ITOATABCBKHMH YHIBEPCUTET EKOHOMIKU I TOPTIBAI

HaB4yaabHO-HayKOBUH IHCTUTYT OEHHOI OCBITH

Kadenpa mpaBo3HaBcTBa

CHAABYC
HaBYaABHOI MUCIIUIIAIHU
«AaMiHicTpaTHBHA Ipoleasypa»
Ha 2023-2024 HaBuaabHUH piK

Kypc Ta cemecTp BUBUCHHS

1 xype, 1 cemectp

OCBITHS porpamMa/crerianmi3aris

«[1yOuniune agMiHICTpyBaHHSI»

CrenianpHicTh

281w IlyOuiuHe ynpaBiiHHS Ta aqMiHICTPYBaHHS

["any3s 3HaHb

28 [1yOniuHe ynpaBiiHHS Ta aJMiHICTpYBaHHS

CryniHb BUIIOI OCBITH MaricTp
[T1B HIIII, axkuii Bege naHy OUCIIHIIAIHY, CoazmaTeHko OkcaHa BoaogumMHpiBHa
HayKOBUH CTYIiHb i BU€He 3BaHH4, O.¥0.H., npocdecop,

rocamga

npodecop Kadbeapu NpaBo3HABCTBA

Konraktauit renedon

+38-050-662-35-03

EnexTponHa ampeca

sov@ukr.net

P031<naz[ HaBYaJIbHUX 3aHATH

http://schedule.puet.edu.ua/

Koncynpramii

OH-JIaliH: eJICKTPOHHOIO momToto, mH-nT 3 10.00-17.00

CropiHKa TUCTAHIIIHHOTO KypCy

http://www?2.el.puet.edu.ua/st/course/view.php?id=2258

OmnHuc HaBYAAbHOL AHCIHIIAIHH

MeTa BHBUEHHSA
HaBYaABHOI AHCIHIIAIHH

HaGyTrs Ta mornuOneHHs 3HaHb i HaOYTTS NPAKTUYHUX HAaBHYOK IIOJO NPABOBHX OCHOB,
CYTHOCTI Ta OCOOJIMBOCTEH CYCHUTBHHX BITHOCHH Yy cepi yXBaJeHHS aIMiHICTpaTHBHUMH
OpraHaMH BiJIIOBiTHHUX PIIICHb.

TpHuBaaicTh

Jenna ¢popma mHapuanusa - 4 kpeautu €KTC/120 romun (iexmii 18 rom., mpakTH4HI 3aHATTS
14 ron., camocriiina pobora 88 roz.); 3aouna ¢popma HaByanus — 4 kpeautu €EKTC/120 romun
(exarii 10 ron., mpakTUYHI 3aHATTA 6 roj1., camoctiiiHa po6orta 104 rox.)

PopMH Ta METOAH
HaBYaHHS

Jlekuii Ta MpaKTU4HI 3aHATTS B ayIUTOPII Ta BUi3HI, cCaMOCTiliHa po0OOTa 1032 PO3KIIAIOM.
MeToau HaBYaHHS — BHKJIAQJCHHS HAYKOBOTO 1 HABYAJIBHOTO MYJIbTHMEIIHHOTO Marepiaiy 3
OCHOBHHMX pO3[UIIB, TEM HAaBYAJIBHOI MUCLUILIIHA Ha JIEKIIHHUX 3aHATTAX B ayIHMTOPIi;
3aKPIIUICHHS, CUCTEMAaTH3allis Ta y3arajdbHEHHS TCOPETUYHUX 3HAHB, OTPUMAHUX CTYICHTAMHU
il 4Yac JNeKIIWHUX 3aHATh, M03aayJAUTOPHOTO OIPAIIOBAHHS PEKOMEHJIOBAHUX JDKEpes
iHpopMamii Ta TpeACTaBICHHS pPe3yJlbTaTiB CAMOCTIIfHOI pOOOTH B THCHMOBIH (popmi
(maBuampHe (TpaKTHUYHE) 3aBIaHHA, pedepar (ece) 3a 3agaHOI0 MPOOIIEMATHKOIO), Ha
CEeMIHAPCHKIX/TIPAKTUIHUX 3aHATTIAX Ta repeneK3aMeHaiiHuX IHAMBITyaTbHUX
KOHCYJIBTAIIISIX; TiJ 9ac MPOBECHHS JJIOBHX irop, TUCITYTiB, ne0aTiB

CHcTeMa MOTOYHOIO Ta
niZACyMKOBOro KOHTPOAIO

[loTouHHMH KOHTPOJB: 3aXHCT AOMAIIHBOIO 3aBIaHHs; OOTOBOPEHHS Matepialy 3aHSITh;
BUKOHAHHS HaBYaJbHUX 3aBJlaHb; JONOBI/AI 3 pedeparamMu Ta iX OOrOBOPEHHS; TECTYBaHHS,
MOTOYHA MOJYJIbHA POOOTA.

[TincymkoBuit koHTpous: 3anik (IIMK).

Ba3oBi 3HaHHSA

HasiBHiCTh 3HaHBb 3 Teopil JepkaBH 1 npaBa, KOHCTUTYLIMHOTO MpaBa, aJMiHICTPaTUBHOTO
npasa, aIMIHICTPATHBHOT'O MTPOIECYAILHOTO ITPaBa, MUTHOTO Ta MOJAaTKOBOTO MpaBa.

MoBa BHRKAQOAAHHSA

YkpaiHcbKa.

