHHE [eKJIapyBaHHS MaWHOBUX
3000B’s13aHb CYIJIiB Ta CIiBPOOITHUKIB
anmapary cyay. 1.3.KoHduikT iHTEepeciB y
CyIli Ta 3acO0M WOTO BUPIIIICHHS BiIIOBITHO
JO  aHTUKOPYIILIMHOTO  3aKOHOJABCTBA.
1.4 Etnuni 3acagd  IisUTBHOCTI 0cCi0, sIKi
3aliMarOTh  aIMIHICTpaTUBHI TOCaaAd Y
cynax. 1.5.11paga, 000B’I3KH Ta
TIOBHOB&)KEHHS TOJOBU CyaAy (3acTylmHHUKa
rojoBu cyny). 1.6.IIpaBa, oOOB’A3kM Ta
MOBHOBAKEHHSA KEpiBHHMKA amapaTy Cyay.
1.7.1lpaBuna BHYTPINIHBOTO  TPYAOBOTO
PO3MOPSAKY Cyny. HuctumnninapHa
BiJIMIOBITaJIbHICTG KEPIBHHUKA arapary Cymy
Ta TojoBu cyny.l.8. ETuker mnparmiBHuKa
amapary cynuy.

2. YKIJIaCTH TJIocapiii OCHOBHHUX TEPMiHIB Ta
MOHSATH JI0 TEMH.

3. Cxyact OOPHUHN KOHCIIEKT MMUTAHb IS
00rOBOPEHHS Ha 3aHSATTI.

4. Bupimity npakTHYHe 3aBIaHHs (KEHUCH).

Tema 6. Oprani3auiiine
3a0e3nmeyeHHsl isIILHOCTI
cyay

BHUKOHAaHHA
IIJIAaHOM

TECTYBAHHS;
nepeadadyeHIuX
pobotu

3aBJaHb,

CaMOCTIWHOT

3aeoannsn 1. [lumanns ona camocmiiinozo
6UGUEHHA

1.1.IlonsTTs oprasizaniitHoro




Ha3Ba Temu

Buau poo6ir

3aBaaHHs caMocTiiiHOT po60oTH Yy po3pi3i Tem

3a0e3MeYeHHs] [JisUIbHOCTI Cyay: MeTa Ta
npuHiunu. 1.2.Cy0’ekTH oprasizanifHOro
3a0e3ledeHHs  OisTIBHOCTI  cyay,  iX
MPaBOBUHN cTaTyc Ta GbyHKIT.
1.3.3a0e3ne4yeHHs (yHKLIOHYBaHHS
cynmoBoi Biaaan. 1.4.0pranu CyQmiBCBKOTO
CaMOBpSITyBaHHSA:  3aBHaHHA,  (opmu,
MTOBHOBaKEHHSI.

2. YKIIacTH TJIocapiii OCHOBHHUX TEPMiHiB Ta
HOHSTH 10 TEMHU.

37I0YHH, cycHinpHa Hebe3Iexa,
NPOTUIIPABHICTb,  MaJIO3HAYHE  JiSHHS,
TSOKKICTB 3JI0YMHY, BHIU 370YHHIB.

3. Cxiacte OOPHUHN KOHCIIEKT MMUTaHb IS
00rOBOPCHHS Ha 3aHSATTI.

4. BupimuTy npakTHYHe 3aBIaHHs (KEUCH).

Tema 7. Opranizamis
ILIOBOACTBA Yy Cyai

BinBimyBanHs
BUKOHAHHS

JEKIii;  TeCTyBaHHS;
3aBaHb, TepeadaueHux

IJIAHOM CaMOCTIIHOT poboTH

3aeoannn 1. Buxonamu npakmuumne
3a60aHHA

1.1[loHATTS Ta  OCHOBHI  NPHHIUIHN
ninoBojactea y cymi. 1.2.IIpaBoBi ocHOBHU
TIIJIOBO/ICTBA y cyi. [opsimox
OTIPAaIIOBaHHS  BXIAHOI KOPECIIOHJIEHIII.
1.3.Ilpoxo/keHHsT TPOLIECYyaIbHUX Ta He
MpOIeCyalbHUX  JOKYMEHTIB y  CYZi.
1.4.CxnamanHs  HOMEHKIATYpH  CIpaB:

