BUILIUM HABYAJIbHUM 3AKJIAZ] YKOOIICITIJIKH

«IIOJITABCbKHH YHIBEPCUTET EKOHOMIKHU 1 TOPTIBJII»

HaB4yasibHO-HayKOBHUU IHCTUTYT LEHHOI OCBIiTH
Kadeapa byxranrepcbkoro o6Jiiky i ayaurty

CJIABYC

HaB4YaJIbHOI JUCIUILJIIHA

«BYXTAJITEPCBKE AIJIOBOACTBO B YIIPABJIIHHI BISBHECOM »

Ha 2022-2023 HaBYaJIbHUMH piK

Kypc Ta cemecTp BUBYEHHS

2 xype, 1 cemectp

OcBIiTHsI TporpaMa/crerriami3aris

CreniaiapHiCTh

lany3b 3HaHb

CTymiHb BUIIOI OCBITH

MOJIOIIINY OakaaBp, OakaxaBp

[1IB HIIII, skuii Bege AaHY AUCLUILIIHY,
HAayKOBUH CTyIiHb i BUeHe 3BaHHS,

mocaza

Apriox-ITaciora Osrena BacwriBHa

K.€e.H., JOLIEHT
JOLEeHT Kadeapu 6YXraJTepcbKoOro o6JikKy i ayauTy

KonTaktHuit Tenedon

+38-099-728-76-30

EnlekTpoHHa aapeca

ev10111988@gmail.com

Po3kiag HaBYaJILHUX 3aHITH

http://schedule.puet.edu.ua/

Koncynprariii

ouna http://www.buhoblic.puet.edu.ua/forstdd.php
OH-JalH: eNeKTPOHHOIO nomtor, mH-1T 3 09.00-16.00

CropiHka AUCTAHIIIHHOTO KYpCy

https://el.puet.edu.ua/

Onuc HaBYAJIBHOI AUCIIUILIIHN

MeTa BUBUEHHA
HaBYAJIbHOI AUCIUILIIHA

HaOytTst MailOyTHIMH (axiBUSAMH TEOPETUYHUX 3HAHb, BMiHb Ta IPAKTUYHUX HABUYOK 3
CKJIaJjaHHs Ta 0OpOOKHM OyXraJiTepchKol JOKYMEHTallil, a TaKoXK 11 BUKOPUCTAHHS B YIPABIIHHI
0izHECOM

TpuBaicTh

5 kpeautiB €EKTC/150 roaun (nekuii 20 ron., npaktuyni 3ausaTTs 40 roj., camocTiiiHa podoTta
90 ron.)

®dopmu Ta MeTOAU
HaBYaHHA

Ulekuii Ta mpakTW4HI 3aHSATTS B ayauTopii Ta BUI3HI 3aHATTSI, CaMOCTiiiHA poOOTa 1033
[PO3KJIaJIOM, HaBYallbHI JMCKYCii, METOJJM YCHOTO KOHTPOJIIO 1 CAMOKOHTPOIIIO, 1HJMBIIyabHEe
OLHTYBaHHS

CucremMa HOTOYHOTO Ta
MiCyMKOBOTO KOHTPOJIIO

[MoTouHMii KOHTPOJB: BiABIAYBAaHHS 3aHTh, 3aXKHCT JIOMAINHBOTO 3aBJAHHS, OOTOBOPEHHS]
MaTepiajy 3aHsTh, BAKOHAHHS HABYAJILHHUX 3aBJIaHb; JOMOBIJI Ta Mpe3eHTallii, X 0OroBOpeHHs;
[TeCTyBaHHS; TOTOYHA MOIYJIbHA POGOTa

[TincymKoBuit KOHTPOJIb: [IMK

Ba3zoBi 3HaHHA

IHasiBHICTB 3aTaJIbHMX €EKOHOMIYHHX 3HAHb

MoBa BUKJIaJaHHA

Ykpaincbka

Ilepesrik KOMIIETEHTHOCTE, AKi 3a0e3Ieuye JaHAa HABYAJIbHA JUCIUILIIHA, ITPOTrPaMHi

pe3yJbTaTu HaBYaHHA

IIporpamMHi pe3y/ibTaTH HABYAHHS

KoMnereHTHOCTI, AKUMH IIOBUHEH
OBOJIOAITH 3700yBa4

aHANITAYHOI iH(pOpMAIIii;