IlepeAik KommeTeHTHOCTEIH, AKi 3a0e3neuye AaHa HaBYaAbHA AHCIHIIAIHA, IpOorpamMHi

PE3YABTATH HABYAHHSA

KOMNIEeTEeHTHOCTI, SKHMH MOBHHEH IIporpaMHi pe3yAbTATH HaBYaAHHS
OBOAOAITH 3400yBau

3araabHi KOMIETEHTHOCTI

aHami3y ta cuatedy (3K01);

. 31aTHICTE 1O a0CTPaKTHOTO MHCIICHHS, . YMITH 3ailicHIOBaTH e(eKTUBHY KOMYHIKaIlilo,

apryMeHTyBaTH  CBOIO  TIO3WIII0, BHUKOPHUCTOBYBATH  Cy4YacHi

. 3/1aTHICTh npuiiMaTi o0rpynrosani | iHboOpMaliiiHi Ta KOMyHiKkalilHi TexHomorii y cdepi my6aiyHoro
pillleHHs Ta BUKOPMCTOBYBATH Cy4acHi KOMYHIKallilini | yIpaBJIiHHS Ta  aJMIHICTpYBaHHS Ha  3acajax  CoOLiaJbHOI




KOMNEeTEeHTHOCTI, SKHMH IOBHHEH
oBoAOAiITH 3400yBayY

IIporpamMHi pe3yAbTaTH HaBYaHHS

texHosorii (3K05). BIAMOBITAJILHOCTI, TPaBOBHX Ta eTHYHUX HOpM (PHOS)

CneuiaabHi (paxoni, mpeameTHi) KOMIeTeHTHOCTI

- 3OaTHICT TMPEICTABIITH OPTaHM IIyOJIYHOTO . pO3po0IsITH  OOTIPYHTOBAHI  YNPABIIHCHKI  PILIEHHS 3
YOpaBIiHHSA y BiJHOCHHAX 3 IHIIUMH JCPKaBHUMH | ypaxyBaHHAM IHTaHb €BPOICICHKOI Ta €BPOATIAHTHYHOI iHTETrparii,
OpraHaMH Ta OpraHaMH MICIIEBOTO CaMOBPSIYBAHHS, | BPAXOBYBAaTH ILiJi, HAasgBHI 3aKOHOJABYi, YacoBi Ta pecypcHi
IPOMAJCLKUMHM OO’ €IHAHHAMH,  ITiAIPUEMCTBAMH, OOMEKEHHs, OI[IHIOBAaTH IIOJITHYHI, COLIaJbHI, E€KOHOMIYHI Ta
YCTAHOBAMH | OpraHi3alisMH He3alexHO Bix dopm | €KOJOTiuHi HacKiAKy Bapiantis pimens (PH 11).

BJIACHOCTi,  IpoOMaJsHaMH  Ta  HaJaroKyBaTH

edekruBHi KoMmyHikanii 3 Humu (CK05).

TeMaTHYHHH NAaH HaBYaABHOIL AHCIHNOAIHH

3aBmaHHSa caMOCTiHHOI poboTH y po3pisi

HazBa Temu Bungu pobit
TeM
Moayas 1. 3aranbHi npaBuiia 3ailiCHeHHs] aAMiHICTPaTHBHOI IpoLEAYPH
Tema 1. Tlomsrrs, 3aranshi | OOTOBOpEHHS TEOPETHYHOTO 1 mpakTudHOTrO | 1. OsznaifomMTecss 31  3MiCTOM  Hakasy

MOJIOKEHHS.  Ta  TPHUHINIH
aIMiHICTPAaTHBHOI IPOLEAYPH

MaTepiasry 3aHSTH;
3aBlaHb; 3aBIaHHS
TECTYBaHHS.

BUKOHAHHSA HAaBYaJILHHUX
caMocTiiiHOT  poboTH;

MinicteperBa 1ocTullii Yipaiau Big 19 TpaBHS
2020 poxy Ne 1716/5 «IIpo oHOBIEHHS (Gopm
3asB y cdepi AeprkaBHOI peecTparii FOPUINIHIX
oci0, ¢i3uyHMX 0ci0 — TMANPUEMINB Ta
IpOMaJICBKUX (DOPMYBaHbY», 3apeECTPOBAHUN B
Minictepersi toctuiii Ykpaiau 20 tpasus 2020
poky 3a Ne 454/34737 ta 3anoBHITh 3asiBa MO0

JiepkaBHOT  peecTpauii  (isuyHoi ocobu -
nianpuems (peecrparist @OII).
2. O3HaifomTecs 31 3MiCTOM Haka3zy

MinicreperBa rocturii Ykpaiau Big 19 TpaBHS
2020 poky Ne 1716/5 «Ilpo oHoBieHHS (popm
3asB y cdepi Aep>kaBHOI peecTparii FOPUITIHIX
ocib, ¢i3myEEX o0ci0 — TAOpUEMIIB Ta
IPOMaJICBKUX (DOPMYBaHB», 3apEECTPOBAHUN B
Minictepetsi toctuiii Ykpaiau 20 tpasus 2020
poky 3a Ne 454/34737 ta 3anoBHITH 3asiBa 1010
Jiep )KaBHOT peecTpalii IpUINIHOT 0coOH (KpiM
IpPOMaJICHKHX (DOPMYBaHb Ta OPTaHiB BIAIN) .

3. 3MoemoNTe MEeXaHi3M MPOXOKCHHS 3asBH 3
pUBOAY O(GOPMIIEHHS Y BIACHICTH 3€MENIbHOT
JISTHKH.

4. Hammumrite ece 3a OQHIEIO 13 TEM:

4.1. "Bynmp-skuii 3aKOH y CBOIli OCHOBI Mae
CBOTO POy MpaBo" (APHUCTOTEIH).

4.2. "3HaHHS 3aKOHIB TOJSTa€E HE Y TOMY, MO0
mam’sATaTH X cjloBa, a B TOMY, 00 pOo3yMITH X
3mict" (Lumepon).

4.3. "baraTouncenbHICTh 3aKOHIB Yy JIepXkKaBi €
TUM CaMHM, IO BeJUKa KIiJIbKICTh JIKapiB:
o3Haka xBopoOm 1 Oescwmsn”" (Dpancya
BombTtep).