MIOHATTH, CTPOKHU 30epiranHs.
1.5.0pranizanis Ta 3A1MCHEHHS CYIOBOI'O
MIPOBAKCHHS. 3BepHEHHS CYZOBOTO
pilleHHsT /0 BUKOHAHHS, BHUKOHaBYi
JIOKyMEHTH. 1.6.ApxiB Cyny.
1.7.ABTOMaTH30BaHa cucreMa
JIOKYMEHTOO0OIr'Y CyAy: MOHSTTS, 3HAYCHHSI.
1.8.€nuna CyaIoBa iHpopMariitHo-

TEJICKOMYHIKaI[ilfHa CUCTeMa: MOHATT,
3aBJIaHHS.

2. YKIJIaCTH TJIocapiii OCHOBHUX TEPMiHIB Ta
MOHSATH JI0 TEMH.

3. Ckyactv ONOpHUM KOHCIEKT MUTaHb JJIS
00rOBOPEHHS Ha 3aHSTTI.

4. BupimTy npakTHYHe 3aBIaHHs (KEWCH).

Tema 8. Ynpasiinus
PYXOM cnpaB y cyai

OO6roBopeHHs

TCOPETUYHOI'O MHUTAHHA

Ha CEMIHAPCHKOMY 3aHSTTi; TECTYBaHHS;

BHUKOHAaHHs

3aBaaHb, nepe):[6aquI/1X

IJIAHOM CaMOCTIHHOT poOoTH

3aeoanns 1. Ilumanns ona camocmiiinozo
6UGUEHHSA

1.1.3aBnanHs, ¢yHKIIT Ta OCHOBHI eTamH
pyxy cymoBux cmpaB. 1.2.Cy0’ektn
yOpaBJiHHS  PyXOM  CYAOBHX  CIIpaB.
1.3.Po3monin cropaB, CTpPOKM Ta CTajii
MPOXOKEHHS CYZI0BO1 CIIPaBH.
1.4.Opranizanisi Ta 3O1MCHEHHS CYZOBOTO
MPOBADKECHHS: TOHATTS Ta OCHOBHI €Tamu.
1.5.Oprani3ariine 3a0e3meueHHs
¢bikcyBaHHS CyJIOBOTO MIpoLECy
TEXHIYHUMU 3aCO0aMH.




Ha3Ba Temu

Buau poo6ir

3aBaaHHs caMocTiiiHOT po60oTH Yy po3pi3i Tem

2. YKIIacTH TJIocapiii OCHOBHHUX TEPMiHiB Ta
MOHSATH IO TEMH.

3. Cxiacte OOPHUHN KOHCIIEKT IMUTAHb IS
00TOBOpPEHHS HA 3aHATTI.

4. BupimuTy npakTHYHe 3aBIaHHs (KEUCH).

Tema 9. 3acaau
(inancyBanns Ta
MaTepiajJbHO - TEXHIYHOIrO0
3a0e3Me4yeHHs Cy1y

TECTYBaHHS;
repeadadeHux
poboTu

BHUKOHAHHA
IJIaHOM

3aBJIaHb,
CaMOCTIHHOT

3aeoannsn 1. [lumanns ons camocmiiinozo
eéueuenna 3acamu (iHAHCYBaHHS Ta
MaTepiadbHO - TEXHIYHOTO 3a0e3MeUcHHS
cyny

3asoanns 2. Cropucmasuiuco
ingopmayitinumu Oocepenamu
onpaylosamu meopemuyHullL mamepian no
memi.

3aeoanns 3. Buxonamu mecmy8arnHs

CAMOKOHMPOJIO 3HAHb 3d MEMOI0.