® pPO3yMITH MicCIle 1 3Ha4YeHHA OONIKOBOI CHCTEMH B
iH(dopMamiitHOMy 3a0€31eUeHHI KOPHUCTYBadiBOOIIKOBO-

® BH3HAYATH CYTHICTH 00 €KTIB OOJIKY Ta pO3yMiTH ix | e

® 3/IaTHICTH BUMTHCS i OBOJIOIIBATH CYYaCHUMHU 3HAHHSIMU;

® 3HAHHA Ta pO3YMIHHS TIPEIMETHOI OONacTi Ta PO3YMIHHA
npoeciitHol MisTBHOCTI;

HABUYKH BUKOPUCTAHHS CydYaCHHX IHQOpPMAMiHHUX CHCTEM 1

POIB 1 MiCIle B TOCTIOJAPCHKiil isTTBHOCTI |

® BOJIOJITH METOJUYHHUM IHCTPYMEHTApieM OOMTIKY;

e BUBIATH HABUYKU IIOIIYKy, 30MpaHHS Ta aHami3y
iH(popMarii, pO3paxyHKy TIOKA3HUKIB Ui
0oOIpyHTYBaHHS yIPaBIIHCHKHUX PIllICHb;

® BUSBIIITH HABHYKY OPTaHi3allifHOTO MPOEKTYBAHHS.

KOMYHIKaIiHHUX TEXHOJOTII;
® 3MaTHICTh 1O BimoOpakeHHs iH(GOpMaIii TMPO TOCIOAAPCHKI
omeparii Ccy0’€KTiB TOCIIOJApPIOBAaHHA B TIEPBHHHUX Ta 3BEICHHUX
OyXraiaTepchbKuX JOKYMEHTAX;
e 37ilicHIOBaTH  OOMIKOBI  Tpomenypu i3 3aCTOCYBaHHSAM
crienianizoBaHuX iH(OPMAIIHIX CHCTEM 1 KOMII IOTEPHUX TEXHOJIOTIH
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TeMaTUYHUNI IVIAH HABYAJBHOI U CIIUILI HHA

Ha3Ba TeMu

Buau poGir

3aBaaHHA caMOCTIiITHOI poGOTH Y
po3pisi Tem

Monyas 1. OcHOBM OyXrajaTepcbKOro JiJ10BOACTBA

Tema 1. CytHicts 1
3HAYEHHs OyXraJTepChKOro
IJIOBOJICTBA

BinBimyBaHHS 3aHATH, 3aXHCT JOMAIIHBOTO
3aBJaHHS; OOTOBOPEHHS MaTepiaiy 3aHsATh;
BUKOHAHHS HaBYAJILHUX 3aBJaHb; 3aBIaHHS
caMOCTiiiHOT poOOTH; TECTyBaHHSL.

Jati  XapakTepHCTHKY  HOPMAaTHBHO-TIPABOBUX
aKTiB, SKUMH PETYJTIOEThCS MOPSIOK JTOKyMEeHTamil
B OyXTajTepchbKoMy OOJIIKY.

Tema 2. CyTHICTb 1 TOPSIOK
CKJIaJaHHs IIEPBUHHHUX Ta
3BEJICHUX OyXTalTepChKUX
JOKYMEHTIB.

BinBigyBaHHS 3aHSATH; 3aXHCT TOMAIIHBOTO
3aBJlaHHs; OOTOBOPEHHSI MaTepially 3aHsTh;
BUKOHaHHS HaBYaJbHUX 3aBJaHb; 3aBIaHHSI
caMocTiiiHOI poOOTH; TECTyBaHHS.

[MinroryBatn pedepar Ha omHy 3 Tem: «Poib
NEPBUHHUX JOKYMEHTIB B YIPAaBIiHHI Oi3HECOM)
abo «Hacminku BifCYyTHOCTI IEPBHHHHUX
JnokymeHTiB y ®OIT»

Tema 3. B3aemMo3B's130k Mix
OyXrajaTepChKUMHU
JIOKYMEHTaMH, 00JIIKOBUMHU
pEricTpaMHu i 3BITHICTIO.