Tema 2. 3akoHOZaBCTBO MPO

OOroBOpEeHHSI TEOPETHYHOTO 1 NPAKTUYHOTO

OrnpattoiiTe NuTaHHS:

aIMIHICTPATUBHY MPOLENYPY Marepialy 3aHATb, BUKOHaHHS HaB4yainbHuX | 1.  Koncrurymiss ~ YkpaiHm sk OcHOBa
3aBlaHb, 3aBJaHHSA CaMOCTIHHOI  poOOOTH; | 3aKOHOJABCTBA po aJIMIHICTPAaTHBHY
TECTyBaHHS. IpOLEaypY.
2. Ilim3akoHHI HOPMATHUBHO-TIPABOBI aKTHU B
3aKOHOJIaBCTBI po AJMIHICTPAaTHBHY
poLEAYPY.
Tema 3. Cy6’extn  ta | OOroBOpeHHS TeopeTHyHOro i mpaktugHoro | 1. 3ampomonyiite cxemy "CyO’exktn Ta
YYacHMKH  aJMiHICTpaTMBHOI | MaTepiasly 3aHSATh, BHUKOHAHHS HABYAJIbHHUX | YYACHUKHU aMiHICTPaTUBHOI mporeaypu".

MPOIETyPH



https://minjust.gov.ua/files/general/2020/05/25/20200525140127-13.pdf
https://minjust.gov.ua/files/general/2020/05/25/20200525140127-13.pdf
https://minjust.gov.ua/files/general/2020/05/25/20200525140127-13.pdf
https://minjust.gov.ua/files/general/2020/05/25/20200525141020-20.pdf
https://minjust.gov.ua/files/general/2020/05/25/20200525141020-20.pdf
https://minjust.gov.ua/files/general/2020/05/25/20200525141020-20.pdf

3aBJaHb;, 3aBIaHHSA  CaMOCTIiiHOI

TECTyBaHHH.

pobotuy;

2. TIncbMOBO BKaXiTh KOHKPETHI 3aKOHOJABYi
Ta HOPMATHBHO-IIPABOBI aKTHU, SKUMHU B YKpaiHi

Yperyib0BaHO  PEECTpaliiHi, JJO3BUIBHI  Ta
aTeCTaIliHI TPOBAKEHHS.
3. Ha  ocHOBI  amHamizy  peecTpariifHoro

MPOBAPKEHHS IIOA0 PEecTpalii rpoMaasHHHA
IIpH 3MiHI HOTO MICIS TPOYKUBAHHS MTHCHMOBO
BU3HAYTE CTa/ii Ta €TAlM TAKOTO MIPOBAHKEHHS.
4. KabGinerom MiHicTpiB YKpaiHW HpUHHATO
MIOCTAHOBY, SIKOIO CYTTEBO 3MIHIOIOTHCS YMOBH
couianbHOro 3a0e3MevYeHHsT OKPEMHUX KaTeropii
rpoMajisiH YKpaiHu. Y I0CTaHOBI BKa3aHO, IO
BOHA  Ha0Wpae  YMHHOCTI 3  MOMEHTY
omy6mikyBaHHA. [IpoBeniTh IOPUANIHUN aHAII3
CHUTYaIl.

Tema 4. I[HimiroBaHHS
aIMIHICTPAaTHBHOI IPOLETYPH

OOTOBOpPEHHSI TEOPETUYHOTO 1 MPAKTUIHOTO
Marepiaqy 3aHATh; BHKOHaHHS HAaBYAJBHUX
3aBlaHb, 3aBJaHHSA CaMOCTIHHOI  poOOTH;
TECTYBaHHS.

1. Po3B’soxiTH CHUTYaIliifHe 3aBJaHHS:
HamionanbHEM =~ areHTCTBOM 3 IHTaHb
3armo0iranHsa Kopynmii yxBaseHo pimeHHs «[Ipo
3aTBEP/DKCHHS  METOIMYHUX  pPeKOMEHIawii
moj0  3anmobiraHHs — Ta  BpPEryJIOBaHHS
KOH(IIKTY — iHTepeciB», SKHH MOAaHO Ha
JepXKaBHy  peecTpaimito 10  MiHicTepcTBa

focTuLil YKpainu. Slke pimeHHs Oyae nNpuitHATO
MiHnicTepcTBOM IOoCTHLIT YKpaiHM y Takid
cuTyariii?

2. OsnaiiomMTecsi 3 TEKCTOM 3aKOHy YKpaiHu
"[Ipo mimeH3yBaHHS BHIIB TOCHOIAPCHKOL
nisitbHOCTI" Bim 2 Gepesns 2015 poky Ne 222-
VI Ta 0popMiTh 3asBy (3asBHA
aZMIHICTpAaTHBHA  MpoOIlenypa) Bix  iMeHi
FOPUIUYHOT 0COOHU IIOA0 3MIHCHEHHS OCBITHBOT
IiSUTBHOCTI.

3. O3HaiiomTecsi 3 TEKCTOM 3aKkoHy YKpaiHu
"Tlpo nmineH3yBaHHSA BHUIIB TOCHOAAPCHKOL
nismeHOCTI" Bim 2 Oepesnst 2015 poky Ne 222-
VI Ta odopMiTh 3aaBy (3asBHA
aJMIHICTpATHBHA  MpOIeaypa) Bix  iMeHi
¢Gi3ngHOT 0COOM M0N0 3IiMICHEHHS MEIMYHOI
MIPaKTHKH.