Tema 10. CrarucTH4uHAa
3BIiTHICTB y cyai

TECTyBaHHS;
nependoadeHIX
poboTu

BHUKOHAHHA
IJIaHOM

3aBJIaHb,
CaMOCTIHHOT

3aeoanna 1. Ilumanna ona camocmiiinozo
6UBUCHHSA

11..IlonsTTs, OpraHizaris Tta ¢dopmu
cratucTyHoi 3BiTHOCTI. 1.2.EnexTpoHHi
00:1iKOBO- iH(pOpMALIiiiHI KapTKK Ha CYAOBI
CIpaBU: MOPSIOK BHECEHHS BiAOMOCTEW Ta
mepeBipka  MOCTOBIPHHX  BiJIOMOCTEH.
1.3.0co06aMBOCTI 3aMOBHEHHS CTATHCTUYHOL
KapTKH. 1.4.MeTomoioris BEJICHHS
CTaTUCTUYHOT 3BITHOCTI.

2. YKIJIaCTH TJIocapiii OCHOBHHUX TEPMiHiB Ta
MOHSATH JI0 TEMH.

3. Cknactu ONOpHUM KOHCIEKT NMUTaHb JJIS
00TOBOpEHHS Ha 3aHSATTI.

4. Bupimity npakTHYHe 3aBIaHHs (KEWCH).

Tema 11. KomyHikauis
cyny, 3B’I3KHM 3
TPOMAaJCHKICTIO Ta
3acobamu MacoBoi

iHpopmanii

TECTYBaHHS;
nependoadeHNX
pobotu

BUKOHAaHHA
IJIaHOM

3aBJIaHb,
CaMOCTIHHOT

3aeoannsn 1. Ilumannusa ona camocmiunozo
GUGYUEHHA
1.1TTonsrrs,

KOMYHIKarii

3aBJIaHHS Ta TPABOBI OCHOBHU
cyny. 1.2.Cy6’extn
KOMYHiKaIlii Cymy. 1.3.30BHimIHI
KOMYHiKalii cyay sik croci® QopmyBaHHS
cycrminbHoi noBipm 1o cyny. 1.4.Cyx Ta
3acobum MacoBoi iHdopmamii: mimi  Ta
NPUHLIMIHA B3aeMO/ii. 1.5.3nauenns
BHYTPIIIHBOI KOMYHIKallii B Cymi uIs
HalexxHoi pobotu cyny. 1.6.Metomuku
PO3B’si3aHHS KOH(IIKTY KOMYHiKamiiHUMH
3acobamu cyny.l.7. Tlpec — ciayxba cyny:
OCHOBHI 3aBJJaHHSI.
2. YKIJIaCTH TJIocapiii OCHOBHUX TEPMiHIB Ta
TIOHSTH JIO TEMH.
3. CknacTH ONOPHUN KOHCHEKT NMUTaHb IS
00roBOpEeHHS Ha 3aHSATTI.
4. BupimiTy nipakTHYHE 3aBJIaHHs (KEeWCH).

Tema 12. Oninka
edeKTUBHOCTI podoTy cyay

TECTyBaHHS;
nepenoadyeHuX
pobotu

BHUKOHAaHHA
IJIaHOM

3aBJaHb,
CaMOCTIHHOT

3aeoannsn 1. [lumanns ona camocmiiinozo
6UGUEHHA
11..Ilonsarrs

cyny.1.2.

e(heKTUBHOCTI
CBITOBUHM  IOCBIJ

pobotu
OLIHKHU




Ha3Ba Temu Buau poo6ir 3aBaaHHs caMocTiiiHOT po60oTH Yy po3pi3i Tem

epexTuBHOCTI podotu cyny. 1.3.Kputepii
Ta MOKa3HUKHU e()eKTUBHOCTI poOOTH CYIy.
1.4.Cucrema omiHIOBaHHS poOOTH Cyay B
VYkpaiHi: OCHOBHI CTaHIApPTH SIKOCTI pOOOTH
cyny. 1.5.PiBHi mOKa3HHKIB  poOOTH
cymy.1l.6. Etmka Ta  KOpmopaTHBHA

KyJbTypa MIPaIiBHUKIB Cymy.
1.7.CyaniBcbke  JIOChE:  TMOHATTS  Ta
3HAYEHHS.