BinBigyBaHHS 3aHSATH; 3aXHUCT IOMAIIHBOTO
3aBJlaHHs; OOTOBOPEHHSI Matepially 3aHsTh;
BUKOHAHHSI HABYAIBHUX 3aBJaHb; 3aBJaHHS
caMocCTiiiHOT poOOTH; TECTyBaHHS.

3nificHUTH TTOpIBHSIHHS ()OPM OyXTaJITEpPCHKOTO
00JiKYy.

Tema 4. OcHoBu opranizarii

BinBimyBaHHs 3aHATH; 3aXUCT JIOMAIIHBOTO

[MinroryBatn pedepar na Temy «IIpobGmemu Ta

JOKyMEHTOO0Iry Ha | 3aBJaHHs; OOTOBOpEHHS Martepiaily 3aHsTb; | MEepPCHEKTHBU BITPOBAJKEHHS €JIEKTPOHHOTO
T PUEMCTBI. BUKOHAHHSI HAaBYaJIbHUX 3aBJIaHb; 3aBJIAHHS | IOKYMEHTOOOITY»
BunpasieHHs TOMUIIOK y CaMOCTIHHOT pOOOTH; TECTyBaHHSI.
OyXranTepchKux
JOKyMEHTax

Monayas 2. IlpakTuyHi acneKkTH 0yXrajJTepcbKoro IiJ10BOICTBA
Tema 5. JlokyMeHTyBaHHS BiaBinyBaHHS 3aHsTh; 3aXUCT AoMamHbOro | Po3podutn  rpadik  JOKYMEHTOOOITY — OJHOTO
rOCIo/IApCHKHX OMepalliii 3 | 3aBJaHHs; OOrOBOpPEHHSI Martepially 3aHsTh; | MEPBHHHOTO  JOKYMEHTY (Ha  BHUOIp), sKHH
OCHOBHMUMH 3aco0aMu Ta | BUKOHAHHsS HaBUYaJIbHUX 3aBJiaHb; 3aBAaHHs | MIATBEp/XKYE pPyX  OCHOBHHX  3aco0iB  abo
BUPOOHUYUMHU 3armacamMM | CaMOCTiIHHOT pOOOTH; TECTYBaHHSI. BUPOOHHMYKX 3aI1aciB.
HiANPUEMCTBA. Hapmatn pexomenpamii 1mof0  yIOCKOHAJIEHHS

(hopMH TIEPBUHHOTO JIOKYMEHTY (Ha BHUOIp), SKHiA
MIATBEPIKYE PyX OCHOBHHX 3ac0o0iB abo
BUPOOHHMYKX 3a11aciB.

Tema 6. JlokyMeHTyBaHHS
orepaniif 3 pyxy rpouoBHX
KOILTIB, 32 PO3paxyHKaMH 3
HiA3BITHUMHU 0CO0aMU

BinBigyBaHHs 3aHSATh; 3aXHUCT JIOMAIIHHOTO
3aBJIaHHs; OOTOBOPEHHSI Matepially 3aHsTh;
BHKOHAHHS HABYAIBHUX 3aBJAaHb; 3aBJIAHHSI
CaMOCTIHHOT pOOOTH; TECTyBaHHSI.

OJIHOT'O
SKUH
abo

Po3pobutu  rpadik  HOKyMEHTOOOITY
MEPBUHHOTO  JOKyMeHTy (Ha  BHOIp),
MIATBEPIXKYE  pyX  TPOLIOBMX  KOUITIB
PO3paxyHKH 3 AediTopaMu.