4. Osmnatiomrtecs 3 IlopsakoM TpoBeICHHS
IUTAaHOBHX (ITT03aIUIAHOBHX) IIEPEBIPOK IIOJI0
JOZIp’KaHHST ~ Cy0’€KTOM  TOCHO/ApIOBAHHS
BUMOT' 3aKOHOJIaBCTBa Yy cdepi IMBUILHOTO
3aXUCTY, TEXHOTEHHOI Ta MOXEXKHOI Oe3neKn
3aTBepkeHnii Hakazom MisnicrepcTBa
BHYTpilIHIX crnpaB Ykpainu Bix 02.11.2015 p.
Ne 1337. Iniuitoiite (odopmiTh BiAIOBIIHMIA
Haka3) WIOJO0 TUTAHOBOI MeEpeBipKU Cy0’ €xTa
TOCTIO/IapIOBAHHS - FOPUINYHOI OCOOH.

Tema 5. JocmimkeHHs
oOcraBuH cnpaBu. Jlokasu B
aIMiHICTPaTHBHIH poneaypi

OOroBOpPEHHSI TEOPETHYHOTO 1 NPAKTUYHOTO
Marepialy 3aHATb, BUKOHAHHS HaBYAJIbHUX
3aBlaHb, 3aBJaHHSI CaMOCTiIHHOI  poboTH;
TECTYBaHHSL.

1. Cxnanmite cxemy "Jlxepema Joka3iB B

aJMIHICTPATUBHIX npoueaypax". Bun
aJIMIHICTPATUBHOI ~ NIPOLEAYPH  OOMPAETHCS
JTIOBUTBEHO (mpaBoHa1aBajbHA,
MIPaBOIIi ITBEP/DKYBaAJIbHA,

MIPaBOOOMEKYBAIbHA).

2.  Ckmanmite cxeMmy (HaBemiTh  TeEpeiK
JIOKyMEHTIB)  "AKpeaWTallis CHemiaabHOCTI

"TIpaBo" y 3akmai BUIIOT OCBITH".
3. IIpoananizyiite oguH ab0 JIEKiJIbKa MPOEKTIB



https://web.archive.org/web/20170608072109/http:/zakon4.rada.gov.ua/laws/show/z1467-15/print1434909226384039
https://web.archive.org/web/20170608072109/http:/zakon4.rada.gov.ua/laws/show/z1467-15/print1434909226384039
https://web.archive.org/web/20170608072109/http:/zakon4.rada.gov.ua/laws/show/z1467-15/print1434909226384039

3akoHy Ykpaimm "llpo  anmiHicTpaTHBHY
npouenypy" Ta ToOpiBHsTE (200 OIUILITH)
TakKWid BHUJ JIOKa3iB B aIMIiHICTPAaTUBHOMY
MPOBA/DKCHHI SIK OTJIST HAa MICIl Ta OIJIS
pedeit. 3pobiTh 0OTpYHTOBaHI BHCHOBKHU OO
HBOTO.

4. ki nmokasm HEOOXigHO BHTpeOyBaTH
TOJIOBHUM IHCTIEKTOpaM OyIiBEIHHOTO HATIISIY
(ipu  3I1MCHEHHI JIEP)KaBHOTO apPXITEKTYPHO-
OyniBeIEHOTO HArJIsIy) BiJl OPraHiB JepikaBHOT
BiIaaM, GpI3MYHUX Ta IOPUAUIHUX OCI0?

Tema 6. Posrmsin crpasu
(cmyxaHHS) Ta  TPUHHATTS
aIMiHICTPATHBHOTO aKTa

OOroBOpPEeHHSI TEOPETHYHOTO 1 NPAKTUYHOTO
Marepialy 3aHATb, BUKOHAaHHS HaBYaJIbHUX
3aBlaHb, 3aBJaHHSA CaMOCTIHHOI  poOOTH;
TECTYBaHHS.

1. Ckmanitb cxemy BUJU
aJIMiHICTPATUBHHX aKTiB".

2. Omummiite cTamii mpormecy po3poOieHHS Ta
NPUHHATTA HOPMAaTHBHHX akTiB y  cdepi
YIOpaBITiHHS.

3. OnumriTe TOPSIOK TPOBEICHHS JIep’KaBHOI
peecTparii Ta IHIIAX peecTpamiiHUX i Ha
miacTasi JIOKYMCHTIB, 1110 IOTAFOTHCS
3assBHUKOM [UIs JICPXKaBHOI peecTpariii mpasa
BJIACHOCTI Ha HEPYXOME MaiHO.

4. Bxaxits pe3yabTat Ha/laHHS
aJMIHICTPaTUBHUX  IMOCIAYr 3  JIepIKaBHOI
peecTpanii, a TaKoX pIIICHHS, HPUHHATI Y
BUIIAJIKY TIPOBEJICHHS PEECTPALIHUX il 1070
IPOMaJChKUX  (OpPMYBaHb, iX CHMBOJIKH,
3acBiqueHHs (DaKTy HASBHOCTI BCEYKPaiHCHKOTO
CTaTyCy TPOMaJICbKOTO 00’ €IHAHHSI.

"Qopmu  Ta

Tema 7. Crpykrypa
aJIMIHICTPaTUBHOTO aKTa, HOTo
YHHHICTh, NPHUIUHEHHS Aii Ta
BUKOHAHHS. AJMIHICTpaTUBHE
OCKap>)KeHHS

OOroBopeHHsT TEOPETHYHOTO 1 HPAKTHYHOIO
Marepiajdy 3aHATh; BHKOHAHHS HABYAJBHUX
3aBlaHb, 3aBJaHHSI CaMOCTiIHHOI  po0OoTH;
TECTyBaHH:.

OmnpautoiiTe NUTaHHS:

1. BerymHa, MOTHMBYBaJIbHA, PE30JIOTHBHA Ta
3aKJII0YHA YaCTHHH aJIMIHICTPATHBHOI'O aKTa.

2. BunpaBieHHs TpaMaTHYHHX OIMCOK Ta

apupMETHIHUX
MOMMJIOK B aIMIHICTPATUBHOMY aKTi.
3. AHyTIOBaHHS Ta BiJIKJIQICHHS

aJIMiHICTPATUBHOTO aKTa.