2. YKJacTH riiocapiii OCHOBHHX TCPMiHIB Ta
MOHSATH JI0 TEMH.

3. CknacTu ONMOPHUN KOHCHEKT MUTaHb JIS
00TOBOpPEHHS HA 3aHATTI.

4. BupimmTe npakTHYHE 3aBIaHHs (KecH).

PexomenpoBani qkepesia inpopmanii
Hopmamueno-npaeogi akmu ma cy0oea npaKmukKa:

1. Koncruryniss Ykpainu Bim 28 dyepBHa 1996 p. — [Enekrponnuii pecypc]. — Pexum mocrymy:
http://zakon5.rada.gov.ua/laws/show/254k/96-Bp

2. KpuminanpHuii kojexc Ykpainm: 3akoH Ykpaimm Big 05 xBitas 2001 p. Ne 2341-11l. —
[Enextponnuii pecypc]. — Pexxum noctymy: http://zakon2.rada.gov.ua/laws/show/2341-14

3. KpuMiHansHmil nponecyanbHuii kojaeke Ykpainu: 3akoH Ykpainu Binx 13 kBiTHs 2012 p. Ne 4651-
VI. — [Enextponnuii pecypc]. — Pexxum nocrymy: http://zakon3.rada.gov.ua/laws/show/4651-17

4. KpuMiHaJIbHO-BUKOHABYMIA Kojekc YKpainu: 3akoH Ykpainu Bin 13 xBiTHs 2012 p. Ne 1129-IV. —
[Enextponnuii pecypc]. — Pesxxum goctymy: http://zakon.rada.gov.ua/laws/show/1129-15

5. [Ipo 3amobGiranus kopynumii: 3akoH VYkpaimum Bix 14 xoBtHa 2014 p. Ne1700-VII. -
[Enexrponnuii pecypce]. — Pexum nocrymy: http://zakon.rada.gov.ua/laws/show/1700-18

6. IIpo BHECCHHs 3MiH 10 IESKHX 3aKOHOIABYMX aKTIB YKpaiHH IIOAO CIPOLICHHS IOCYLOBOrO
pO3CiilyBaHHA OKPEMHUX KaTeropiil KpUMiHAJIBHUX MPABONOPYIIEHb: 3aKoH Y Kpainu Bix 22 nuctonaaa 2018
p. Ne 2617-VIII. - [Enexkrponnuii pecypc]. — Pexxum mpoctymy: https://zakon.rada.gov.ua/laws/show/2617-19

7. 30ipHuk nocranoB Ilnenymy BepxosHoro Cyay YkpaiHu y KpUMiHaJbHUX clpaBax (KpHUMiHaJIbHE
npaBo Ykpaiau): 1973 — 2014 pp.: cranom Ha 20.10.2014 p. / M-Bo ocBitu 1 Hayku Ykpainu, Yepkac. Hail.
yH-T iM. b. Xmenbuunpkoro; [ynopsn.: Kononenko 1O. C., Cokypenko O. M.]. — Uepkacu: UHY im. b.
XwmenpHumnbkoro, 2014. — 306 c.

8. 36ipuuk nocranoB Ilnenymy BepxoBHoro Cyny Ykpainu 3 muBineHHX cripaB (1972 — 2013 pokn):
ctanoM Ha 1.06. 2013 p. / [ynopsz.: B. I. Bopucosa Tta i1.]. — X.: I[IpaBo, 2013. — 415 c.

9. IloctanoBu mueHymy Bumoro cnenianizoBaHoro cyany VYKpaiHM 3 poO3IJIsily LMBUIBHHX 1
KpuMiHanabHUX crpaB (2011-2013). IIpaBoBi BUCHOBKM y LMBUIbHMX crpaBax / [ynopsn.: . J. Jlycnenux,
0. C. Tkauyk]. — Odit. pen. — K.: Coro3 topuctiB Ykpaiau, 2013. — 766 c.

10.TloctanoBu minenymiB BepxoBHoro Cyny YkpaiHu Ta BHIMX CIIEHialTi30BaHUX CYHiB YKpaiHH B
KPUMIiHAJBHUX CIpaBax Ta aMiHICTpaTUBHUX NpoBapkeHH:X / [ynopsan. C. A. Ky3smin, M. C. Kyuepenko].
— Odim. texct. — K.: [TanuBona A.B., 2013. — 624 c.