Hanmatn pekoMenpamii Mmoo  yAOCKOHAJICHHS
(hopMH TIEPBUHHOTO NOKYMEHTY (Ha BHOIp), SKHi

MIATBEP/XKYE  pyX  TpOLIOBMX  KOWTIB  abo
PO3paxyHKH 3 Je0iTopaMu.
Tema 7. IlepBuHHI BinBigyBaHHs 3aHATH;, 3aXHUCT IOMAIIHBOTO | Po3pobuti  rpadik  JTOKYMEHTOOOITy — OJHOTO
JOKYMEHTH 3 OONiKy Ipali i | 3aBIaHHs; OOTOBOPEHHS MaTepiany 3aHsTh; | KaJpOBOTO JOKyMEHTY (Ha BHOIp).
3apobiTHOI mmatu. KanpoBe | BUKOHAHHS HAaBYAIBHHUX 3aBIaHb; 3aBHaHHs | HagaTn pexomeHmamii MO0  yIOCKOHAJICHHSI

IIJIOBOJICTBO.

CaMOCTIHOI poOOTH; TECTyBaHHSL.

(opMH TIEPBHHHOTO KaJPOBOTO IOKYMEHTY abo
NEPBHHHOIO JOKYMEHTY LIO0 PO3paxyHKIB 3
orIaTH Tpari (Ha BUOIp).

Tema 8. ®inancoBa
3BITHICT 5K JDKEPEIo
iHbopMaIli Uil TPUAHATTS
YIPaBIiHCHKHUX PIilIEHb.

BinBimyBaHHS 3aHSTH; 3aXHCT AOMAIIHBOTO
3aBJaHHS; OOTOBOPEHHS MaTepiaiy 3aHsTh;
BUKOHAHHS HABYAIGHUX 3aBJaHb; 3aBIaHHS
CaMOCTIIHOI poOOTH; TECTyBaHHSL.

Jlatu xapakTepucTuky pizHHX (GopMm (iHAHCOBOI
3BITHOCTI.

Indgopmarniiini mxepesra
1. Boponina B. JI., Houorna 1O. O. IlepBunHHa Oyxrantepchka JOKyMEHTAIis : HaBd.-MeToI. 1moci0. [lonrasa : ITYET, 2017.
1 enexrpon. ont. auck (CD-ROM). URL: nokansna mepesxa [TVET.

2. Kim IO. T'. ByxraarepchKuii Ta moJaTKOBHiA OOJIK: TIEPBUHHI JJOKYMEHTH Ta MOPSIOK 1X 3aMOBHEHHS © HaBY. moci6. KuiB :

LIYJT, 2018. 599 c.

3. Kymuxk I1. O., Kosans JI. I.,Makapuyk @. @. byxrantepcbkuii 00K y TOPriBii Ta peCTOPaHHOMY TOCHOJAPCTBI © HaBHY.
moci6. K. : Marnomis, 2019. 503 c.

4. Jlerenuyk C.® ., Bomechka K. O., Bakyn O. B. JlokymeHTyBaHHS B OyXraaTepchbkoMy OONIKY: MPONECHWH MiaxXif :
MoHorpadis. IBano®pankisesk : Bugasens Kymmnip I'. M., 2016. 228 c.

5. IInakcienko B. f., Bepura 0. A., Kymuk B. A., Kaprienko €. A. OGiik, onmogatkyBaHHs Ta ayJuT . HaBd. moci6. Kuis :

IV JI, 2019. 509 c.




IIporpamue 3a0e3neuyeHHA HABYAJIBHOI AUCIUILTIHHA

e  Tlaker mporpamuux npoaykris Microsoft Office.

IMosiTHKA BUBYEHHA HABYAJIbHOI JUCIUILIIHY TAa OIHIOBAHHA

e  [lomiThka 0100 TEpMiHIB BUKOHAHHS Ta MEPECKJIaIaHHs: 3aBIAaHHS, SIKi 3AI0THCS 13 MOPYIICHHSM TEPMiHIB 0€3 MOBAKHUX
MPUYUH, OLIHIOITHCA Ha HWKYY OIIHKY (75 % Big MOMXIJIMBOI MaKCHMANbHOI KUTBKOCTI OaniB 3a BHI [isUTBHOCTI).
[epecknananas MOAyIiB BiOYBa€ThCs 13 JI03BOJIy IPOBIJHOTO BHKJIAJaya 3a HASIBHOCTI MMOBAXXHUX MPHYMH (HAIPUKIIAJ,
JIKapHSIHUH).