4. HikueMHiCTh aIMiHICTPaTUBHOTO aKTa.

5. XapakTepucTHKa YHHHOTO 3aKOHOJAaBCTBa
VYkpaiHu, SKUM pPETJIAMCHTYEThCS BHKOHAHHS
aJMIHICTPATHBHOTO aKTa.

6. Ilonarrs ckapru. [IpaBoBe peryntoBaHHS
MIPOTICTYPH PO3TIISITY CKapT.

7. CTpoKH y TpoIieIypi pO3TIsiAy CKapr.

8. [TopsaIoK po3IIIsATy CKapr.

MopayJb 2. Oco0auBocTi agMiHicCTPaTHBHOI IpoLeAYPH B OKpeMuX cdepax 1

0J1iYHOr0 afMiHiCTPYBaHHS

Tema 8. Tlpouenypa HamaHHs
aJIMiHICTPaTUBHHX MOCITYT

OOroBOpEeHHSI TEOPETHYHOTO 1 HPAKTUYHOTO
MaTepially 3aHATh, BHUKOHAHHS HABYAJIbHHX
3aBlaHb;, 3aBIaHHS CaMOCTiIHHOI  poOoTH;
TECTYBAHHS.

1. HaBeniTe mepesnik MpaBOBUX aKTiB 3 NMUTaHb

HaJaHHS aJMIHICTPATUBHOI TMOCIYTH II0J0
oGopMIICHHS 1 BHAA4i TMacmopTa TPOMaJsSHUHA
Vkpainu s BUi3Ay 3@ KOPJIOH 3

0E3KOHTAKTHUM €JIEKTPOHHUM HOCIEM.

2. Cxiiamith cxemy "Knacudikarist
aJMIHICTPATUBHHX ITOCIYT".

3. OsnaifomTecst 3 THIIOBUMH [HpOpMaiitHIMU
Ta TexHonoriyHUMH KapTKaMH
aMIHICTpATUBHUX TOCIYT, sKI HATAIOThCS
TEePUTOPIaIFHUMH OpTraHaMmu JlepKreokamactpy
Ta BKaXITh iX y po3pi3i THX, SAKi HAMAIOTHCS
¢i3ngHIM 0co0aM i IOPHIMYHUM 0CO0aM.




4. Onuurith CTPYKTYPY €JICKTPOHHUX
aIMIHICTPATUBHUX TOCIYT, SIKI MPOIIOHYIOTHCS
TakuMu cepBicamu: iGov - Tlopran nepkaBHUX
nmociyr, KaOiHeT  eNeKTpOHHHX  CepBICIB
MinictepcTBa IOCTHINT, CNEKTPOHHUN KaOiHET
TUTaTHHUKA TTOJIATKIB.

Tema 9. AnminictparusHa
mponenypa Jep>KaBHOTO
KOHTPOJIIO (HArJSLy)

OOTOBOPEHHSI TEOPETUYHOTO 1 MPAKTUIHOTO
Marepialy 3aHATb, BUKOHAHHS HaBYaJbHUX
3aBlaHb, 3aBJaHHSI CaMOCTiIHHOI  po0OoTH;
TECTyBaHHS.

1. Bkaxith (3 MOCWIAHHAM Ha BIAIOBIIHI

HOPMaTHBHO-TIPABOBI ~ aKTH), 10 MIJUIATaE
mepeBipii Mpu  3AIMCHEHHI KOHTPOJIIO 32
0e3rneKol0  BUKOPUCTAHHS  MaricTpaibHUX

TpyOOIIPOBO/IB Ta SIKi OpPraHu YIOBHOBAXKCHI
3[IMCHIOBATH TaKUi KOHTPOJIb?

2. Ilpoananizyiire Hopmu 3akony Ykpainu "[Ipo
Jmikapchki 3acobm" B wacTWHI 3iHCHEHHS
KOHTPOJBHUX (DYHKIIH. BKaxkiTe muceMoBO, sIKi

OpraHn Ta y SKHX MeXax 3/iICHIOIThH
KOHTPOJbHI TIOBHOBaXCHHSA 3TIAHO 3 HOTO
HOPMaMH.
3. Hamumwmite ece Ha Ttemy "llepcriekTnBu
ayauty B YkpaiHi'.
Tema 10. IMpouenypa | OOrOBOpPEeHHsI TEOPETHYHOTO 1 mpakTU4HOro | OmnpaltoBaTu MUTAHHS:
myOIYHNX 3aKyIiBENb MaTepially 3aHsATh, BUKOHAaHHS HaBYaJdbHUX | 1. 3arajibHi 3acaau 31HCHCHHS
3aBlaHb, 3aBJaHHS CAaMOCTIHHOI  POOOTH; | MpoLEAypHU IMyOJIYHUX 3aKYIIiBEIb.
TECTyBaHH:. 2. IIpyHIMIHN TPOBEJICHHS 3aKyIiBEIb.
3. Bimkpuri Topru. OroNOmEHHS  TIPO
3aKyMiBIIO Ta  TEHACPHA  JTOKyMEHTais.
Enexrponnuii AyKITiOH. Po3kpurtss  Ta
OLIIHIOBaHHS TEHJICPHUX TIPOTIO3MIIIH.

3aBepiIeHHs MPOLELYPH BIAKPUTHX TOPTIB.
4. [Mopsnox OCKap>KEeHHS npoLeaypHu
3aKyIiBEIb.

Tema 11. AnminictparusHa
Tporeypa B MUTHIN cdepi

OOroBOpEeHHSI TEOPETHYHOTO 1 NPAKTUYHOTO
MaTepially 3aHATh, BHUKOHAHHS HABYAIbHHX
3aBlaHb, 3aBJaHHS  CaMOCTIHHOI  POOOTH;
TeCTyBaHHS.