11. TIHcTpykiis 3 [iTOBOJACTBA B MICIIEBHX Ta ameNsdlmiMHuX cynax Ykpainm: Hakxaz Jlep:xaBHOT
CynoBoi  AnMinictpamii  Ykpainm  Big  20.08.2019 p.  Ne814. -  Pexum  goctymy:
https://dsa.court.gov.ua/userfiles/media/media/814 case_management_instruction.pdf

12. THCTpyKWis 3 JMAITOBOACTBAa Yy MICIEBUX 3arallbHUX Cylaax, amnesaiifHuX cymax oOJacTei,
anensuiitaux cynax mict Kuesa ta CeBactomons, AnensuiitHoMy cyai ABToHoMmHOi Pecnyoniku Kpum Tta
Bumomy cneunianizoBaHoMy cyai YKpaiHUM 3 pO3IVIsiAy UUMBUIBHUX 1 KpUMIHaiIbHHMX crpaB: Hakazom
HepxxaBHoi cynoBoi aaminictpauii Ykpainu Big 17 rpynus 2013 p. Ne 173/ Bigomocti Bepxosnoi Paaun
VYkpainu. — 2013 p. - Pexxum gocrymy: https://zakon3.rada.gov.ua/rada/show/v0173750-13



http://zakon5.rada.gov.ua/laws/show/254к/96-вр
http://zakon2.rada.gov.ua/laws/show/2341-14
http://zakon3.rada.gov.ua/laws/show/4651-17
http://zakon.rada.gov.ua/laws/show/1700-18
https://zakon.rada.gov.ua/laws/show/2617-19
https://dsa.court.gov.ua/userfiles/media/media/814_%20case_management_instruction.pdf
https://zakon3.rada.gov.ua/rada/show/v0173750-13

13. TucTpykmis 3 AUTOBOACTBA B aJAMIHICTpaTHBHUX cynax Ykpainm: Haka3 JlepkaBHOi cymoBoi
aaMinicTpamii  Ykpaimm  Bim 17 rpymas 2013 p.  Ne 174, - Pexum  pocrymy:
https://zakon.rada.gov.ua/rada/show/v0174750-13.

14. TucTpykuis npo HOPSIOK pOOOTH 3 TEXHIYHUMH 3aco0aMu (PIKCYBaHHS CYJIOBOTO MPOIECY
(cymoBoro 3acimanns): Haka3 JlepxkaBHoi cynoBoi anMinicTpamii Ykpaiau Big 20 Bepecus 2012 p. Ne 108. -
Pexxum noctyny: https://zakon.rada.gov.ua/rada/show/v0108750-12.

15. TIIpo 3arBepmikeHHs (OpM 3BITHOCTI MPO PO3TIAN anelIsaiiHUMH Ta MICHEBUMU (KpiM
TOCIIOIAPCHKUX) CyJaMH CYIOBUX CIIpaB 1 MaTepianiB Ta [HCTpyKii o0 X 3amoBHEHHS 1 mojaHHs: Haka3
HepxaBHoi cymoBoi aamiHicTpamii Ykpainm Bim 5 depBHs 2006 p. Ne55.- Pexum moctymy:
https://zakon.rada.gov.ua/laws/show/z0724-06/paran32

16. TlomoxeHHS TPO aBTOMATH30BaHy CHUCTEMY JOKyMEHT000iry cyay: Pimenns Pamu cymnis
VYkpainu Bix 26 muctomnana 2010 p. Ne 30. - Pexum noctymy: https://zakon.rada.gov.ua/rada/show/vr030414-
10

17. Tlopsaok HajacWiIaHHS yY9acHMKaM CYAOBOTO Tpoliecy (KpMMIHAJIBHOTO MPOBAKEHHS) TEKCTIB
CYIOBHUX TOBICTOK y Burisiai SMS-nosinomniens: Haka3z Jlep:kaBHoi cynoBoi agminictpanii Ykpainu Big 1
yepBHs 2013 p. Ne 73. Pexxum noctymy: https://zakon.rada.gov.ua/rada/show/vr005412-14

18. IIpo 3arBepmxenns TumoBoro monoxxkeHHs mpo amapat cyny HACA Ykpainu: Haka3 [lepxaBHoi
CyZ10BOi aaMmiHicTpanii  YkpaiHu Bix 08.02.2019 p- Ne 131.-2019p. - Pexxum AOCTYILy:
https://zakon.rada.gov.ua/rada/show/v0131750-19#n156

19. Ilpo cymoyctpiii i cratyc cynniB: 3akoH Ykpainu Bim 02.06.2016 p. Nel402-VIII/ Bimomocti
BepxoBHoi Panu Ykpainu. — 2016 p.- Pexxum nocrymy: https://zakon.rada.gov.ua/laws/show/1402-19.