e  [lomiThka IMIOJI0 aKaJeMi4yHOi JIOOPOYECHOCTi: CTYIEHTH MaloTh CBifoMO notpumyBaTucsi «[lojokeHHS Mpo akaneMidHy
nobpouecHictsy (http://puet.edu.ua/sites/default/files/polozhennya_pro_akademichnu_dobrochesnist_2020.pdf); criucysanms
ITiJ] YaC BUKOHAHHS MOTOYHUX MOJYJIFHHUX pOOIT Ta TECTYBaHHS 3200POHEHO (B T. 4. i3 BAKOPUCTAHHSM MOOITBHUX JIEBAlCIB).
MoO6isbHI TPUCTPOT T03BOJIIETHCS. BAKOPUCTOBYBATH JIMILIE I1i]] 9ac OH-JIaiH TECTyBaHHS Ta MiATOTOBKU MPAKTUYHUX 3aBIaHb
B IIPOLIEC] 3aHSATTSI.

° TTosiTHKA 111010 BIIBITyBaHHS:
BiJIBIlyBaHHsI 3aHSTh € O0OOB’SI3KOBHM KOMIIOHEHTOM. 3 00’€KTMBHHX NMpPUYMH (HAPUKIAA, XBOPOOa, MpaleBiIalTyBaHHs,
CTaXXyBaHHS) HABYAHHS MOXe BiOyBaTHCh B OH-NaiH Gopmi (Moodle) 3a moromkeHHsM i3 POBiTHUM BHKIIAIaueM.

o  Tlomituka 3apaxyBaHHS pe3yNbTaTiB HedhopManbHOi OCBITH: http://mww.puet.edu.ua/uk/neformalna-osvita,
http://puet.edu.ua/sites/default/files/polozhennya_pro_zarahuvannya rezultativ_neformalnoyi_osvity.pdf..

O1iHIOBaHHA
HiﬂcyMKOBa OHiHKa 3a BUBYEHHS HaBYaJILHOIL JII/ICHI/IHJ'IiHI/I PO3PaXOBYETHCA YEPE3 MOTOYHE OL[iHIOBaHHH

MakcuMajibHa

Buau pooir . . .
AU p KLJIBKICTH Oas1iB

Monayne 1 (temu 1-4): BimBimyBauus 3aHATh (3 Ganu); 3aXMCT JAOMAIIHBOTO 3aBaaHHs (3 Gasn);
o6roBopeHHst Matepiany 3aHsaTh (3 6ajn), BUKOHAHHS HaBYANbHUX 3aBaaHb (3 Oanu); 3aBIaHHs 50
camocTiiHO1 pobot (3 6ann); TecTyBanHs (5 6aiB); moToyHa MoaybHa poboTa (30 6atiB)

Moayne 2 (temu 5-8): BimBimyBanHs 3aHsaTh (3 Oanmu); 3aXWUCT JOMANIHBOrO 3aBaaHHsA (3 Oamn);

006roBOpeHHs MaTepiany 3aHATh (3 6ain); BUKOHAHHS HaBUYaJbHHX 3aBaaHb (3 Oau); 3aBIaHHS 50
camocTiitHo1 pobotw (3 6amn); Tectysanust (5 6aiiB); moTouHa MoaysHa pobota (30 GasiB)
Pazom 100
IIIkasia oiHIOBAaHHA 3100yBaYiB BHIIOI OCBITH 32 pe3yJIbTATAMH BUBUEHHA HABUYAJIBHOI AUCITUILTIHU
Cyma GasiB 3a Bci BUau OwiHka 3a . .
HaBYAJIBHOI AIAJIBHOCTI mkaiaow EKTC Oninka 32 HAIIOHATEHOIO WIKAJIOK0
90-100 A BingMinHO
82-89 B Hdyxe nobpe
74-81 C Hobpe
64-73 D 3a10BUILHO
60-63 E 3a10BUIBHO JOCTATHBO
35-59 FX He3anoBisIbHO 3 MOXKJIMBICTIO TIOBTOPHOTO CKJIaJAHHS
0-34 F HezanosisibHO 3 060B’${3K(?.BI/IM TOBTOPHHM BHBYEHHSM
HaBYaJIGHOI JUCLUILIIHA
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