1. Cxkmamite cxemy
opopmieHHs".

2. Osnaiiomrecs 3 [lopsimkoM  3JiifiCHEHHS
aHaJ i3y Ta OI[HKM PHU3UKIB, PO3pOOJIEHHS 1
peaizariii 3ax0/iB 3 YIPaBIiHHS PU3UKAMHU JJIS
BU3HAUeHHS (opM Ta 0OCSTIB  MHTHOTO
KOHTPOITIO, 3aTBEP/KCHUM HaKa3oM
MinicrepcrBa ¢inanciB Ykpainu Big 31.07.2015
p. Ne 684, 3apeectpoBanmM B MiHiCTepCTBI
octumii  Yipaimm 21 cepmas 2015 p. 3a
Ne 1021/27466 Ta MUCHMOBO BKAXITh TOHSITTS,
GbyHKii, KOMIIOHEHTHU aBTOMaTU30BAHOI
cuctemu ynpasiiHHA pusukamu (ACYP).

3. Ogsnaifomtecs 3 IlopsakoMm odopmieHHS
pe3yIbpTaTiB JIOKYMEHTaJIbHUX HepeBipoK
JIOTPUMAaHHS 3aKOHOAABCTBA YKpalHU 3 IUTAHb
JIep>)KaBHOT ~ MHUTHOI ~ CIIpaBH, MOAATKOBOTO,
BAIIOTHOTO  Ta  IHOIOTO  33aKOHOJABCTBA
IUITATHUKaMH TOAATKIB — IOPUINYHIUMHU 0CO0aMuU
Ta X BiJIOKPEMIICHIMH i PO3ALTAMH,
3aTBEp/LKEHUM Haka3oM MiHicrepcTBa (hiHAHCIB
VYkpainu BiJ 20.08.2015 p. Ne 727,
3apeecTpoBaHUM B MiHICTEpCTBI  IOCTHIIIT
Vkpaiau 26 xostast 2015 p. 3a Ne 1300/27745
Ta MMCHbMOBO BKaXiTh, SIKI MATAHHS ITi/JISITAI0Th
000B’SI3KOBOMY JIOCITI HKEHHIO Ta
B1J100paKeHHIO B aKTi (moBii)

"IIporierypu MHUTHOTO




JIOKYMCHTAJIBHOT MEPEBIPKU MIOJ0 ITOTPHUMAHHSI
BUMOT 3aKOHOJABCTBA 3 IUTaHb JCPIKaBHOL
MHTHOI CIIPaBU.

4. TTuceMOBO pO3KpHHTE CYTHICTH OTTSAAY Ta
MIePEeorIIsly TOBapiB, TPAHCIOPTHUX 3aco0iB
KOMEpIIITHOTO TpH3HAYCHHS, 3 MOCHIAHHAM Ha
KOHKPETHI HOPMH MHUTHOTO KOJEKCY YKpaiHu
Ta Mi3aKOHHUX HOPMaTHBHO-TIPABOBUX aKTiB.

Tema 12. IMopatkosi | OOroBopeHHss TeopeTHyHoro i mnpakrtuuHoro | 1. Cxmagite cxemy "OOJIKOBI MOAATKOBI
Iponeaypu Marepialy 3aHATb, BUKOHAaHHS HaBYaJbHUX | mpouexypu’.
3aBIaHb, 3aBJaHHSA CcaMOCTiHHOT poGoTw; | 2. Hamumite ece Ha Temy "AaMiHICTpaTHBHO-
TECTyBaHHS. paBoBa  NpUpPOJAa  MPOLEAYpP  CYJOBOTIO
BUPIIICHHS I0IaTKOBUX CIIOPiB".
3. OmumnTe  MpoUeaypy  HPHMYCOBOTO

BUKOHaHHS OO0OB’SI3KYy 31 CIUIATH TIOJATKiB,
300piB, 3 MOCHJIAHHSAM Ha KOHKPETHI HOpPMHU
3aKOHOJIaBYMX 1| HOPMATHBHO-IPABOBUX aKTiB.

4, TlomipkylTe, 4Yd € aKT TEPEeBIPKU
KOHTPOITIOIOUOTO OpraHy, pillleHHsIM cy0’ekta
BJIQJHUX  [MOBHOBAXXCHb, IO  3YMOBIIOE
BUHHKHEHHS B  0cCi0, JIAILHICTE  SKHX
nepesipsuiacsi, MpaB Ta OOOB’SI3KIB  (SIKUMH
HaJiJIeHI B YKpaiHi IJIATHUKA MOJATKIB) Ta YU
MOXYTh OyTH BHMCHOBKHM, BUKJI3JEHI B aKTi,
MPEJIMETOM CIIOPY, SIKMH BUPIIIYETHCS B CyIi?

Tema 13. Anminictparnsra | OOTOBOpPEHHST TEOpETHYHOro 1 mpakTuyHoro | OmparfoBaTu MUTAHHS:

npouenypa B 3apyObKHMX | Marepiady 3aHATh; BHKOHaHHS HaByalnbHUX | 1. [lOHATTS aaMiHICTPaTHBHOI NPOLEAYpH B
KpaiHax 3aBlaHb, 3aBJAaHHSA CaMOCTIHHOI  poOOTH; | 3apyOiKHHUX

TECTyBaHHS. KpaiHax.