20. TwunoBa mocanoBa IHCTPYKIliS TOJOBHOIO CIeliaiicta i3 3a0e3nedyeHHs 3B’sI3KiB 3 3acobaMu
macoBoi iH(popmarii (mpec-cekperapsi): Haka3 Jlep:kaBHoi cynoBoi agminicTpanii Ykpainu Bix 6 nmucronana
2013 p. Ne 145. Pexxum noctymy: https://zakon.rada.gov.ua/rada/show/v0145750-13.

21. TumnoBe MOJIOKEHHS NPO CITY>KOY MepcoHaly MicLIeBOro, anensniinoro cyais: Haka3 JlepxaBHoOT
cynmoBoi  anmiHicTpauii  Ykpainm  Big 27  TpaBHs 2014 p.  Ne82. Pexum = pmoctymy:
https://zakon.rada.gov.ua/rada/show/v0082750-14/print.

Ocnosna nimepamypa:

22. TIpaBOBi OCHOBH CY/IOBOTO aMiHICTPyBaHHs Ta CyJI0BOI AisUIBHOCTI : HaBy. 110ci6. [JI. M. Mocksuu, O. O.
OsgcsaHikoBa, A. B. IBannosa Ta in.]. Xapkis : [Ipaso, 2019. 396 c.

23. Opranizamis po6otu cyny : HaBd. mnoci6. / Ham. yH-T “lOpmn. akax. Ykpainum im. Spocrnaa
Mynporo”; 3a 3ar. pen. 1. €. Mapoukina. Xapkis: [Ipaso, 2012. 256 c.

24. ]JlepxaBosnaBctBo. [linpyunuk / B.B.Cyxonoc, B.B.Cyxonoc, P.M.binokins,A.M.Kyuim 3a 3ar.
pen. B. B. Cyxonoca. Cymu : [I® «BugaBHunrBo «YHiBepcuterchka kHuUTa», 2021. 493 c. URL:
https://www.yakaboo.ua/derzhavoznavstvo-pidruchnik.html

25. Pemertnik A.P. AnmiHicTpyBaHHS CYAOBHX KOMYHIKaIliii Ta HOro 3Ha4YeHHS IJIs OCOBHOI Micii
cynoBoi ycranoBu. [lpaso. Ne 35, Y.1. 2015. C.13-17

26. Camcin LJI. CynmoBe aamiHICTpyBaHHS $IK €JIIEMEHT HE3alIe)KHOCTI CyHOBOI BIaau. BicHux
2ocnooapcwbkozo cyoouurncmea. 2013. Ne3. C. 16-18.

ITosiTHKa BUBYEHHS HABYAJILHOI }II/ICIII/IH.]IiHI/I Ta OlIiHlOBaHHﬂ

IosiTuka ouniHIOBaHHS 3100yBaYiB BUIOI OCBITH: 3aBJIaHHS, Kl 3/1al0ThCA 13 MOPYIICHHSIM TEPMiHIB Oe3
MOBAKHUX MPUYMH, OLIHIOIOTHCS Ha HUKUY OLIHKY (75 % BiA MOXKIMBOI MaKCUMaJIbHOT KUIBKOCTI OalliB 3a
BU JisibHOCTI). [lepeckiananHs MOayIliB BiTOYBA€EThCS 13 JJO3BOIY IPOBITHOTO

BHKJIaJ[aua 3a HasBHOCTI MOBAXHUX MPUYUH (HAIIPUKIA/, JTIKApPHIHUN).