2. Knacuoikaris anMiHICTpaTHBHOT MPOIETYPH.
3. IlpaBoBe perysaroBaHHS aaMiHICTPATHBHOI
HpOLEypH.

4. 3apyOiyKHMI JOCBIJ] IPAaBOBOI'O PEryJIIOBaHHS
MpOIeIypHd  BUKOHAHHS  aJMIHICTPaTHBHOTO
aKTa.
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71. Xomytsacbkuid B. B. AnminicTpaTuBHI mporiefypn MATHOI MisUTBHOCTI: OKpEMi MTUTaHHS BH3HAYCHHS CYTHOCTI.
Bueni s3anucku THY im. B. I. Beprnaocvkoeo. Cepis: wopuouyni nayku. 2019. Ne 6. C. 108—113.

72. Hurasos O. I'. Xapakrepuctuka cTafiif aAMiHICTPATHBHO-TIPOLEAYPHOI IisUTEHOCTI NMPaBOOXOPOHHUX OpTaHiB
Ykpainu 3 HalaHHsI aJMIHICTPATUBHUX TOCIYT. [Ipasosui uaconuc Jounbacy. 2019. Ne 1(66). C. 70-76.

73. Yopua B. T., Kpacnocenbcbka JI. C. OcobnmBocTi mHpoBajpKeHHS 3a 3BepHeHHsMH rpomazasH. URL:
http://pravoisuspilstvo.org.ua/archive/2016/6_2016/part_2/27.pdf.

74. lapast A. A. Icropiorpadis mociipkeHHS TPUHLUINB aJMIHICTPATHBHO-TIPOLIEYPHOTO NMpaBa y BiTUYU3HIHIN
aJIMiHICTPATUBHO-TIPABOBIN Hayli. FOpuouunuii Haykosuii erekmponnuti scyprai. 2019. Ne 6. C. 51-56.

75. Montenko C. C. IIpoGieMn HOPMATHBHO-TIPABOBOTO PETYJIOBAHHS IMPOBA/KCHb 3a CKapramMu TPOMalsH B
opraHax HamioHanpHOI nominii Ykpainun. URL: http://pap.in.ua/6_2017/88.pdf.

76. IOpiitayk 1. IIpaBoBe MOHATTS agMiHICTPAaTUBHUX Ipouenyp. lionpuemuuymeo, cocnooapcmeo i npago. 2018. Ne
5. C. 151-156.

77. Apmaki X. I1. AxMiHiCTpaTHBHa Tpoleaypa SK CKJIaZoBa YacTHHA aaMiHICTpaTUBHOTO mpouecy. Haykosuii

8iCHUK nybaiyno2o ma npueamuoeo npasa. 2019. Bunyck 3, Tom 1. C. 262-268.

IIporpamue 3a0e3nevyeHHsi HABYAJIbLHO I CUMIIIHI

1. AJMIHICTpaTHBHAa  MPOLEAYpA: JlucTaHmiiHmii Kypc 3 IUCHUIUIIHU I CTY/ICHTIB. URL
http://www?2.el.puet.edu.ua/st/course/view.php?id=2239

2. OwmmaiiH-kypc «3arajbHa aJMiHICTpaTHUBHA mporenypa» — 3 xoBTHs 2022 p. — [ara mocrymy 12.10.2022 p. —
Peecrpaist 3a mocunanusiM: https://courses.zrozumilo.in.ua/courses/course-v1:EEF+EEF-023+feb22/about

IToAiTHKa BHBYEHHS HAaBYAABHOI AHCIHIIAIHH Ta OILiHIOBAHHS

IosiTnka oniHOBaHHSA 3100yBaviB BHINOI OCBITH: 3aBIaHHSA, SKi 3AAIOTHCS 13 TOPYIICHHSAM TEPMiHIB 0€3 IMOBaXHUX MPUYHH,
OIIHIOIOTHCS Ha HIDKIY OLIHKY (75 % BiI MOKIMBOI MaKCHMAaIbHOI KiJTBKOCTI 0aJiB 3a BUJ AisIbHOCTI). [lepeckirananas MOIyITiB
BiZIOYBA€THCH 13 TO3BOJIY IPOBIHOTO BUKJIAaua 33 HASIBHOCTI MOBAXKHUX MPUYMH (HATIPUKIIA, JTIKAPHIHUI).

IonokeHHss mpo  opradizamico  ocBiTHROTO  mporecy  https://puet.edu.ua/wp-content/uploads/2023/06/polozhennya-pro-
organizacziyu-osvitnogo-proczesu.pdf

[osoKeHHsT PO TMOPAMOK Ta KPUTEPIi OLIHIOBAHHS 3HAHb, BMiHb Ta HaBUYOK 3100yBauiB BUINOI ocBiTH https://puet.edu.ua/wp-
content/uploads/2023/07/polozh_por_kryt_ocinyuvannya.pdf

Topsimox JKBigAIT 3100yBayaMu BUIIOT OCBITH aKaJIeMigyHOT 3a60proBaHoCTI https://puet.edu.ua/wp-
content/uploads/2023/07/poryadok-likvidacziyi-zdobuvachamy-vyshhoyi-osvity-akademichnoyi-zaborgovanosti.pdf .

[MonoxkeHHs npo moBTOpHE HaBuanHs https://puet.edu.ua/wp-content/uploads/2023/07/poloz_pro-povi-naveh.pdf

MosiTnka 100 BiABiTyBaHHS: BiIBiAyBaHHA 3aHATH € OOOB’S3KOBUM KOMITOHEHTOM. 3a 00’€KTHBHUX IMPUYUH (HATPUKIAL,
XBOpo0a, MpaleBIalITyBaHHS, CTAXYBaHHsA) HABYaHHS MOXe BinOyBatuch B oH-maiiH Qopmi (Moodle) 3a mnoromkeHHsMm i3
MIPOBITHUM BUKJIaJaueM.