TTonoxenus po OpraHi3arito OCBITHBEOTO nporecy https://puet.edu.ua/wp-
content/uploads/2023/06/polozhennya-pro-organizacziyu-osvitnogo-proczesu.pdf

[TonoxeHHsT MPO MOPAAOK Ta KpUTEpii OL[iHIOBAaHHA 3HAHb, BMiHb Ta HAaBUYOK 37100yBadiB BHUILOI OCBITH
https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_kryt ocinyuvannya.pdf
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http://dsa.court.gov.ua/userfiles/Nakaz%20141%20-%20%20zminu%20108.doc
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https://zakon.rada.gov.ua/rada/show/vr005412-14
https://zakon.rada.gov.ua/rada/show/v0131750-19#n156
https://zakon.rada.gov.ua/laws/show/1402-19
https://zakon.rada.gov.ua/rada/show/v0145750-13
https://zakon.rada.gov.ua/rada/show/v0082750-14/print
https://puet.edu.ua/wp-content/uploads/2023/06/polozhennya-pro-organizacziyu-osvitnogo-proczesu.pdf
https://puet.edu.ua/wp-content/uploads/2023/06/polozhennya-pro-organizacziyu-osvitnogo-proczesu.pdf
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[Mopsmok mikBimarii 3m00yBauaMu BHINOiI OCBITH akaaemiunol 3aboproBanocti https://puet.edu.ua/wp-
content/uploads/2023/07/poryadok-likvidacziyi-zdobuvachamy-vyshhoyi-osvity-akademichnoyi-
zaborgovanosti.pdf .

[MonoxxenHst mpo moOBTOpHE HaBuaHHs https://puet.edu.ua/wp-content/uploads/2023/07/poloz_pro-povt-
navch.pdf

HoaiTnka moa0 BiABiIYBaHH:: BiJBiAYyBaHHA 3aHATH € OOOB’SI3KOBUM KOMIIOHEHTOM. 3a 00 €KTHBHHUX
NpUYHMH (HaIpUKIaa, XBOpoOa, MpareBiIalTyBaHHs, CTaXXyBaHHs) HaBUYaHHS MOXKE BIJOYBaTHCh B OH-JIalH
dopmi (Moodle) 3a moroKeHHAM 13 TIPOBITHAM BHKJIAaueM.

IosiTnka MOM0 aKaaeMiuHOI JTOOPOYECHOCTi: CTYJACHTH MAalOTh CBIJJOMO JOTPUMYBATHCS aKaJaeMidyHOT
JT0OpPOYECHOCTI; HE JOIMYCKATH CIUCYBaHHS (OJUH B OJTHOTO, 3 BJACHOPYY HAITMCAHOTO TEKCTY, IPYKOBAHOTO
ab0 eNeKTPOHHOTO HOCis iH(oOpMaIlil TOII0) MiJ Yac BUKOHAHHS 1HJIMBIIyalbHUX HABYAIBHUX 3aBJaHb Ta
TUIAKTUYHUX TECTIB; AKICHO 0(OpMITIOBATH IMOCHIIAHHS Ha JpKepena iHopmallii mpu HarmvMcaHHI JI0TOBIIEH,
MiITOTOBKY MpEe3eHTallii, Te3 Tomo [ [

B IIYET nirots:
Konekc gecrti cryaenTa https://puet.edu.ua/wp-content/uploads/2023/07/kodeks_chesti_studenta.pdf .
[MonoxeHHs po aKaJeMiqHy JIOOpOYECHICTD https://puet.edu.ua/wp-

content/uploads/2023/07/polozh_akadem dobrochesnist.pdf

TTonoxenus po 3an00iraHus BUIIAJKIB aKaJIeMiqYHOro iariaty https://puet.edu.ua/wp-
content/uploads/2023/07/polozhennya-pro-zapobigannyavypadkam-akademichnogo-plagiatu.pdf .

IMosiTuKa BUZHAHHSA pe3y.m,TaTiB HAaBYAaHHA BU3HAYCHA TAKUMH I[OKyMEHTaMI/I:

[ToytokeHHS TIPO MOPSJIOK Mepe3apaxyBaHHS Pe3yJIbTAaTiB HABYAHHS, 3JI00yTUX B IHO3EMHHUX Ta BITUU3HSIHUX
3aKiiagax ocsit https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_perezarah rez zvo.pdf .
[MomokeHHsT TPO  aKajgeMmiuyHy MOOUIBbHICTH 3m00yBauiB  Bumoi ocBith  https://puet.edu.ua/wp-
content/uploads/2023/07/polozha_pro_akademichnu_mobilnist.pdf