IoJsiTuka MO0 aKaJAeMiYHOI JHOOPOYECHOCTI: CTYICHTH MAalOTh CBIZOMO JOTPHUMYBATHCS aKaAeMiuHOi JOOPOUYECHOCTI;, He
JIONYCKaTh CHHMCYBaHHs (OJUH B OJHOTO, 3 BIACHOPYY HAIMCAHOTO TEKCTY, JAPYKOBAHOTO abo eJIEKTPOHHOTO Hocis iHdopmaril
TOLIO) ITi/l YaC BUKOHAHHS IHIUBINyalbHUX HABYAJbHUX 3aBJaHb Ta JUJAKTHYHHX TECTIB; SKICHO O(QOPMIIIOBATH MOCHJIAHHS Ha
Jokepena indopMariii mpyu HaIMCaHHI JOMOBIICH, MArOTOBKHY MPe3eHTaIlil, Te3 Tomo [ ||

B ITIYET nitots:

Konekc ygecti cTymenTa https://puet.edu.ua/wp-content/uploads/2023/07/kodeks_chesti_studenta.pdf .

[onoxeHus npo akagemidny nodopodecHicts hitps://puet.edu.ua/wp-content/uploads/2023/07/polozh_akadem_dobrochesnist.pdf
TMonoxkeHHs Mpo 3amobiraHHs BUMAAKIB akajeMidHoro rariaty https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-
zapobigannyavypadkam-akademichnogo-plagiatu.pdf .

IosiTnka BU3HAHHSA Pe3yJbTATiB HABYAHHS BU3HAYEHA TAKNMH JOKYMEHTAMM:

IomoxxeHHS PO MOPSIOK Iepe3apaxyBaHHS Pe3yJbTATIB HABYAHHS, 300yTHX B 1HO3EMHHX Ta BITYM3HSHHX 3aKIaJaX OCBITH
https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_perezarah_rez_zvo.pdf .

TTonoxeHHs npo aKaJeMiuHy MOOIIBHICTB 3100yBayiB BHILOT OoCBiTH https://puet.edu.ua/wp-
content/uploads/2023/07/polozha_pro_akademichnu_mobilnist.pdf

[TomoxxeHHS TPO MOPSANOK BHU3HAHHS Pe3yibTaTiB HAaBUaHHS 3100yTHX MIIAXOM HehopMaibHOI Ta/abo iHGOPMAaIbHOI OCBITH
https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-zdobutyh-
shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf; inghocpagpixa (po3in Ocsita/Opranizaris OCBITHBOTO
npouecy/Hepopmainbha ocsita) https://puet.edu.ua/neformalna-osvita/.

IosiTnka BUpimIeHHS KOHQJIIKTHUX CHTYAIIN:
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TMonokeHHss po NpaBwia BupilieHHs KOH(IKTHUX cuTyarii https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-
pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf

TTonoxxeHns

Mpo  amejsAIiio  pe3yiabTaTiB

T ICYMKOBOTO

content/uploads/2023/07/poloz_pro-apel pidscontr.pd f

KOHTporo 'y  dopmi

eK3aMeHy

https://puet.edu.ua/wp-

YIIOBHOBaXKEHA 0c00a 3 MUTaHb 3amobiraHHs Ta BUABICHHs Kopymuii https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/ .

IoJiTHKa MATPUMKH YYaCHUKIB O0CBITHHOI0 MpoIeCy:
Icuxonoriuna ciyxo6a: http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/ .

Crynentcekuii  oMOyacMeH (YTOBHOBaXKCHHU 3

ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/

npaB cryaentie) IIYET http://puet.edu.ua/other-divisions/studentskyj-

YnoBHOBaxkeHHi 3 mpaB kopymuii https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/
Be3neka ocBiTHBOro cepenoBuma: [ndpopmanis npo Oe3neynicTs ocBiTHROro cepenosuina [IYET HaBenena y Bxiaaui «besneka
KuTTERisUIBHOCTIY http://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/

OuiHOBaHHA
IlincymMKoBa OIliHKa 32 BUBYCHHS HABYAIBHOI JUCIUIUTIHUA PO3PAXOBYETHCS depe3 MOTOYHE OIiHIOBAHHS

Bunu pobGir

MaxcumaabHa
KiAbKicTBh OaaiB

Monyne 1 (temu 1-7): 0OrOBOpEHHS TEOPETHYHOIO Ta MPAKTUYHOrO MaTepially Ha CEMiHApPCHKOMY

3aHATTi (8 OaniB); BUKOHAHHS HaBYajJbHHX 3aBmaHb (7 Oami); TectyBanus (14 GamiB); moToyHa 54
MoJysbHa pobota (25 6ais)

Monyne 2 (temu 8-13): 0OTOBOPEHHS TEOPETHYHOTO Ta MPAKTHYHOrO Marepiany Ha CEMiHApChKOMY

sauatTi (6 OaniB);, BUKOHAHHS HaBYajbHHMX 3aBmaHb (5 Oarmi); TectyBanus (10 GamiB); moTouHa 46
MonynbHa poboTa (25 6aiB)

3aiik (ITIMK) -
Pazom 100

IllkaAa OLiHIOBaHHSA 3400yBaYiB BHIIOL OCBIiTH 3a pe3yAbTaTaAMH BHBYEHHSI HABYAABHOI AHCIHIIAIHM

Cyma GaaiB 3a Bci Buau
HaB4YaABHOI AiSABHOCTI

Ouninka 3a
mxaaorw €EKTC

OniHka 3a HalliOHAABHOIO LIIKAaAOIO

90-100 A Bigminao
82-89 B Hyxe mobpe
74-81 C Ho6pe
64-73 D 3a10B1IBHO
60-63 E 3a10BITLHO JJOCTATHELO
35-59 FX He3anoBinbHO 3 MOXKIIMBICTIO TOBTOPHOTO CKJIAJAHHS
0-34 E He3anoBisbHO 3 000B’I3KOBUM MOBTOPHUM BUBYEHHSIM

HaBYAJIbHOL I[I/ICHI/IHJ'IiHI/I
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