[TomoxeHHsI TIPO TOPAIOK BHU3HAHHS PE3yJbTATIB HaBYAaHHS 3J00yTHX HUIIXOM HedopManbHOI Ta/abo
iHhopMaTbHOT OCBITH https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-poryadok-
vyznannya-rezultativ-navchannya-zdobutyh-shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf;
iHghoepadhixa (po3min Ocsita/Opranizariist OCBITHBOTO npouecy/Hedpopmanbna OCBITa)
https://puet.edu.ua/neformalna-osvita/.

ITosiTuka BUpilIeHHA KOH(IIKTHUX CHTYyaniil:

[MonoxkeHHs: ~ mpo  TpaBWwia  BHPIMICHHS  KOH(MIIKTHUX  CHUTYaIliit https://puet.edu.ua/wp-
content/uploads/2023/07/polozhennya-pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf
[MonoxkeHHsI PO anessiiilo Pe3yJIbTaTiB MiJICYMKOBOIO KOHTpOIO y (opmi exzameny https://puet.edu.ua/wp-
content/uploads/2023/07/poloz_pro-apel pidscontr.pd f

YIIOBHOBaYKCHA 0C00a 3 MUTaHb 3armo0iraHHs Ta BHsBIECHHS Kopymiii https://puet.edu.ua/zapobigannya-ta-
protidiya-korupciyi/ .

IosiTHKA MiATPUMKH YYACHUKIB OCBITHHOIO Mpolecy:

INcuxonoriyna cimyx6a: http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/ .

Crynentcbkuii  omOyncmen (YnoBHoBakeHuit 3 mnpaB cryzaentiB) I[IVET http://puet.edu.ua/other-
divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/

YnoBHOBa)keHHi#t 3 paB kopymmii https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/
Be3neka ocBiTHBOrO0 cepenoBuma: [ndopmariis mpo 6e3neunicts ocBiTHROTO cepenopuima [IYET naBenena
y Bkiaui «besneka sxutTeaisuibHOCTI» hitp://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/
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OuinoBaHHs
ITimcymKoBa OIliHKa 32 BUBUCHHS HAaBYAJILHOI TUCIUTUTIHA PO3PAXOBYETHCS Yepe3 MOTOYHE OIIHIOBAHHS

Bunu pobGir

MaxcumaAbHa
KiABKicTBb GaaiB

Monaynbs 1 (temu 1-5); BukOHaHHS goMaliHbOro 3aBaanHs (15 OamiB); pobora Ha

ceminapchkux 3aHaTTsx (10 GaniB); TectyBanus (15 6aiiB); mOTOYHA MOAYJIbHA poOOTa 50
(10 GauriB)

Monayiae 1 (temu 6-12); BHKOHAHHS JOMAaIIHBOro 3aBaaHHs (15 GaiiB); pobora Ha
ceminapcbkux 3aHaTTsx (10 6aniB); TectyBanus (15 6aiiB); moTOYHA MOJYJIbHA pOOOTa 50
(10 6anis)

IToTo4He OIiHIOBAHHS 100
I[IMK (3auik)

Pa3zom 100

IIkaJja ouiHIOBaHHs 3100yBaviB BUIIIOI OCBITH 32 pe3yJIbTATAMU BMBUYEHHSI HABYAJILHOI JUCHHILTIHU

Cyma 6auiB 3a Bci BuaImu

Oninka 3a mMKAaJa0I0

Oninka 32 HAiOHAJBLHOIO ITKAJI0K0

HABYAJbHOI JiIbHOCTI €EKTC

90-100 A BinminaO

82-89 B Hyxe nodpe

74-81 C Jlobpe

64-73 D 3aJ0BIIEHO

60-63 E 3aJ0BIIBHO JIOCTaTHBO

35-59 FX He3aioBijIbHO 3 MOXKJIMBICTIO TOBTOPHOTO CKJIA/IAHHS
0-34 E He3anoBijibHO 3 000B’I3KOBUM [TOBTOPHUM BUBYEHHSIM

HaBYaJIbHOL Z[I/ICHI/IHJ'IiHI/I




